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Executive summary
This report is based on the employability skills and academic skills. It is important for both the employee abilities and academic skill to have good learning ability. Proper learning ability can improve the efficiency of a person. This can also develop their working structure as well as working quality this report has also discussed learning styles.
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[bookmark: _Toc48218981]Introduction
It is important for the employees to maintain good working environment within the organisation. The development of their working process and for the development of their complete working environment, it is important for the employees to follow some kinds of important learning skills. The learning skills can improve the knowledge as well as it can also enhance the working ability of the employees by developing knowledge among them. This report will focus on the reflective learning and the importance of reflective learning for employability skill improvement. Along with that is report also will discuss different kinds of learning styles.
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Task 2
Reflective learning
It is important for the employees as well as for the students to do self-assessment of their learning and learning difficulties. This can improve the learning power of a person. Along with that, self-assessment regarding the learning can also increase the understanding of a person regarding their skill gaps therefore, they can improve them by applying appropriate learning methods (Overtoom, 2017). This self-assessment regrading developing the understanding of a person about their learnings is known as the reflective learning. In this case, as an employee it is also important for me to analysis my working ability by properly doing self-assessment of what I learned and what is needed to be learned by this (skillsyouneed.com, nd). The reflective learning is appropriate for me to analyse my past abilities which can help me to improve my future scopes by developing my future abilities by developing my skills and abilities. 
Importance of reflective learning in skill development
There are different kinds of importance reflective learning for skill development. Here, importance and usefulness of reflective learning for me will be focused below: 
Record of development: As an employee each day I have to make some kinds of development in my working structure as well as in my personal abilities. It is important for me to keep the development related records to make self-assessment. The reflective learning process help to evaluate my past skills and abilities and it can also improve my understanding regrading my present abilities (cambridge-community.org.uk, nd). Therefore, it can be easier for me to track the development records of mine which can also increase my future employability skills and development process. 
Knowing the abilities and weaknesses: It is important to know my own weaknesses as well as dreams to develop my future development planning. Knowing my own abilities can improve my motivation level. Apart from that, knowing about my weaknesses can help me to identify specific areas which need development. One of the major use of reflective learning is that I can be able to understand my abilities as well as my weaknesses by doing self-assessment and can know about my current and future needs for development. 
Self-awareness improvement: The self-reflective learning and development can improve my self-awareness. In this case, as an employee I need to be aware about all the aspects of my career and personal life which needs development and improvements. The self-reflective learning process can help me to make self-assessment and I can be able to be aware regarding my improvement related matters.
Learning from the mistakes: Another use of self-reflective learning process is that it can improve the ability of understanding the mistakes I am doing in my career (kent.ac.uk, nd). Along with that, the self-reflective learning process also improves my knowledge regarding skill development process by learning from the mistakes.
Different reflective learning models:
The reflective learning models can be helpful for understanding the reflective learning process properly stop these models can also improve the self-awareness regarding uses of reflective learning process (lifelonglearningwithot.wordpress.com, 2016). Gibbs reflective cycle and Kolb's reflective model are important models for reflective learning process these models will be discussed below.
Gibbs reflective cycle
The Gibbs reflective cycle was developed by Graham Gibbs. This model helps to identify different kinds of situations which they faced. These situations motivate and also sometimes controls the learning ability of a person. The cycle of this model cover different kinds of reflective areas which can help a person to understand the situations they went through and the reason to manage self-managed learning process for the development of the situation (Atkins, 2019).[image: ]
Description: According to the state description I need to focus on the complete matter regarding my learning process. In this description stage a person needs to follow the overall concept regarding the need of learning as well as the present skills which he learnt previously (brookes.ac.uk, nd). This can improves the understanding ability of the future needs regarding the learning process of a person. In this stage I also describe about my own expectations from myself therefore I can conduct proper learning skills according to my expectations and needs.
Feelings: During my career there different kinds of situations which I had to face. However, sometimes I feel the need of learning new knowledge and abilities to overcome the difficult situations in my career. One of the major needs of the employability skill is to handle any kind of situation within the workplace. In this case, the stage of feelings in Gibbs model help me to find out the emotional aspect regarding my feelings about certain skill development process. This can enhance my motivation by the help of self-reflective learning about my needs of development (ed.ac.uk, nd). 
Evaluation: In this stage I have to make evaluation of my career graph. Along with that, I also need to evaluate bye present skills and abilities as well as then need of the organisation. This can help me to generate a proper Idea regarding the development process which is needed for my employability skill development. Apart from that the evolution also focuses on the core area of my weaknesses as well as strengths. Along with that, the evolution stage of this model can also help me to properly analyse my past learning experiences (Smith, 2015). The past learning experience is related evolution can help me to generate the proper idea of present learning skills development process for my employability skill development (Rumson, 2018).
Analysis: This is one of the most important stage of this model. Analysis stage can help me to identify the complete learning process of my employability skill development. Therefore, it can be helpful for me to overcome my weaknesses by properly analysing them in this analysis process. Along with that, this analysis process also generate my strength by enhancing my motivation after analysing the complete self-learning process.
Conclusion: In this conclusion stage the complete analysis regarding the need of the learning skill development has to be conducted. Along with that, this page also focuses on special skills which I need to develop by the help of self-reflective learning process. In this stage, the alternative solutions regarding the situation of learning process will be also given in this stage (Mulder, nd).
Action plan: In this stage the complete self-reflective learning process related planning must be given. This stage can also ensure the present process related tasks of learning process as well as it also can focus over the future needs of learning process of mine. 
Kolbs reflective model:
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Source: (McLeod, nd)
Concrete experience: According to this stage a person mostly face a situation which make them realise that they needs to do reflective learning process. In this case, as an employee I faced some difficulties while managing the finance of the organisation. This situation develop within myself about the need of self-learning process to improve my financial aspect within the organisation (Martin, 2018).
Reflective observation: The reflective observation is important for analysing the need and requirements for my self-learning experience. After gathering information by the concrete experience stage, the situation can clearly states me about the need of reflective learning process must be written down in this stage. Writing my respect is observation about a situation and the need of the organisation regarding my new learning skills can help me to generate your review regarding this learning process. 
Abstract conceptualisation: This stage can clearly state the ways of improvement. In my case, as I am facing some difficulties in managing the finance which is also restricted me to get promotion in my organisation therefore, it is important for me to understand ways of improvements, which can help me to properly have the learning skill process. 
Active experimentation: This stage allows different kinds of experiments in the workplace. In this case, active experimentation stage can develop my knowledge by practising all the learning skills from the previous stages.
Different types of learning styles
There are different kinds of learning styles. Here, the most important learning styles regarding VARK model have been discussed below: 
Visual learning: Among different kinds of learning styles the visual learning style is important for the learners who prefer graph, chart, pictures etc. as their source of information. The visual learning style do not focus over books or journals and they mostly focus over the different kinds of creative elements to serve knowledge among the learners. The visual learning mostly can motivate the learners by implementing creative aspects while developing knowledge among them. The graphic design is also a very popular way of visual learning process. In this case, for my employability skill development related learning process I also use visual learning style. This learning styles specially develop my understanding regarding the current market scenario as well as it also helps me to generate knowledge about different kinds of financial processes within my organisation. In this case, as visual learning develop these all information via visuals and pictures therefore it can be easier for me to memorize these information.
Auditory learning: Apart from the visual learning style the auditory learning style is also popular in self learning process (Potter, 2015). The auditory learning style basically focuses on generating information with the help of communicating about the information with the learner. In this way it can be easier for the learner to memorize the information hard for spoken. The process of auditory learning style is less expensive and less complex. However, in this case, for getting knowledge for my employability skills the auditory learning style can also increase my credibility of team working as it focuses on making discussion, seminars and meeting regarding distributing knowledge. Auditory learning can also increase my ability of internal environment handling in the organisation. 
Read and write learning: The reading and writing learning process focuses on providing knowledge via written documents or books and journals. This makes it easier for the learners to keep records of their learning matters. This learning style is less used in the workplaces and more used in the academic places. In this case, as I am looking for developing my employability skills via self-learning therefore, I can take this learning style for learning some theories and models regarding workplace management band finance management (advancementcourses.com, 2017). 
Kinesthetic learning: This learning style is one of the most important learning process in the development of employability skill. However, the importance of this style in academic skill is less. According to the kinesthetic learning style, the learners learn from their personal experience. In this case, I generate information via this learning style while practicing different kinds of theoretical knowledge in the practical field of my workplace. This learning style also generate good experience of workplace. Apart from that, this learning style also helps me to develop my presence of mind by dealing with some practical problems and information. 

[bookmark: _Toc48218983]
Conclusion
It is important for the employees to gain proper knowledge for the working process development of them. There are several kinds of learning styles, however it depends on the ability of a person to learn something new by the help of the learning styles. This report was discussed about the reflective learning process. Along with that, this report was also discussed about the employability skill development related preferred learning style along with the discussion of different kinds of learning styles. 
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Kolb's experiential learning style theory
is typically represented by a four-stage
learning cycle in which the learner
'touches all the bases":
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See how we have used Gibbs' reflective cycle in our
Health Visitor example 3.
Forgotten the Health Visitor example?

The reflective cycle (Gibbs 1988)

Description
/ Whet Aeppaned? \
Action plan Feelings
If it arose again what What were you
would you do? thinking and feeling?
Conclusion Evaluation
What else could What was good and bad
you have done? about the experience?

\ Analysis /

What sense can you
make of the situation?

Gibbs G (1988) Learning by Doing: A guide to
teaching and learning methods. Further Education
Unit. Oxford Polytechnic: Oxford.

Gibbs' reflective cycle can be really useful in making
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