


Task 1 - Reflection
Introduction 
As a student, I must constantly assess and enhance transferable abilities such as problem-solving, communication, critical thinking, computer literacy, and interpersonal skills. I will use critical self-reflection and analysis to analyze my strengths and areas for progress, using the theories, models, and approaches taught in this module. Personal development theory, particularly cognitive theory, will aid in managing myself in the workplace. Applying techniques like Gibbs's reflective cycle will allow me to evaluate my personal development and identify areas for improvement effectively.
Description
I have employed various transferable skills such as problem solving, time management, critical thinking and teamwork. I have acquired these skills through group assignments, presentations and research papers. I have also developed my IT skills by using various software such as Microsoft office. Through online discussions I have learned how to engage in productive discourse with my colleagues, contributing my ideas and opinions effectively and being respectful to others viewpoints. For example, I have conducted research on various topics and developed a report that require me to read, evaluate and analyze various sources of information.  Also did participation group projects that required us to work with members from diverse backgrounds which improved my communication.
Feeling 
I was hesitant about my ability to perform well in group assignment and presentations. As soon as I started working with my peers and receiving feedback from instructors my confidence grew. I felt motivated to learn and apply skills in future scenarios. I feel proud of myself for preserving and completing the module which has given me confidence to take new challenges.
Evaluation 
The transferable skills I have developed over this module will undoubtedly aid me achieve my future aspirations. The ability to communicate effectively with team members, problem solve, use critical thinking and time management skills are good for my future aspirations. The IT skills I have gained in this module are crucial since nowadays organizations rely on technology to conduct businesses. By mastering the use of various software, I will be able to take advantage of the increasing number of digital job opportunities, work remotely and communicate with my colleagues and clients from different parts of the world.
Analysis
I have developed various transferable skills in several areas but there are still some gaps I need to address. The major area to improve is in my organizational skills. I have also improved in my time management skills by I have to break down tasks into more manageable pieces and sticking to schedules more strictly. I need to improve my leadership skills by learning how to motivate and delegate tasks to team members effectively. Balancing my academic work with my personal life was challenging since I had to sacrifice my leisure time to study. I would like to manage diverse teams with different values and attitudes.

Conclusion
The transferable skills that I have developed, such as communication skills, effective teamwork, leadership, time management, and critical thinking, will benefit my future workplace aspirations. Although I am confident in my skills, there are certain areas that I would like to improve. As such, I need to develop more emotional intelligence to ensure I can communicate effectively with different people in the future workplace. Through applying theories and Gibbs's reflective cycle, I have developed a good personal development plan.

Action plan 
To improve my communication skills, it would be beneficial to participate in online classes and workshops to learn from experts in the field. Additionally, practicing time management skills by completing tasks within short deadlines can help me communicate more effectively. Empathy can be developed by watching online videos about emotional intelligence and actively listening to other's perspectives. I can also reflect on my emotions and how they influence my communication with others. Furthermore, I can engage in team-building activities to foster effective communication and collaboration with my peers.











Task 2 – Personal Development Plan

	Student Name
	Student Number
	Module
	Code

	Cosmin Lautaru
	2021592
	Learning in the Digital Era
	BMPS4009/C

	What goals do I want to achieve?

	How will I measure my progress?


	What resources or support will I need?

	How is the objective relevant to my personal aspirations?

	What is the timeframe for the achievement of my goals?


	Specific
	Measurable
	Achievable
	Relevant
	Time bound

	Improve my communication skills both verbal and written by asking different courses on effective communication, seek feedback from colleagues and supervisor and practising active listening.
Enhance leadership skills by volunteering to lead projects, seeking mentorships and attending leadership training sessions.
Improve my time management skills by creating lists on priority and attending webinars and finding new tools for time management.
Improve my problem solving skills by practicing critical thing, reading books on problem solving skills and seeking feedback from colleagues.

	Focus on feedback from my fellow team members and opportunities taken for team building and customer service.
Conduct survey to measure flexibility in my work, go beyond my specialization and face diverse projects.
Conduct a survey among my colleague members to asses’ improvement in communication, appraisal by senior team a d adequate presentations.
I will also track my progress using journals, applications, or a personal development board and keep a planner to-do list or a personal development board to track my daily activities.

	I will need to access communication and leadership training course, practice new skills and support my team members. By prioritizing this, I will be equipped to contribute to success of my career aspirations.
I plan to seek feedback from my colleagues and lecturers to asses my progress and area of improvement. Connect with my seniors who have strong communication and leadership skills to provide support and guidance.
I will enrol in online communication and leadership training course and practice these skills. Seek out opportunities to lead small projects within my tea members to develop leadership skills.
Set priorities according to the level of urgency and importance and avoid procrastinating on tasks that must be completed immediately.
	To improve my transferable skills I will undertake training course. For example I consider taking courses on effective communication, read books and seek mentorship.
Reflect my past and analyse skills that I need to improve on and then focus on those areas.
Seek opportunities that will enable me practice transferable skills. For instance participating in team building activities which will provide me with a platform to hone my teamwork skills. 
	
I will build a professional network within the next three months, giving myself a target of speaking to at least five co-workers and five outside-of-work connections for coffee, asking them about their experience, and sharing mine along with ideas. Within the next three months, I will learn at least two new software applications widely used in my workplace.

To ensure I can use them effectively, I will create a learning schedule and set aside at least two hours per week to improve my skills.
Since time management is one area where I struggle, I will identify two main culprits that cause unnecessary delays and take steps within the next month to mitigate those issues. To do this, I will consult my colleagues and manager to gain their input and insights.
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