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INTRODUCTION
In this module, as a student it’s all about what to achieve in your career and at the end to get a result. However, this can help to improve knowledge, develop skills, analyse and improve performance… by bringing all those ability or capacity together will lead us to success. As we know success is an action plan to your happiness, achieving your goals. 
My first day at University was mixed with emotions and doubts, the fact that I’ve been out of study for many years, it looked like everything was new for me. But this module gave me back my confidence and motivated me to achieve my goals in studying, also the teachers support during my induction helped me understand the impact of education in our life. 
1.1 SELF AWARENESS 
 Self-awareness is the ability to focus on yourself, and allows you to better understand yourself, other people and how they perceive you. In our life self-awareness is to understand the key element in our life and to be happy. Also thinking about others by having a good relationship, in doing so, we can monitor ourselves because we have better understanding of our behaviour, emotions, values also understanding how others perceive you.
Being prepared for unexpected some people at work viewed the reserve-line schedule as days off with a possibility of being interrupted by work, others viewed them as work days with possibility of being interrupted by day off (Gardner 1959, P.5).
Being prepared for unexpected is also one of the key of self-awareness because when you know and understand well your work it prepares you morally to understand disappointment of what you’re doing in your professional career. 
In fact, we can also talk about self-consciousness when people become self- aware and felt like every bone was watching you, judging your actions and waiting to see what you will do next. In fact, people spends more time examining and rejection what we do than explaining their own view (Theil 2011,P.3). 









2.1 SETTING A PERSONAL OR BUSINESS OBJECTIVES
In everything we are doing in our life or in our society the objective is what you achieved and get the result at the end. Learning is important because its helping you improve your knowledge and developed your skills. 
If a learning society is created, economy will emerge and standard of living will Increase (Stiglitz and Greenwald 2015,P.6). learning is important because its giving us opportunity of living a good life and prepare a good future for our generation.
2.2 SMART GOAL
Example of a smart goal: I want to write a book, I will like to write a work book on how to achieve my 3 years in study. That book will have 150 pages and get it completed by July 30th 2022. I will write 4 pages every weekday till I complete the book.

2.3 SWOT
Describes the history of strength, weakness, opportunity and threat analysis.                              Our strength are like four lane high way of the brain, the connections that are fast and efficient are often used. the less used connections are like miner road that are difficult to navigate (Bibb 1963, P.10). To develop our strength we need to exercise more or do what we love often. 
3.1 PUBLIC SECTOR,PRIVATE SECTOR AND CHARITY 
Public sector is controlled by government and guaranties your protection and your right as employee. Private sector is controlled by a person or group of persons, the studies find that private sector managers  are more apt to support budget, the employee value prestigious work and good earning. According to journal of public administration researcher and theory  (2006, P.289). 
4.1 EMPLOYABILITY SKILLS 
Skills that employer want from employee and how that can help to develop work place. The most important skills employer wants from employee are : communication, problem solving, leadership and reliability…….                                                                                                  As employee it’s required that your skills matches the need of the employer to accomplish the goal . Being able to demonstrate good employability skills encourage the employer to hire and to promote you. Most employers adopt some form of employee performance review, feedbacks and evaluations.



4.2 PERSONAL DEVELOPMENT PLAN

	What is my goal
	What I need to do
	When to achieve it

	To buy a car
	I want a Mercedes that costs £8000, I’m saving £500 monthly from my salary
	I want to get my car by end of 2022

	What are the obstacle
	How to improve my chances 
	Where to find support 

	Can’t save when I’m not working.
Avoid unexpected spending like restaurants and cinemas. 
	Working extra hours.
	Contact my bank for loans in case I don’t meet my target. Contact friends who have been through that process for advice.



5.1 RECUITMENT 
It’s  identifying, attracting and interviewing employees, this process is attractive on quality and quantity.as employee you need to know what you want for your career and to see if your skills match the job.  
Your work is part of your life, and the only way to be satisfied is to do what you believe is great. And the only way to do great work is to love what you do. (Bibb 1963, P.8)   
5.2 SELECTION
 Is a fact of choosing someone or something as being the best or most suitable .                            This methods of choosing is based on working interview, personality and application …     
The most common are interview and references because is reliable.                                           According to Picardi (2020,P.161) . The interview is the common an relied-on methods for assessment of job candidate, this can enable recruiters involved in employment selection decision to uncover a depth of information about job candidate.
5.3 CV       
It’s a document convincing an employer who you are, your qualification and your skills. On your cv you need to sell yourself by highlighting who you are and you skills. Its like a game that you need to play well to impress the employer.                                                                                     The general purpose of interview is for employer to learn more about job candidate, his qualification, interest and goals (Picardi 2020,P.162).   


6. CONCLUSION      
Career development is the process of learning activities including work experience and developing yourself. According to Tang (2019, P.28). Job is an activity people do to satisfy basics needs. We need to work and have a good career which can help us have a better life.                              People often feel satisfied with work if they find they values and interest are rewarded. (Tang 2019, P.30).
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