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[bookmark: _Toc216644752]Introduction
In this report, I show my self-reflection, Professional Development Plan (PDP) that is developed with the help of SMART goals, and it is focused specifically on the planning to work as a Data Analyst in the future. The selected topic is Unpacking Experiences, which highlights the importance of the backward examination of the past to be better acquainted with ourselves and enables lifelong learning.
[bookmark: _Toc216644753]Main Body
The larger part of this presentation will be discussion my self-assessment, writing of my SMART Professional Development Plan (PDP), and a summary of Topic 3: Unpacking Experiences. Each part defines my learning, thoughts, and action towards self-increase.

Video Link:  https://youtu.be/3qghQvfKQuA
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Slide 5 	GIBB’s REFLECTIVE MODEL
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The Reflective Cycle developed by Gibbs is a systematic model that is currently supposed to help learners reflect upon experiences in a systematic way [1]. It consists of six steps:
1. Description
2. Feelings
3. Evaluation
4. Analysis
5. Conclusion
6. Action Plan
This model encourages critical thinking and the continuous improvement process. I use the model by Gibb to evaluate my experience and identify my strong and weak points, and guide the creation of meaningful development goals in my PDP in this assignment. 
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         			Image 1: Gibbs Reflective Cycle [2].
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My self-assessment has been created based on a personal SWOT analysis. One of the strengths I have identified is that I am punctual person, as I can never fail to complete tasks at the right time and I am also a disciplined student. One of my weaknesses that might make the decision-making process slower and affect my confidence is overthinking. Understanding these characteristics will make me aware of what to improve on and how to go about it in the future.
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The reflection assisted me in establishing a few characteristics that characterize my learning and work behaviours. I am also adaptive, and it means that I can quickly adjust to new tools and expanding situations. I do not easily get stressed, and this is reason I can cope with challenges. I also have the 	quality of being trustworthy and never leaving any tasks. Such are the traits that will shape my future developmental directions.








Slide 8 	PROFESSIONAL DEVELOPMENT PLAN
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There are three SMART objectives that are focused on in my PDP. The former is to improve time management by creating weekly study plans and online reminders. The second goal is to rehearse speaking to the audience by practicing and seeking feedback. The third goal is to improve IT competencies using online learning. These are focused, quantifiable, attainable, realistic, and time-steps objectives, which will assist me in my scholarly workplace growth.
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I have selected Topic 3: Unpacking Experiences, which describes the possibility of defining the strengths, weaknesses, and learning needs based on the reflection of past situations [3]. The structures models, like the Cycle by Gibb, can understand and make better decisions with the assistance of these models [4]. The topic being talked about is connected to my self-assessment as well as PDP because the reflection will help to formulate significant goals and facilitate lifelong learning.
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I concluded the conclusion by giving a summary of my self-evaluation, PDP goals, and learning about the chosen topic. I was drilled that through reflection, strengths and weaknesses are brought out. My commitment to improve time management, communication, and technical skills through reflection on the same on a regular basis will ensure improvement of my lifelong learning process.
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[bookmark: _Toc216644754]Conclusion
This assessment helped me become more thoughtful and enabled me to know more about my personal traits and establish SMART development goals. The reflection on the experiences allows me to become better and better, and aids me in my position as a lifelong learner.
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Main Body

The larger part of this presentation will be discussion my self-assessment, writing of my
SMART Professional Development Plan (PDP), and a summary of Topic 3: Unpacking
Experiences. Each part defines my learning, thoughts, and action towards self-increase.
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Reflective Model

- DESCRIPTION: A BRIEF OUTLINE OF WHAT HAPPENED.
- FEELINGS: YOUR EMOTIONS DURING THE EXPERIENCE.
+ EVALUATION: WHAT WORKED AND WHAT DID NOT.
+ ANALYSIS: WHY THINGS HAPPENED AS THEY DID.

+ CONCLUSION: THE KEY LEARNING GAINED.

+ ACTION PLAN: WHAT YOU WILL IMPROVE NEXT TIME[1] Gibbs Reflective

FIGURE 1: GIBB'S REFLECTIVE CYCLE[2]
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Task 1: Self-Evaluation

Strengths WEELGESTES

* | am punctual. * | am overly sensitive.
* | am patient. | should not overthink all.
® | am strict. | might be over stubborn sometimes.

Public speaking skills need to be
improved.

Time management has to improved!'
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Traits gained from the Self Reflection and
Evaluation

T1: Adaptable: Able
to adjust to new
tools, environment
and challenges.

Calm:Stays
composed under
pressure, helping

maintain clear

thinking.

T3: Reliable:
Consistently
completes tasks on
time and can be
trusted by others.
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Task 2: Professional Development Plan
with SMART Goals

Improve Time Create a weekly study Laptop, calendar app Time Management Track weekly progress 6 weeks
Management timetable and use Workshop or short course ~ and ~ reduce  missed
digital calendars deadlines
Improve Public Practice weekly ~ Feedback from Communication Skills or Improved  confidence 8 weeks
presentations and join  classmates/tutor and video  Presentation Skills, course  and clearer delivery in

Speaking Skills " ar : ;

speaking activities recording tools class presentations
Develop Technical IT Complete an online Online learning platform Beginner IT Certification or Completion  of  the
Skills (Excel / Word / beginner course and (e.g, Linkedin Learning), Basic Digital Skills Course  course and improved
Digital Tools) practise daily laptop accuracy in tasks
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Task 3: Unit 4 Topic Summary

I have chosen Topic 3, Unpacking Experiences.

Unit 4 — Topic 3: Unpacking Experiences

*Reflection helps analyse past experiences for deeper learning.
+ldentifies strengths, weaknesses, and behaviours.

*Supports personal and academic improvement.

*Tools like Gibbs’ Reflective Cycle structure the reflection process [3].

*Helps link real experiences with future skill development.
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CONCLUSION

Summary

| provided my self-assessment, PDP goals, and the unpacking experiences subject.
Lessons Learned
*Reflections generate the strengths and weaknesses and aid in the enhancement.

Personal Recommendation

+My time management, communication, and technical skills improvement will be achieved via regular
reflection on them.
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INTRODUCTION

“THIS PRESENTATION IS FOR THE MODULE LEARNING IN THE DIGITAL ERA.
*IT COVERS TASK 1: SELF-EVALUATION AND TASK 2: PDP WITH SMART GOALS.

°IT ALSO INCLUDES TASK 3: TOPIC SUMMARY, FOCUSING ON TOPIC 3: UNPACKING
EXPERIENCES.





