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Risk Assessment Template for Hazardous Activities / Processes / Work

Risk Assessment:
	Details:Description
	Swiss Trip

	Department:
	SOTAH

	Location:
	

	Author:
	Jacqui Jones

	Line Manager:
	Margaret Inman

	Date:
	10/1/2017

	Applicable Equipment:
	

	Associated Risk Assessment(s):
	

	Version:
	

	Review Date:
	11/1/2018

	Approved by:
	

	Reason for latest update
	Annual Review and Inclusion of Paris
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 Area of Concern
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	Describe Any Further Controls / Actions Needed
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Appendix 3
Risk Assessment Template for Events / Field Trips

[bookmark: _Toc269838255]Event Risk Assessment:
Details:

	Event Description
	SOTAH ITO and Global Field Trip

	Department:
	SOTAH

	Event Location:
	Switzerland

	Event Organiser Name
	Jacqui Jones

	Numbers of students attending
	15

	Students with additional needs (please describe)
	

	Numbers of staff attending
	 Jacqui Jones 
Maggie Inman

	Number of first aiders attending
	1

	Start Date:
	22nd Jan 2018

	Return Date:
	26th Jan 2018

	Assessment Approved by (Line Manager):
	Yes 
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Event Risk Assessment 		
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Event Risk Assessment

	Ref
	Hazard / Task / Activity
 Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Further Controls Actions Needed
	Actions By Whom
	Action By When

	
1
	Students to meet Swansea Railway Station from 4am for 4.30am train to London 
Due to terrorism activity in Paris the trip previously withdrew Paris from the itinerary but after consultation with mgt and students this has been reinstated.
Travel by Interrail card from Swansea to Paddington, cross London via tube to St Pancras International to catch Eurostar to Paris. Walk to hotel and students working in group in Paris will organise their own itinerary for the afternoon and evening using metro and boats. Students to be in groups of 3 or 4 and to hand in the itinerary in advance.
Travel by metro from hostel to Gare du Lyon to catch Geneva train and then onward travel in Switzerland via Swiss railways, Cable cars, boats, funiculars and mountain railways
Return by flight with Easy jet from Geneva to Bristol and then hired bus from airport back to campus using University booked carriers.
Usual risks of travel within UK on trains and risk of terrorism in London, Paris and Geneva which  students have been briefed on.
Risks of terrorism on trains, stations, airports and planes or accidents and normal city risks in Geneva, Lausanne and Montreaux – It is noted that terrorist attacks and risks have been reported in Geneva, Paris and London  following the Paris and recent UK attacks however the Swtizerland has not faced attacks but students and staff have been advised to be vigilant
Routine travel risks in France and Switzerland although there is always a risk of avalanches in the mountainsand the students have been briefed about the current extreme weather conditions and risks of avalanche and given basic avalanche training.
Students have been advised about the risk of pickpocketing and crime although crime rates are generally low in Switzerland.
Easy Jet is a well established  low cost airline carrier with good safety record and not known to be targeted by terrorists.
Swiss Mgt standards are highly respected within the winter ski market and the travel system is intergrated and world renowned
Routine travel risks in Switzerland although there is always a risk of avalanches in the mountains and students have been advised re the dangers of avalanches and that they are not allowed to the waterfalls or under the cliffs in the resort, and that at night they should always be in a group when returning to the chalet from a night out.
Students have been advised to make sure that any transport they use independently is safe as far as they are able to assess.
 Normal Operating Procedures and controls at  Geneva although risk of ice/snow at Geneva Airport and trains are normally not effected by extreme snow in Switzerland
	Students and staff
	Use of national carriers although students have been made aware of travel risks and will be travelling as a group and in 3’s and 4’s on research sessions, to the stations, on trains and pick up points keeping in phone and email contact with each other. A facebook group will also be established for ease of contact.
They also have emergency phone contact number for the tutor, University, Dept contact (placement phone) and email in case this is needed
Policy and procedures clearly explained to students in advance in case of an emergency including meeting points and evacuation or action if an accident occurs
Students are travelling as a group and working in groups of 2, 3 or 4 on the trip no sole workers.
Year tutors have collected students medical details and information in case of accidents
	Students  advised prior to the trip re travel advice 
All students will provide a travel itinerary with travel details for their research and contact details including next of kin and emergency details and medical issues
Students have been involved in devising risk assessments and must submit trip forms and itineraries in addition to the forms they completed with their year tutor at the start of the academic year. They will also complete up to date forms for the trip and sign the code of conduct.
Student names and details of the trip and intinerary will be logged with the office in case of emergencies. The trip leader will have a copy of the insurance and is aware of the emergency plan established.
Students have been involved in planning the trip and consulted regarding the risk assessment
Emergency procedures will be activated if required with support and back up provided by the Uni.
Trip leaders has established a basic emergency plan and procedures to activate in case of an emergency.

Staff have mobile contact details,and staff have requested upgraded mobile phones so easy texting in an emergency and ipads or mini ipads for internet access in emergencies. Staff have medical info and next of kin details for students

Students will provide info destinations and activities for evenings on sign out sheets so staff know where the students intend to be although as they are over 18 and final year students there will not be a curfew. Staff have requested students take photo copies of all passports following a passport being stolen.


	
	N/A

	
2
	 Organised visit to Schilthorn, James Bond Museum, Sky walks, new attractionsm, Olympic Museum, Golden Pass, Interlaken, Ice Magic, Bavarian curling Snow tubing in Winteregg, toboganing and meeting with Swiss Tourism for presentation in Interlaken and Schilthorn mgt to escort group to Piz Gloria.
	Staff and Students
	 Established event tourism destinations and international venues
This is a major destination with emergency procedures and security checks. 
Boats are run by Swiss Transport system and the trip includes as safety briefing, Museums run by Swiss Tourism and IOC and long standing establishments and the Golden Rail Excursion is run by Swiss Trains


	Students will be advised in advance about the risk involved in visiting a tourism and an events venue including possible terrorist attacks at such an international event. Students have been advised about dress code and cold weather
Students  will be advised of emergency procedures at destinations
Students will be working in groups of 3/4 and will have tutors contact details and arrange to meet at regular intervals 
	Briefing prior to the trip and lecture will focus on risk assessments and health and safety and moodle news forum info
	N/A

	
3
	Hotel and hostel in Switzerland
and Paris – Camping Jungfrau has been used for 10 trips and Generator Hostel in Paris is well known and the programme has used Generator in London for 5 years without issue

	Staff and students
Risk of excess alcohol consumption
Risk of altitude sickness
	Using Contiki Hostel at Camping Jungfrau which has been used for 10 years and worked with the University as a placement employer for over 20 years. The mgt of Camping Jungfrau are very helpful and supportive– low risk

University has worked with Generator Hostels for 5 years although this is the first year in Paris. The group is established working with student and youth groups.

Health details collected including info on known medical conditions, food allergies  and medicines.
Emergency next of kin contacts have also been collected and a UK contact from SMU will have all these details.
The hostel is used by placement organisation Contiki for young travellers and therefore should be appropriate re health and safety but students have been advised to check fire and health regulations, fixtures and notices and fire escapes.
Any concerns should be reported to lecturers.

Students have been warned about the risks and the importance of good behaviour – the group are general a good group with mature students and international students who are responsible so would not expect serious issues and they will be reminded of the importance of good behaviour although it is not possible to ban alcohol or introduce a curfew as they are all over 18 and final year students

Students advised to be vigilent and contact tutor or an official if they have any concerns
Students are advised about the risks of drinking excess alcohol and the need to drink plenty of fluids due to the risk of altitude sickness. Students are also required to sign out and go out in the evening in groups of 3-4 to ensure safety and group support and if there are any issue inform staff immediately
	Students to be advised about behaviour and potential risks. As a3rd year group studying  they will be made aware of the risks and actions to take in event of an emergency. Students to be provided with  meeting points in case of emergencies, as well as briefed on  emergency procedures by the attraction and staff
Students complete trip forms so staff and hostel are aware of any allergies or issues





















If there is an issue emergency procedures will be followed and action taken against the students on their return and the students are aware of this
	 tutor  will brief students prior to the trip about behaviour and the risk involved and will monitor this during the trip
	N/A

	
4
	Illnesses or risk of injury through avalanches, natural disasters or activities. Students accompanied other than when they students undertake their own research in Paris and Geneva when they submit an itinerary of their planned activities and contact numbers in case of an emergency. Staff will be available and the faculty office have full contact details for students and staff on the trip as well as the itinerary in case of an issue, accident or terrorist attack. 
Risks of injuries, accidents and illness on trip – There is particular risk of accident if the group are toboganning, snow tubing, skating at ice magic  sledging or ski-ing – Students have been made aware of this and are also warned about the risks of altitude sickness and the need to wear warm clothes, hats, gloves and sunglasses for protection. Students are also strongly advised to wear ski helmets  due to the risk of head injuries and risk of sunburn, and to drink plenty of water to avoid dehydration.
	Staff and Students 
	Avalanche risks and student have been informed of the best action to take in an avalanche or other emergency situation
Students have been advised re ski risks and need for correct equipment and training.
Students have also been advised, to make sure they use high factor sun creams and cover up and avoid the intense mountain heat of the day.  
They have also been made  aware of altitude issues and drinking plenty of bottled water to avoid dehydration. They have also been advised about the alcohol risks at high altitude and JJ is a University trained 1st aider
If they organise trips/excursions they are required to inform lecturers of the details and only use reputable travel companies / registered taxis and buses keeping to safe tourist areas. This is all part of their research. 
All students will be in groups of 3-4 for safety reasons to undertake their research and are required to give the lecturers a research proposal at the start of the trip and a daily update of their planned activities and locations.
Students are required as part of their research to investigate the health and safety risks of any activity before they take part.

	The situation will be constantly monitored and if any concerns arise the tutor may adapt or amend travel arrangements and or the trip arrangements
Emergency procedures will be activated if required with support and back up provided by HOS
Action has been taken in advising students about the risk of injury ski-ing, toboganning, skating and sledging and the impact this had last year. For this reason they have been told that they will not be allowed to ski or sledge of piste and must be in groups taking part in activies.
JJ is University 1st aid trainedaideraider and 

JJ 
	
	

	
5
	Risk of terrorist attack in Switzerland, London or Paris
Local culture and social behaviour
	
	Location of Switzerland  selected as deemed low risk by foreign and commonwealth office. Paris and London are high risk which students are aware of and will be in groups of 3 / 4 at all times with full contact details for staff and staff will have their itineraries.
Staying in a non chain, non US operated hotel.
Student’s contact numbers have been collected in and they will be required to report to staff at the start and end of research and will be given contact numbers for staff in case of problems. 
Students have been warned of the international terrorism risks and advised to report any suspicious activities immediately and leave the area and return to the hotel and inform lecturers.
Issues related to swiss culture have been covered in lectures and students are reminded to act responsibly and that drunken behaviour will not be tolerated	Students will be reminded of basic behavioural standards and the importance of respect in Switzerland
	Students have been advised of risks and will be reminded of risks by staff through out the trip
Lecturers have established a basic emergency plan and procedures to activate in case of an emergency
Lecturers have established a basic emergency plan and procedures to activate in case of an emergency
	
	




Version Control
	Author:
	JJ

	Department:
	SOTAH

	Location:
	SOTAH

	Line Manager:
	Maggie Inman

	Date:
	11/1/2018

	Applicable Equipment:
	

	Associated Risk Assessment(s):
	

	Version:
	1

	Review Date:
	[bookmark: _GoBack]11/1/2018

	Approved by:
	

	Reason for latest update
	Updated annually and due to the re inclusion of Paris



FULL RISK ASSESSMENTS MUST BE COMPLETED FOR ALL VISITS
NOTES:	
(i)	This form must be approved by the Head of School at least 5 working days before the date of the visit.
(ii)	In the event of any student or member of staff listed below failing to attend for whatever reasons his/her name must be given to the Faculty Secretary.
1. For purposes of Health Insurance the Tutor-in-Charge of the visit must make known to all members participating in the visit, the provisions contained in the relevant Insurance Notes. 

1. If travelling overseas, check the Foreign and Commonwealth Office Website www.fco.gov.uk.  

The Tutor / Organiser of the proposed Educational Visit must record the names of Students and Staff who have agreed to participate in the Visit / Fieldwork or other Educational Activity.
















































Document Version Control

Document Reference:	Technical & Property Services – Health & Safety Guidance Note HSGN 2
Document title:	Risk Assessment

	Version:
	4.0

	Reason for update
	To simply existing document and to add new risk assessment templates into the appendix. 
Too add section 6 – Authorisation of a Risk Assessment 30/4/15

	Reviewed on:
	16/06/15

	Review Date:
	April 2017 (may be updated prior to this date in response to statutory or organisational requirements).


	Relevant
Legislation:
	Health and Safety at Work etc. Act 1974 
Management of Health and Safety at Work Regulations 1999 (MHSWR) 

	Approved:
	Hywel Griffiths – Director of Operations
Operational Health and Safety Groups: Swansea, Lampeter and Carmarthen

	Author:
	Leigh Thomas
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