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STUDENT GUIDE - SUBMITTING VIA PANOPTO

STEP 1 - Locating Link
In the submission folder please locate Panopto Submission Link.

This will allow you to record video presentation or upload pre-recorded video and
submit it via link at the same time.

€3 PANOPTO-SUBMISSION LINK

STEP 2 - Starting Submission

Click on the PANOPTO-SUBMISSION LINK. From there you will be able to add Panopto
(video) submission. To start please select “Add Submission”
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STEP 3a-Uploading aVideo

You can upload the video from your OneDrive or local device by selecting upload option
on the top of the pop-up window and clicking on the grey box to open a File Picker to
select your file.
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Choose Upload Record

Drag video or audio files here (or click to find
on your computer)

STEP 3b - Recording a Video

You can record the video using the Panopto and upload it at the same time. To record a
video please select “Record” in the pop-up window. Then name your recording in the

box provided. Then select “Capture (Browser)” which will enable you to start the
recording.
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Selecting the option as per above will open a new window with the Panopto recording
screen. This is where you can Record your presentation.

IMPORTANT: Please make sure you have a build-in or external microphone and web
camera.
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Screens and Apps

Select camera to create a video recording

Or, create an audio-only recording

STEP 4 - Recording in Panopto

1. Allows you to select Audio Input

2. Allows you to select Video Input
3. Allows you to share screens and presentation.



Once Ready click the red button to start recording your video.

STEP 5: Re-recording and Editing

After you complete your recording, please press the red button to stop recording. Your
screen will change. In the new screen you can “Redo” the recording, “Record New” and
“Edit/View” the recording.

Getting your video ready for editing
It's safe to close your browser window Record New
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STEP 6: Upload the video to submission link.

Once you are happy with your video you can close the window of your recording. The
browser will show again the Moodle Page. The pop-up window will allow you now to
click “Insert” which attached the video to the submission link (but not yes submits it!).
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N Video will be ready shortly

STEP 7: Submitting

The pop-up window will close, and you will now be able to submit your assessment.
Click “Submit” when ready.
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