 Stanwell Youth Centre Risk Assessment

	Risk Assessment for: Stanwell Youth Centre

	Date:     22.03.2013     Review: Team Meetings                                                                          Organisation: The Youth Consortium

	Assessment undertaken: Katie Gardner – CBYW (First Aider)
Staff members to confirm they have read and know their responsibility towards this Risk Assessment for Stanwell Youth Centre - 
Name:
Date:

                               

	Hazard 
	Who’s at risk
	Control measure

	Inside building and outside grounds of centre

	Staff Team and young people
	1. Building and grounds to be checked for possible hazards by CBYW, or WiC prior to staff team and young people starting session.
2. Staff and young people to be aware of the reporting of any hazards throughout youth work sessions.
3. To regularly raise awareness at the start of sessions with young people attending the centre to report any hazards/risks they become aware of during youth work sessions.
4. All staff members to have read and fully understood the TYC Health and Safety Policy documents.

5. First Aid Kit and ice packs available in the kitchen area. All staff to complete First Aid at Work Training.
6. Staff members to be aware of SCC Accident Reporting System.
7. New members attending the centre to be given Induction for the building by young people
8. Young people to conduct their own risk assessment of the building.

	Kitchen area where there are a selection of knives on display on the kitchen worktop and in drawers. Also when cooking, making hot drinks when using the kettle, hob or oven. Food poisoning, sharp objects and in the event of a fire.
	Young people
	1. Young people to be supervised by a member of staff at all times whilst in the kitchen area.
2. All sessions to promote food hygiene, general safety when using kettle, hob or oven, especially knife safety when preparing food, as part of young people’s learning.  Suitable oven gloves to be available.
3. No more than four young people at a time to be preparing food, cooking, or making hot drinks. To be supervised by staff member at all times.

4. Staff member to hold Food Hygiene Certificate.

5. To ensure that there is a trained first aider on site.
6. To be aware of the centres fire safety procedures - All staff to know where fire exits are and where collection point is and to inform young people.
7. To ensure that a register of all staff and young people are kept on site and are easily accessible
8. Knives and sharp object to be kept out of the kitchen when staff are not cooking with young people.



	General out-of-reach areas, kitchen and walk-in cupboard areas, notice boards etc.
	Staff team and young people
	1. Correct equipment, such as a safety-step stool to be used when reaching out-of-reach areas by staff at all times.
2. Staff to ensure young people use correct equipment and not to use chairs and stools when reaching out-of-reach areas.

3. Young people not to enter walk-in cupboard areas unless supervised by staff member.
4. Cupboards locked in centre where needed.

	Outside grounds
	Staff team and young people.
	1. Front door only to be used to enter and exit building, unless Fire Drill is being conducted.  Lighting is available directly around the outside of the building, but this is insufficient for safety purposes any distance away from immediate building.
2. Young people not to play sports on outside sports court if wet due to slipperiness.
3. Young people advised not to climb in trees or go into bushed areas.

	Possible fire

	Staff team and young people
	1.  Both staff team and young people are aware of Evacuation Procedure and Assembly Point should there be a fire. 
2. New members to be informed of meeting point in case of evacuation when registering at the youth centre

3. Regular Fire Drills to be carried out for an efficient evacuation process for staff and young people.

	Car park
	Staff and young people
	1. Young people made aware of risks of car park.
2. Young people not to ride bikes and scooters or play games in parking area until session begins and all staff are at the centre.

	Roof of building
	Staff and young people
	1. Young people informed that if they climb on roof of centre that police will be called due to health and safety reasons.
2. Anti climb paint around top of building and on drainpipes.

3. Young people made aware that if they throw stones from the roof that police will be informed.

	Activities
	Staff and young people
	1. Specific risk assessments for specific activities.

	Slips trips and falls
	Staff and young people
	1.   Ensure that staff are aware of any hazards and remove them as soon as possible. 

2. If there has been a spillage then ensure young people are made aware through safety signs and verbally.
3. Ensure that there is a first aider on site.
4. Make sure that the building is not overcrowded, 45 young people maximum number. 
5. Make young people aware of risks and ask them to let staff know if they see anything that can cause an accident.
6. If any breakages or potential trip hazards have been noticed ensure that the center manager has been informed as soon as possible.



	Allergies and medical conditions
	Staff and young people
	1. Ensure correct medical information is kept for all young people and staff attending the session. 
2. Always check with young people if there are any allergies especially prior to activities with high risk products.
3. Ensure Qualified first aider is on site.

	Electrical Faults or accidents, potential fire hazard
	Staff and young people
	1. Ensure Regular PAT testing
2. No food or drinks near electrical items like computers
3. Wires and cables fixed suitably out the way
4. Make sure that Fire Evacuation procedures are up to date.

	Art activities, injuries with scissors or allergies to equipment used.


	Staff and young people
	1. To ensure staff supervision at all times
2. To make sure that medical forms are clear and on site.
3. Staff to make sure same equipment that was used is also returned

	COSHH (control of substances hazardous to health) - burns to skin or from being ingested and that are high risk flammable products
	Staff and young people
	1. Ensure that all products are stored appropriately in metal COSHH cupboard and that this is kept locked.
2.  If products are being used then ensure they are used in accordance with guidelines and put away immediately after use.
3. Preferable to have a COSHH trained member of staff.

	Blockages to exits of building - trapped in the building, especially in the event of a fire
	Staff and young people
	1. Ensure no items or furniture is left in front of the exit doors.
2. Be aware of any activities outside that may be dangerous
3. If materials that could be used to block exits are being used for an activity, such as string, are used that they are kept under close supervision by staff.
4. Ensure that there is always a working phone on site and that emergency numbers are easy to access.


	Pool and tennis table equipment
	Staff and young people
	1. All equipment – pool cues, balls, triangle, table tennis balls and bats to be kept at the tables.

2. Young people reminded of this when they play pool or table tennis.

3. Young people reminded not to swing pool cues around their heads or in others faces.

	Angry and aggressive behaviour
	Staff and young people
	1. Young people made aware of rules of centre

2. If young people becomes angry or aggressive staff to take them to one side to calm down

3. Young people removed from centre or centre to be closed

4. Call police


This risk assessment is to be reviewed Annually. If any incidents occur then the risk assessment should be reviewed immediately.

	Date of Review
	Reason for review
	Any amendments made/ actions to take
	Name of reviewer
	Signature of reviewer

	March  2013

	Bins used to block exits of centre and young women barricaded in centre
	If this happens again police to be called (999)
	Katie Gardner
	

	May 2013

	Young people taking pool cues out of centre and walking around with them

Young people using pool cues as weapons
	Young people must return to the pool table with the cue before they can carry on with what they are doing.

Young people removed from pool and the centre. Discussions regarding appropriate use of equipment.
	Katie Gardner
	

	
	
	
	
	

	
	
	
	
	


