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Task 1
[bookmark: _Toc60489289]Introduction
Development or even learning about some new skills enhances opportunities for an individual in several fields. Speaking specifically about the development of academic and employability skills, it broadens opportunities for an individual by enhancing knowledge level. Academic skills that have been developed through in-class exercises will be discussed in this essay. These skills include time management, reading information, note taking and researching. Also, some employability skills such as team work, good communication (both verbal and written), and problem solving have been also developed through in-class exercises. Detailed discussion of the each of the skills through this essay will help readers to understand the importance of developing different academic and employability skills. 
[bookmark: _Toc60489290]Main Body 
Learning and development of skills is one of the crucial ways in which an individual identify opportunities in the rapid changing market environment. As an individual develops academic skills, he/she becomes capable of utilizing such skills in their professional career. For the development of skill, an individual must start learning the key aspects of learning skills in their academic career. Being a part of in-class exercise, time management skill was the first academic skill developed (Outhwaite, et al,.2017). Time management skill was required for completing important academic tasks within time and lack of proficiency in such skill created discrepancies in managing different assigned tasks. Initially, difficulties in completing any particular assignment aroused and lack of knowledge regarding management of time led to issues in the semester exams. Guidance of professors in developing time management skill was crucial as essential aspects of this skill including prioritization, proper of organizing things, goal setting, and planning were known.. Assigned tasks were completed on time by diligent practise. Secondly, it was analysed to arrange the tasks according to their criteria for submission. The organisation helped to keep track of each of the academic activities, and the scope of completion of assigned works was generated within time by regular follow-ups. Third, for the completion of academic tasks on time, target setting was essential. Goals were connected to achieving good grades and gaining knowledge of relevant topics.. In order to develop time management skill, planning was also important for avoiding confusion in completing any task. Thus, by focusing on all these factors, time management skill was developed. 
In-class exercises have generated inconsistencies due to a lack of comprehension of the acquisition of knowledge from unnecessary sources. Reading information is a valuable academic skill that a person should learn for the acquisition of knowledge from relevant sources. The ability to read data allows a person to understand, perceive and gain knowledge of various concepts. Strong information reading skills encompasses several literacy skills that are required for interpreting as well as indentifying meanings from texts. In order to develop this skill, four factors were considered and they include fluency, vocabulary, retention and inference. Through fluency, focus has been laid on developing the ability of reading clearly. Enhanced vocabulary helped in determining meaning of some new words. Application of new and some familiar terms helped in writing reports, preparing assignment answers, etc. Retention of all the acquired information was necessary and henceforth, it has been focused for developing this skill (Delgado et al,.2018). Inferences were another key aspect of developing this skill and own ideas were interrelated with the in-text information. Suitable information was easily grasped through this aspect. Information reading is an important skill that should be developed for discovering new aspects in particular subjects. Reading enables an individual to develop the capability of thinking critically as well as analytically. Along with these aspects, an individual also gains the capability of mastering over any language (Kim, 2017). 
Note taking was the next academic skill that was built by in-class inferences. As the various forms of reading data from relevant sources were known, it concentrated on note taking during class hours and for other needs. Lecturers addressed numerous subjects during classes and it was difficult to note each sentence within a short period of time. Key phrases inside sentences addressed by lecturers were noted after defining the criteria of note taking for academic purposes. The development of this academic ability was aided by notes in their own language and codes inside those notes. Signs such as circles and star marks were used for the critical data. Note-taking is regarded as one of There are many individuals who follow particular methods of developing this skill. However, no particular method has been followed for developing this skill through in-class exercises (Kenayathulla, et al,.2019). Rather, some key techniques such as noting phrases, writing own sentences, usage of codes, etc were followed for becoming proficient in this skill. With the following of techniques for developing skill, it was identified that note taking helps in active listening and studying. By actively listening to the lectures, it was easier to take notes on particular subject. This skill would be also beneficial for being successful in professional career. Secondly, note taking skill would be also useful for maintaining any kind of record for personal, academic or some official purposes. 
As the time management, reading and note taking skills were developed, researching skills were targeted to be developed for fulfilling academic requirements. Researching as a part of academic skills was developed for searching, organizing, evaluating and presenting information for appropriate purposes. The presentation of knowledge in an accurate way has been given top priority in order to prepare any academic paper, essay and assignment. For the planning of academic projects, adapting and using knowledge is important. Sources such as books, the internet, papers, posts, journals, and some study materials were used to improve research skills. The factors based on the development of research skills were critical thinking, preparation, and scheduling.. Ability research helps to adjust to new things and shape one's future. This academic potential has also been generated by in-class workout activities. 
Since certain academic skills were acquired through in-class exercise exercises, emphasis was put on the development of skills in employability. There are several institutions that have explored ways to develop student employability skills. Employability skills are primarily built to enhance problem-solving capabilities, to help a person interact with his or her co-workers, to make responsible decisions, etc. Communication abilities have been developed as a skill for employability. Problems in academic career have been generated by lack of awareness about the value of communication with others.For instance, difficulties in taking part in group activities, answering to questions during class hours, resolving queries from professors, etc are some of the problems that aroused due to lack of communication skills. Awareness about the development of this skill aroused after participating in group activities ,Verbal communication skills got improved as classmates frequently conversed and shared information related to any group task. It was identified that good communication skills eases ways of interacting with others on any common topic. By sharing creative thoughts and ideas, it was feasible for carrying out group tasks in an appropriate manner during in-class exercise activities. Productivity level of the group automatically improved as each member effectively communicated with one another (McCabe and Timmins, n.d.).
Verbal communication helped in deepening bonds with classmates and group mates. Largely, by sharing own ideas, group members got less indulged in conflicts. Also, verbal communication skill helped in taking any kind of decision for group activities. Communication skills are highly important for gaining success in professional field. Questions relating to any topic or subject were addressed by verbal contact, since it was simpler to communicate with professors. It is necessary to obtain updated information on any particular topic and to have verbal contact with the scope to obtain such information from professors. From the speaker's viewpoint, two significant aspects of verbal communication skills were to listen effectively and understand. Knowledge can be obtained by listening efficiently, and the conditions for using such information can also be evaluated..Understanding from the perspective of the individual, who is speaking at the moment, is required for utilizing information or in answering to any statement. Written communication skills got improved by practicing writing and taking notes during classes. This skill is equally important for carrying out group tasks or even for sharing information relating to group activities. This skill got developed by preparing reports for the group tasks and even in sharing important academic information with professors. By writing, one’s own ideas and views can be shared easily with others. It becomes easier for other individuals also to read such information in a feasible way. 
Team work skills have also been enhanced in the communication skill growth phase. Another collection of employability skills that help people achieve shared goals are team work skills. Emphasis was put on trusting each member in the creation of team work skills, clarifying members' roles, interacting efficiently, appreciating other members' ideas and reviewing meetings to achieve shared objectives.(Driskell et al,.2018). Trusting members within team is required for avoiding conflicts and this aspect has been prioritized throughout the development of team work skill. Trustworthy bonds are crucial for sharing information between members in a team. Prior in assigning tasks, each member was instructed to fulfill their responsibilities for meeting team goals accurately. This helped members to clarify their roles prior in carrying forward with the tasks assigned to them by team leaders. In the next phase, members were instructed to communicate with each other in times of any requirement. Effective communication is pivotal for improving team performance and productivity. Communication also helps in understanding any particular aspect from the speaker’s point of view and this is largely essential for working as a part of team (Chuang et al,.2016). Appreciation of ideas and opinions of others through communication is essential for enhancing team work skill. Differences between members are avoided by appreciating tasks of each individual within team activities. Lastly, reviewing performance of each member is required and emphasis on the tasks helped in fulfilling gals of the team. Team work skill, thus, enhanced and got developed by following these effective factors. 
Problem solving skills were also developed when forming teams to improve team work skills. It was identified during in-class exercises that problem solving skills should be built to succeed in a professional career. Via several stages, this employability skill was developed. First, difficulties in forming a team and assigning tasks to members have been found . Secondly, to minimise the possibility of disagreements, the interests and views of the members were minutely analysed. Thirdly, some possible solutions relating to the formation of team were listed and options in that were thoroughly evaluated. Fourthly, solutions are documents and the suitable ones were evaluated for avoiding confusion in assigning responsibilities between team members. In this way, problem-solving skill developed. This employability skill can be used for managing and carrying out professional duties efficiently. Problem solving skills will be beneficial for improving work performance, in addressing any kind of risks within work environment, and in getting opportunities for professional career development (Frensch and Funke, 2014). All the academic and employability skills have been developed with the objective of gaining success in future. Academic skills will provide opportunities of improving knowledge and productivity level. Employability skills will enhance capability of carrying out crucial tasks in an efficient way. 
[bookmark: _Toc60489291]Conclusion 
The paper of this assignment will provide readers with the knowledge and understanding of the importance of learning such significant skills. It addressed both academic and employability skills that were acquired during exercise exercises in the classroom. In this article, key factors that have been pursued for the creation of time management, reading data, note taking, analysis, team work, effective communication (both verbal and written), and problem solving skills were addressed.
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