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[bookmark: _Toc81248603]Task 2 
[bookmark: _q8t1edcfqlcc][bookmark: _Toc81064063][bookmark: _Toc81248604]Introduction 
I believe in reflective learning where I always seek to learn from my doing or tasks. While I was conducting this module, I gained huge learnings and helped me to enrich my employability and academic skills. In this particular report, I described my experience while I was engaged with this module. In the initial task of the module, I reviewed and described five various employability skills like talking skills, leadership skills, communication skills, CV writing skills and giving presentation skills. In the initial phase, I reviewed certain literature which showcased the importance of these skills. However, in the below-mentioned sections, I shared my experience while accessing and reviewing this literature. I shared my overall experience while engaging in this module. I used Gibbs reflective model to share my experience. I used the stages of the Gibbs reflective cycle and have described my experience through these stages.
[bookmark: _3vijxh9jykuo][bookmark: _Toc81064064][bookmark: _Toc81248605]Discussion and Analysis 
[bookmark: _4g8xd1oyau2o][bookmark: _Toc81064065][bookmark: _Toc81248606]Reflection on note-taking skills 
While  I was studying at the University, I reviewed an article concerning the significance of note-taking skills for undergraduate students. In the event, I was accompanied by my team members and lecturers who guided us to complete the module successfully. I was there to pursue my course and after the event, I evaluated that note-taking skills are important for the student which allows them to gather and store adequate information for their respective study or research. As per Yuniarti and Trisnawati (2018), note-taking skills are effective in maintaining the high accuracy and reliability of the gathered information. While I was doing the initial task of this module, I was highly engaged with the task and I felt that the learning gained concerning the =note taking skills also developed my skills. However, initially, I was a bit nervous about collecting adequate information concerning the key significance of this skill for undergraduate students. Now, I feel that the situation helped to undermine the factual data concerning the note-taking skills of undergraduate students. The situation went well because I was highly encouraged and assisted by my lecturers and my team members. As per Bashir (2019), encouragement and support in collaborative working act as a key driving force that helps the team to complete their respective tasks. However, the limited time provided to me disallowed me to analyze the chosen skill critically. I analyzed that Google scholar and other secondary sources are huge platforms for gathering adequate and high accuracy data. Through this situation, I learnt that note-taking skills allow the students to store adequate information and hence can help the student in gaining high employment opportunities. In addition, through this skill, they can adequately follow the instructions provided to them by their business leaders or managers. If I am provided to face the same situation in the future, I would focus on the time frame for efficiently handling and completing the allocated tasks. In this concert, I will seek to handle short term projects for influencing my time management skills and also for boosting my capabilities and skills.
[bookmark: _se0a85iu3kkv][bookmark: _Toc81064066][bookmark: _Toc81248607]Reflection on time management 
While I was engaged with the same module in my course, I also reviewed an article concerning the significance of time management skills for an undergraduate student to attain huge employment opportunities. As per Saravo et al. (2017), leadership is defined as the capability of an individual in handling the business operations and also the business stakeholders. I was engaged with the module and selected an article describing the concerned skill. In this assignment, I tried to analyze the leadership skills and their significance for the student to gain employment opportunities. I was there because I am pursuing my coursework at the University of Wales where the task was allocated by our module leader. I evaluated that leadership skill along with time management abilities has become a significant skill that helps the business managers to take decisive actions for the betterment of the business performance margin. As per Henley et al. (2017), employee management requires effective and highly efficient leadership skills. In regard, I identified that businesses of modern days seek to analyze the leadership skills of the candidates in the recruitment process. During the situation, I felt very engaged with the module and was highly excited in knowing the major strategies for influencing time management capabilities . However, at the initial phase, I was worried about the time frame and after the event, I felt that leadership skill has become a key driving business factor that allows the businesses to succeed in their respective marketplaces. My team members were also very excited during this situation and appreciated me for my contribution and also helped me to analyze leadership skills for gaining employment opportunities. In the present day, I felt that the situation was very useful for me to reshape my understanding. In addition, the module or the event helped me to boost my time management skills too. In this situation, I was highly assisted by my team member and the module leader. As per Volz-Peacock et al. (2016), in collaborative work, a high support and motivation environment is significant for attaining fruitful results. However, the covid pandemic situation disallowed me to communicate with some reputed business managers which could help me to analyze these skills critically. The use of adequate knowledge of secondary sources helped me to select the article and also in citing the information accurately. Through this event or situation, I learnt that students should focus on elevating their respective time management knowledge for gaining reputed employment opportunities. If I am provided with the next chance then I will focus on collecting information from primary sources too to gain real-time information.
[bookmark: _qz7t3nq40ag1][bookmark: _kjy73kpmiufc][bookmark: _Toc81064067][bookmark: _Toc81248608]Reflection on CV writing skills 
While I was engaged with the academic and employability skills module of the BMSW 4001 code our lecturer taught us to write the CV appropriately. As per Akdemir and Eyerci (2016), CV writing is a significant skill of a student which is used for developing an adequate CV for attracting the HR managers and also help them to attain huge employment opportunities. In Regards, this skill was taught by our lecturer which enables us to write and develop an adequate CV for our future. In this program, the lecturer along with the students was highly engaged and was also excited as we were going to learn new things. In this program, the lecturer taught us to develop an adequate CV. In this program, we learnt the key elements to be included in a CV which are academic and personal details and many more. While I was engaged with the program, I was expecting to develop a CV for myself such that I can attract HR managers and also can attain huge employment opportunities. While I was attending the program, I was highly excited as the lecturer informed us of the key significance of CV and hence, I along with my batch mates were highly excited to know the adequate form of writing a CV. However, I was not familiar with CV writing before the situation but some of my batch mates admitted that they learnt this concept through watching videos on YouTube. Now, I feel highly blessed due to that program as the lecture provided huge knowledge to me regarding writing a CV adequately. Hence, I think that I am aware of writing a CV in modern days and believe that these skills can help me in attaining huge employment opportunities. As per García and Isabel
 (2018), CV writing varies from sector to sector but I learnt in the program that some key elements are required to be included in a CV like academic details, personal detail, hobbies and many more.
I liked the lecturer's teaching process most while engaging myself in the module. I found that the lecturer taught us the CV writing method practically where she was guiding us by writing a sample of a CV of one of our batch mates. However, the module was provided with a restricted time frame which disallowed the lecturer to take a test on our understanding. Hence, I think that if some additional time were provided to the lecturer, she could test our understanding by taking a test of writing a CV. However, some of our batch mates managed to contact the lecturer and sent some of our CVs to check the authenticity and also reliability. According to Ratminingsih et al. (2018), CV writing is a complex process where the students need to include every vital information concerning their academic and personal details. In regards, I sent some of my written CVs to the lecturer through email and also requested her to check whether they were authentic or not. While accomplishing the CV writing method our Group was heavily happy as the lecturer was teaching an innovative subject and which is an important part of our future career. As per Laurs (2018), HR managers focus on CVs and the abilities of the candidates and hence, CV should be developed adequately such that the HR managers can easily be attracted. Therefore, I think that the experience of the CV writing session during this module played an immense role and helped me to develop a CV and also allow me to attain huge employment opportunities. Hence, if I get the same opportunity I will focus on developing the CV with the pace of the lecturer as well as will attend seminars for gaining a wide knowledge of the modern CV writing process. While participating in my next instance, my knowledge and ability to write the CV will signify my success regarding acting differently from the prior situation or experience.
[bookmark: _7gmw77f3kwn][bookmark: _Toc81064068][bookmark: _Toc81248609]Reflection on giving presentation skills 
As per Agha et al. (2017), giving a presentation is an effective skill to understand and analyzed by students for attaining huge e employment opportunities. In regards, the HR managers of the University of Wales organized a seminar where the subject was providing a good presentation and the key elements to be included while making a presentation. In this seminar, the key focus of the HR managers was to teach us to give presentations for our future careers. The manager taught us the key information to be considered while developing a presentation. The managers taught us to use attracting info graphics in the presentations for illustrating the key subject area. As per Scott et al. (2019), presentations should include highly detailed bullet points. Hence, the manager taught us to use adequate bullet points for the audience. This help the individuals to engage the audience and also help them to understand the key subject of the presentation. However, while engaging in this module I learnt that communication is an important aspect to be considered while giving a presentation. However, I was fond of preparing presentations as in my academic career I participated in multiple events where I showcased and prepared multiple presentations and also showed them to my teachers. Hence, at the initial phase of the situation, I was free as I am well-known with the feature of Microsoft PowerPoint. Therefore, the lecture on HR managers was easily understood by me. I also helped my batch mate who faced problems. I was eager to know the additional features of the PowerPoint which could elevate my presentation in my professional career. In the lecture, the managers divided students into many groups where each group consisted of 4 members and asked them to prepare a group presentation. Our group decided to make a presentation on trending digital technologies. Our presentation was highly appreciated by the managers and also awarded us with a certificate. However, I think that the facilitation of more sources could help us to elevate our PowerPoint. Hence, in my next attempt, I will focus on gaining and developing a wide range of info graphics for engaging the audience.
[bookmark: _o08um95svuse][bookmark: _Toc81064069][bookmark: _Toc81248610]Conclusion 
Therefore, from the above discussion, it can be concluded that this module played a key role and also provided a wide range of knowledge. Moreover, this module was helpful to elevate my skills and is believed that I can attain huge employment opportunities. It has been observed that the module helped me influence my academic and employability skills and also gained huge support from your module leader. 
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