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Print these pages out and keep them on your desk.
 Refer to them to check your citations BEFORE you submit any papers. 
 Our department (Archaeology, History and Anthropology) rules require that students are aware of both major referencing styles, (1) ‘Harvard’ or ‘MLA’ and (2) ‘Documentary Note Style’ or Footnote/Endnote Style’. 

We use what is defined as MHRA footnote style – (The Modern Humanities Research Association).

 (1) is favoured by the sciences and social sciences 

(2) is favoured by the arts and humanities. 

 The MA CAA uses (2), the ‘Documentary Note Style’ or Footnote/Endnote Style’, which requires the insertion of a superscript number in the text with a corresponding footnote at the bottom of the page. The particular version is called the MHRA footnote style 
 You will need to download this short PDF style guide here:
https://blackboard.swan.ac.uk/bbcswebdav/institution/LibraryISSResources/Referencing%20Guides/MHRA%20style%20(brief%20guide).pdf
It is imperative that you follow this style, marks are lost if the citation style is incorrect. 

You can also download the full Style Guide (107 pages) from this link. This can be useful as it is well indexed so you can quickly find the way to cite a particular paper. However it is best to start with the short guide as that will handle 99% of your needs. 

http://www.mhra.org.uk/Publications/Books/StyleGuide/StyleGuideV3_1.pdf
Additionally notes 
 NB. References are cited in slightly different forms in footnotes and in bibliographies.  

The relevant examples are: 

N = the way a source is cited in a footnote 

B = the way a source is cited in a bibliography 

 JSTOR references It is not necessary to give the URL for JSTOR references, or other digitised academic papers: treat them as print sources. 
Bibliographies: you need a separate bibliography. 

Note that in a bibliography the surname is given first, in a footnote it is given second. 
Example: 

Bibliography:               

Campion, Nicholas, A history of western astrology volume II (London, UK: Continuum Books, 2009).
Curry, Patrick, A confusion of prophets : Victorian and Edwardian astrology (London: Collins & Brown, 1992).    

Footnote: 
Nicholas Campion, A history of western astrology volume II (London, UK: Continuum Books, 2009).
Patrick Curry, A confusion of prophets : Victorian and Edwardian astrology (London: Collins & Brown, 1992).
Titles – points to remember 
You should not repeat an entire title in the text; it should be given in the footnote. 

 Book and journal titles should always be given in italics. – E.G.
Curry, Patrick, A confusion of prophets : Victorian and Edwardian astrology (London: Collins & Brown, 1992).
Title of journal articles or chapters in books should not be in italics, but should be placed in single inverted commas. E.G.
Case, Peter, and Garry Phillipson, 'Astrology, Alchemy and Retro-Organization Theory: An Astro-Genealogical Critique of the Myers-Briggs Type Indictator', Organization, 11 (2004), 473-495.
Use of Footnotes 

As far as possible, references should be confined to bibliographical information. Please DO NOT include additional information in footnotes unless it is association with a translation of some material.    

Use footnotes at the bottom of the page. A number should be inserted in superscript in the text and the reference should then be given at the foot of the page.  You must use footnotes (at the bottom of each page) rather than endnotes (at the end of the text). A footnote follows immediately after a full-stop, comma or other form of punctuation after a quote. 
To use the footnote function in MS Word, go to the point in the text where the footnote is required, then click on ‘Insert’ then click on ‘Reference’ or ‘Footnote’.  MSWord automatically inserts the number in the text and takes you to the bottom of the page to write in the reference. 

You should always insert a reference (footnote)  after a direct quote – usually at the end of the sentence containing the quote. 
Also, you should use only one footnote per sentence, even if it has multiple citations. This means that it is often necessary to cite the author in the text (see the writing guidelines). 
Always put the reference at the end of the sentence as the relevant quote or information. If the relevant information extends over several sentences, or a whole paragraph, insert the reference at the beginning of the section, after the first sentence. 

References should be full enough when first cited to be readily identifiable. Any further references to the same work should be indicated by a clear abbreviation. 
  

Short titles for using a reference more than once. 
 When using a reference more than once you can use a short title. E.G. 

Coopland, G.W., Nicole Oresme and the Astrologers: a Study of his De Divinacions (Liverpool: Liverpool University Press, 1952), [hereafter Coopland, Oresme], p. 61-5. 

 For every subsequent citation use the abbreviation: 

 Coopland, Oresme, pp. 61-5. 

 Do not use ibid or op cit. These abbreviations are generally no longer used. 

Later Editions

Citing late editions: You must cite the edition used but often it is necessary or useful (if the first publication was a considerable time before the edition quoted) to cite the date of the first edition, which should be placed in square brackets after the main reference in the bibliography. 

Adorno, Theodor, The Stars Down to Earth, London: Routledge 1994 [1953]. 

 

Citing classical texts 

Classical (and medieval) texts are often divided into numbered books, chapters, paragraphs and line numbers. You should use these. In such cases the page number is optional. 

 Many online editions do not include the paragraph and line numbers. If you are making heavy use of a text you should go to the print version (where possible) and give the paragraph and line numbers. 

For example: 

Plato, Republic, trans. Paul Shorey (Cambridge Mass.: London: Harvard University Press, 1937), Book I, 364e. 
 Plato, Laws V.737 E - 738 A, VI 771 A-C, Epinomis 978e – 979a. 
