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INTRODUCTION:
               The purpose of this report is to reflect how the learning module has helped me to develop both academic and employability skills and also to reflect any skills gaps and suggest ways i might improve on these gaps. 
 Academic skills 
               these are skills which are about to help one to develop and become more understanding and become effective at any level of education .in this case i have developed  academic skills which are or can help me to achieve the academic success with full potential, also all the skills that i have learnt from this module will help me to achieve future careers after i have left the university .
The following are the academic skills that i have achieved from learning this module :
 presentation skills, CV writing skills, computer skills ,report writing skills, referencing skills, researching skills , problem solving skills ,reading skills , paraphrasing skills ,time management skills and prioritization skills. Here i will start by explaining each skill that mentioned above ,
           Presentation skills, these are skills that i have developed from learning this module which is a means of communication by speaking and talking to the group of people or by addressing a penal of people or by briefing a team of people. And in this case, now i can stand in front of panel or meeting or a group of people and i start briefing them and i can also make a project presentation on my own without any help.
         Curriculum vitae (cv), this is done when applying for a job and employer expect the applicant to show the working experience and education back ground so that, if they much of the jobs requirements then can call you for interviews .in this case through studying this module , now i can make my own cv and manage to apply for jobs .
        Computer skills, through learning this module i acquired computers skills buy writing and use of power point program presentation which i did not know before joining this university, i was computer inlet rate  but now i can use a computer to  type my assignments and also use power point program present my project plan , use internet and use online information which are helping me to work on my assignment and even at work place. 
        Also by learning this module , i have achieved report writing skills which i did not have before coming to this university, now i can write a good reflecting report on a given topic after knowing that by writing a good reflecting report  i start with  a title,  introduction ,body ,summery, conclusion and at the end you put references   which have helped me to do all my end of semester assignments perfectly. 
More to that , i have learn research skills through this module which i did not have before joining this university, now i can go libraries know how to look for books and do my research and make my report also by use online information can also help me to do my research and compile my report.
        Also i have achieved problem solving skills ,through this module  
 I have learnt problem solving skills, this happened when i started to develop a abilities to analyse problems and look for solutions ,i came to know that ,problem solving skills helps to increase a awareness of how to analyse problems that can arise in organisation and then as an employee of that organisation know how to employ techniques to get solutions and more to that ,you need to monitor and implement solution.(Morgan, 2017)
       Also ,through this module i leant paraphrasing skills ,before coming to this university i was green about paraphrasing ,but now i learnt how to paraphrase in order to avoid plagiarism.
       More to that, through learning this module i learnt  referencing skills, this is done in the middle of the report writing or at the end of the report ,and this has helped me in my end of the semester report writing   
          Also, through learning this module, i acquired time management skills is a key factor skill, after learning time management skills i came to know how to schedule  enough time to finish my assignments because some of the students  even given one year to hand over their assignments ,many will not start until the day before it is due or until last minute .
Employability skills:  
         These are  subject knowledge and good technical understanding that are wanted by the employers of which employee should be having, these skills are what employers expect from employees(Morgan,2017) .and through this module , i managed to 
 acquire the following employability skills: communication skills, team work skills, organisational skills, negotiation skills, ability to learn and adapt skills, work under pressure, leadership skills, motivating and inspiring skills ,trust worthiness skills  and deadline skills
         Communication skills, this is an ability to analyse by making clear and pass the information through spoken or written means to other people ,so through this module ,i managed to learn how to communicate well at work place because, this module  helps me to make information more understanding and transparent .in a  work place setting, assertiveness can take many forms such as promoting a new idea and one being straightforward reasoning is to day’s job market which in many fields becoming ever increasingly competitive, then to be successful in this tough environment ,candidates for jobs have to bring a long a competitive edge, so that can make them different from candidates of the similar qualifications.(Morgan,2017)
         Team work skills is the ability to operate efficiently with in a group of people, this includes other skills of the same group members when are combined to make job done ,Also team work skills,  is the working well together with other people of different expertise back ground and disciplines to accomplish a goal or task. so through this  module by doing our group project plan, of which we did in a team of five people until the end and through that experience i learnt how to work with in the team which has helped me even at my work place because they say two hands are better than one.(Morgan,2017) 
        Organisational skills :This is to be organised and plan to work to meet targets and deadlines ,through learning this module i acquired organisational skills which helps me to meet targets and deadlines of the organisation ,it is  done by planning my time well and finish the target with in the deadlines.
       Negotiation skills , this is the expression of  own requirement by taking on board other people feelings on un motional to achieve a win-win outcome, learning this module i acquired these skills which  helps me during at my work place where some times i negotiate with customers on behalf of my organisation.
       Also working under pressure and to dead lines skills, This is a situation of stress, where certain tasks are given on deadlines, workers make sure that they meet them, through learning this module i plan my working schedule and make sure i meet deadlines working under pressure. 
        Leadership skills ,through learning  this module i acquired thise skills which i use at working place ,by creating an inspiring vision of the future in a work place, as a leader i use these skills to convince and attract a depiction where the company should be in future ,in this case ,i  provide direction ,sets priorities and provide a  marker so that the company can achieve what it wants to achieve, some times a leader uses SWOT analysis ,this is done to a analyse the correct situation and look at how they innovate successfully and set strategies to succeed in the future market place.(Morgan, 2017)
       Motivation and inspiring skills ,through this module i acquired skills which i use to motivate and inspire people at work place because ,i learnt that a leader’s ability is to motivate and inspire people which helps them deliver the vision ,one of the key ways they do this ,is through expectancy theory .
       Trust worthiness , through learning this module i came to know that trust worthiness is very important, and which i use at a work place, this means that a good leader must devolop trustworthiness to make comfortable the employees and at the end the employees will trust their leader and respect them .  
            
    
    Through learning this module much as i have achieved, but also, i have got a lot challenges ,the following are the reflects of skills gaps and suggestion how to improve on these gaps :
Through learning this module i got a challenge on some computer programs such as using excel, power point presentation and e learning, these computer programs have been big challenge to me but, i have not given up on them,i am trying my level best by looking for my classmates who are computer wizards to try help me .
      Also i have a challenge on paraphrasing skills ,this is the expressing of the information which you have read from any source and change it into you own words without changing meaning or some ones words ,this has been a challenge to me but, i have   tried by all means to get some people who are good at it to help me by teaching how to go about it.
     Also i have a challenge of not knowing how to differentiate between critical thinking and making analysis on certain topics , but this, i have contacted one of my lecturers is trying to help me by making me understand the different between the two.
   Also presentation skills have been a big challenge to me because, when it comes a time for presenting i feel shy and also i become nervous and stressed, but having that challenge i have tried to practice it my self and also with my friends and now am not like before i can stand on my own in front of the people and make a good presentation, this has been achieved after practicing it all times .
Also referencing has been  a big challenge for me both in text and oxford ,but  i have been trying it with librarian and other classmates who are helping me to know how to make references .  
        
SUMMURY
                     This reflective report is to explain how the learning of this module has helped me develop both academic and employability skills such as communication ,problem solving, presentation, referencing ,leadership, writing, computer ,time management, research, team working, organisational ,negotiation, working under pressure ,to mention but a few, and also to reflect on any skills gap and suggest ways to improve on the gaps such as  using a computer, referencing, paraphrasing, presentation communication to mention but a few but all gaps have improved through constant training and practicing .



CONLUSION:
                    In conclusion ,this reflective report is to explain how learning of this module has helped me develop both academic and employability skills ,and also, to show any skills gaps and how they can be improved.  
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