Cert. HE S4BA Assignment
TURNITIN Submission Template

Use the following Template structure in Microsoft Word to create the word document to submit to the ‘TURNITIN ASSIGNMENT SUBMISSION LINK – FINAL’ link on Moodle. Include the details below and submit to the TURNITIN ASSIGNMENT SUBMISSION LINK – FINAL’ link on Moodle.

Title page.
Module Name: Software and Application for Business 
Assigment Title: E-Portfolio 
Student Name: Khadija Zahra 
Student Number: 2227508 
Course Name: Digital Skills 
Task 1: E-Portfolio: https://sites.google.com/view/khadija-e-portfolio/home  
·  A screenshot of task 1a and 1b answer.
[image: Graphical user interface, text, application

Description automatically generated]
· [image: Graphical user interface, text, application, email

Description automatically generated]

Task 2 – Mind-map.
·  A screenshot of the Mind-map.
· [image: Graphical user interface, text, application

Description automatically generated]

Task 3 – Office Applications.
·  A screenshot of task 3a and 3b task answer.
· [image: ][image: Graphical user interface, text, application, Word

Description automatically generated]


Task 4 – Digital Dashboard and Data Analytics software.
·  A screenshot of task 4a or 4b task answer.
· [image: Graphical user interface

Description automatically generated]
· [image: Graphical user interface, text, application

Description automatically generated]

Task 5 - Communication, Collaboration & Project Management
·  A screenshot of task 5a and 5b task answer. [image: Graphical user interface, text, application

Description automatically generated]
· [image: Chart, bar chart

Description automatically generated]

IMPORTANT LINK TEST REMINDER: to ensure your work is accessible for marking it is important to test your work can be accessed by the tutors. To do this either try opening the e-portfolio link in a private/incognito tan in a web browser or sign out of the e-portfolio and to try to open it in a web browser with the link you are providing in this document.
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E-Commerce Website builders & e-Portfolio creation:

Lots of ecommerce website and tools we define here some ecommerce website like:
Shopify :
Web.com:

Square online :
Bluehost :

Shopify: Shopify is a complete commerce platform that lets you start, grow, and manage a business.
1. Our expertise and leadership in commerce comes from the experiences of millions of merchants on our
platform. Their successes allow us to forecast and build the right features to not only power commerce today.
but to help shape and define what the industry looks like tomorrow.

2.Shopify unifies all of your commerce onto a single platform.

3. With Shopify, merchants can build and customize an online store and sell in multiple places, including web,
mobile, in person, brick-and-mortar locations, and pop-up shops and across multiple channels from social media
to online marketplaces.shopify supports the entire ecommerce community. Online, offline and everywher
between. We are home to the largest, most diverse set of entrepreneurs, merchants, developers, and partners,
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<« C @ sitesgoogle.com/view/khadija-e-portiolio/task-3 R

Home Task1 Task2

|
A B C D

1 Personal Budget
2 # /Amount |Expense Category |Type of Expense
3 1| £1,500.00|Housing Rent
4 2 £75.36|Entertainment Movies |
5 3 £98.14|Transportation Gas
6 4| £325.95|Food Grocery
7 5|  £125.00 Electricity
5 8 [Total £2,124.45
9

8]
5
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Microsoft Offce is a powertulservice that helps you uneash your best deas, get things done, and stay connacled on the go. Simply sign n fora
personalized experience end all the most up-o-date Office applications, with new and enhanced features continualy being acded.

For system requirements, the monthly subscripon-based service avallble for business, education, and governiment organizations, see Mirosoft 65
system requirements.Microsoft Word is  fulestured word processing program for Windows and Mac
Microsoft 65 Mi

erating systems. See more on Word with
oft Outlook s an email program for Wi

fows and Mac operating systems Ses more on Outiook wih Microsoft 365 Offce for
Windows 10 Moblle apps are opimized forfouch and smallr screens on Windows 10 phones and fa

dounioad for free on
the Windows Store. For more information, sse Get Offce for Windows 10 Mobie To view featurs availabilty across plans, standalon
premises solutons, see Offce appications senice description

Offce Mobie for Windows Phone includes your favorite Office apps, iks Word for Windows Phone, Excel for Windows Phone, and PowerPoit for
Windows Phone. The apps are avaiable 1o download for fres, and with applicable plans, you can create and et documents on your Windows Phone For
mare nformation, se@ Sat up Offca apps and email on Windows Phons Offc Mobie for Android includes your avorite Offce apps. ke Word for Android

Excel for Android, and PowerPoint or Androi. The apps are available 1o download forfree, and with applicable plans, you can create and edit documents

on your Ancoid devices. For more information, see Set up Offce apps and email on Android MicrosoftInoPath i a program that allows you to de
distribute, complete, and submit electronic forms. You may chooss to add the InfoPath Form Web Part to.a SharePoint Onine it Learn more about he

InoPath Form Web Part
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Lots of communication tools we used in our life we define the some of tools here like Skype: You can now chat with Bing in Skype to get answers

from the web, create written content, gather vacation planning ideas, and more ~ all generated by Al. You can chat with Bing in Skype in a one-on-one conversation or add it
to.a group with your friends, family,or colleagues.
When Bing is part of a group in Skype, it can only access the chat when mentioned using @Bing. Bing will also refresh its memory and start over with every new mention
However, there a few key things to remember When summarizing a conversation, Bing may get your pronouns wrong. f this happens, you can tell Bing to correct your
pronouns using @8ing in the message.
Bing does not support audio or video interactions in Skype, and it will not access or participate in any audio or video conversation.

SlackiThe key to productivity in Slack is organised spaces called channels - a difierent one for everything that you're
Give everyone that you work with — both inside and outside your company - a more productive way to stay in sync. Respond faster with emoj, keep conversations focused
in channels and simplify all your communication into one place. working on. With all the people, messages and files related to a topic in one place, you can move much
faster. Zoom: Zoomis an essential tool for small., medium-, and large.
sized teams who want to keep in touch and continue their daily workflows with minimal disruption - as well as becoming a firm favourite with individuals, especially around
holidays like Thanksgiving in the US and Christmas around the world. Zoom is a cloud based video conferencing service you can use to virtually meet with others - either by
video or audio-only or both, all while conducting live chats - and it lets you record those sessions to view later, Over half of Fortune 500 companes reportedly used Zoom in
2019 and during 2020 it hit even greater heights, racking up 227 per cent growth over the year.

When people are talking about Zaom, you'l usually hear the following phrases: Zoom Meeting and Zoom Room. A Zoom Meeting refers to a video conferencing meeting
that's hosted using Zoom. You can join these meetings via a webeam of phone. Meanwhile, a Zoom Room is the physical hardware setup that lets companies schedule and
launch Zoom Meetings from their conference rooms. References : A collaboration tool helps people to collaborate. The

purpose of a collaboration ool to support a group of o or mora indviduals to accomplish a common goal or abjactive. ] Callaboratin tools can ba aither o a non-achnological

nature such as paper, fipcharts, postit notes o whiteboards. 2 They can also include software tools and applications such as collaborative software.
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