Task 1a – Academic and Employment Skills
Student Name: Abdul Amir
Student ID: 2543770
Programme: CertHE Computing Skills for the Workplace
Academic Summary
If I want a good job in computing after university, I need to build several important skills. One of the main skills is technical skills. This means knowing how to use computers, Microsoft Office, email, and other software that many companies use every day. Learning these skills will help me work faster and complete tasks correctly [1].
Communication is another important skill. I need to be able to speak clearly, listen to other people, and write professional emails and reports. Good communication helps people understand each other and work better together [2].
Teamwork is also very important because most jobs involve working with other people. Being respectful, sharing ideas, and helping teammates can make work easier and lead to better results. Digital skills are also useful because many businesses use Microsoft Teams, Zoom, Google Drive, and other online tools to work together [3].
Problem-solving means staying calm when something goes wrong and finding a way to fix it. In computing, problems happen often, so this is an important skill to learn. I also need to keep learning new things because technology changes all the time. Taking courses and learning new software will help me improve and find better job opportunities [4].
By improving these skills while I am at university, I will be more confident when I start work after graduation. These skills will help me work well with others, complete tasks correctly, and become a better employee in the future.
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Task 1b -Reflection
After I submitted my work to Turnitin, I checked my similarity score. If the score is low, it means I have written the work mostly in my own words and used references correctly. If the score is higher than expected, I will improve next time by changing more of the wording into my own words and checking that all my references are correct. I think this work meets the assignment requirements because it is clear, easy to understand, and supported by references.
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