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Why I chose my tool
I decided to use Microsoft PowerPoint and Microsoft Excel to create my digital artefact for Happy Paws Dog Grooming. I have some experience with these applications, but I wanted to improve my digital skills. To help me, I watched additional learning materials about using PowerPoint and Excel. I also asked my teacher for advice about the presentation and layout of my work. I chose PowerPoint because it allowed me to present information about the bookings on a single slide in a clear and visually appealing way. I used Excel to record all the booking figures I found in the scenario, created a chart, and then transferred it to PowerPoint. This helped me compare four types of grooming services and show how popular each service was. I wanted the final artefact to look professional and be easy for the business owner to understand. I also wanted the design to match the dog grooming business. I selected suitable fonts, adjusted the font sizes and used bold formatting to make the headings stand out. I chose a colourful background and added decorative icons of a dog and grooming scissors from PowerPoint’s built-in Icons library. 
What information I used
I found the information in the scenario on Moodle. Ms Carter asked for help to find out which grooming service was the most popular during the month. The information included four grooming services and their booking figures over a four-week period. The services were Full Groom, Wash and Dry, Nail Trim and Puppy Groom. I entered the figures into Excel and organised the data so that I could compare the popularity of each service. I calculated the total bookings for each service: 57 for Full Groom, 38 for Wash and Dry, 26 for Nail Trim and 16 for Puppy Groom. The total number of bookings was 137. 
How I Created My Artefact
First, I entered all the information provided in the scenario into Excel. I organised the data in a table and used Excel to calculate the total number of grooming services completed during the month. After completing the calculations in Excel, I created a column chart and transferred it to PowerPoint to present the results visually. I chose suitable colours and text to make the chart easy to read and understand. I adjusted the font size and text style and changed the colours to improve the design. In addition, I added icons to make my artefact more attractive and interesting. I chose Excel for the calculations and PowerPoint for the presentation because I wanted to create an artefact that was more visual, professional and interesting to look at. 
What changes I made
At first, I created my work in Microsoft Word. I made a table with 6 rows and 6 columns and entered the weekly figures and the total number of services for the month. However, I decided that I wanted to make my work more interesting and detailed. I thought that a presentation in PowerPoint would be a better way to show the information, so I decided to use both Excel and PowerPoint to create my final artefact. Another change I made was to the layout. I also made sure that the text and other elements were aligned and easy to read. I improved the overall design by adding suitable icons. These helped make the presentation more interesting and supported the information shown in the chart. I checked that the images and colours matched the style of my presentation and did not distract the reader from the main results. Finally, I reviewed my work to check that the figures were correct and that the most and least popular grooming services were easy to identify. These changes helped me present the booking figures more clearly and show which services were the most and least popular.


