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Reflection on Employability Skills
Introduction
The facets of the employment process depend heavily on the skills learned and acquired by an individual and due to this reason individuals, that are preparing to build a career in a certain area, are always looking forward to learning new skills as much as possible. But the reflections of these skills are also important, as the self-reflection allows a person to understand their main lacking and then make any form of corrections to their skills if required. This report has focused on the employability skills that are learned by an individual, aiming to build a career in the healthcare sector. For ensuring a more methodical approach for the documentation of once experience, the Gibbs reflective model has been used in the report. 
Gibbs Reflective Cycle
Description 
 The lessons the class provided me with detailed methods to learn effective ways that are related to time management showing me ways to prioritize my tasks and complete them within the given time. Covey, (2015) explained that time management should be practiced by an individual; not only in their personal life but also during their professional front as effective time management reflects the sincerity of within any individual. According to Psychology Today., (2015) writing a CV is an essential task that is required to be carried out by any employee that has been aiming to build a career in any given industry. I have also gained knowledge on writing structured CVs. The sessions also included the methods to write a compelling cover letter. I wrote a cover letter to apply for a Health care Assistant job role. The instructor also held individual class presentations that are related to public speaking and through in-class presentations. I also learned academic skills like being able to summarize and paraphrase content without copying directly from the source and at the same time referencing sources to point out the reference. Therefore, I have tried my best to attend these classes and acquire as much knowledge possible, from this curriculum. 

Feeling 
 The lecture sessions and the class were helpful for me to understand the importance of these skills for the purpose of creating my career as the Healthcare professional and I feel these skills can bring progress in my career in the future. The instructor provided us lectures on effective time management in our professional front and this has been also one of my key skills as I have been a punctual person. As a health care professional, I feel that I have to take care of a lot of patients and in this case, the time management skill taught in the class will come in very handy. The CV writing lessons were important for me as I feel that I do have certain shortcomings in writing a CV since low remarks were provided to me by the instructor. We were also provided with lessons that included writing cover letters and in this particular course, I felt inadequate at writing cover letter and the instructor suggested I develop each of the points prior to writing. I felt the instructor's suggestions were helpful as I was able to write better with his pointers. In class, I had to show my presentation skills to develop public speaking and reflective writing and in this task, I lost my calmness and I feel I should have been remained calmer while providing the presentation. 
Evaluation  
In this section of the reflection, I will present the evaluation for the aspects of the learning cycle that went well and the aspects that did not, by presenting the reasons. 
 In case of exercises that are related to time management, I always scored adequate marks as I have always been punctual with my tasks and I was always skilled to manage time. But there were also instances, where I failed to prioritize my work more effectively. Levin, (2007) has supported the fact that time management skills always lead to future success as it allows for the possibility of saving resources getting things done on time. 
Walsh, (2007) has stated that CV allows a candidate to provide preliminary information about themselves to the readers and hence must be prepared carefully. My CV writing skills after attending the class improved quite a lot as I was able to create CVs in many structures which are likely to attract the attention of the employer.
My skill associated with writing cover letters was praised by the instructor but the instructor as I was able to create letters with a lot of information in few words that would allow me to provide better information to the employer in an efficient way. 
As for the skills related to the presentation, for public speaking and reflective writing, I did maintain eye contact with the audience but I also stammered a few times, while addressing the class. 
The evaluation that has been presented here will also help me to attain more knowledge over my weakness as a student and the analysis will also help me to make required changes to my effort for learning these skills in an effective manner. 
Analysis 
As I have mentioned in the earlier stage, our instructor provided me good marks for time management and punctuality and this will also affect my future professional career as the Healthcare professional since the profession relies on following deadlines to complete tasks. Hence, I am required to work even more on this skill. With proper time management, I will also be able to acquire more skills that will help me to further my career as I will be able to prioritize and compartmentalize activities. 
 My CV writing skills included some problems such as presenting haphazard information. This can affect my chances to get employed for my future career as a healthcare professional. Therefore this is necessary for me to make changes to this skill so that I am able to write a more compelling CV. 
As for my skills related to writing a cover letter, I have done well and it is likely to attract the attention of my future employer in the health care industry. Walsh, (2007) stated that any professional working in any sector is required to have good writing skills for communicating. 
My instructor provided me with good remarks over my presentation skills but I tend to stammer as I tend to get nervous while providing a presentation. Hence, this is important for me to give focus on this skill and make the necessary changes to the skill to communicate effectively while verbally addressing my audience. As the pursuer of my career in the healthcare profession, I am required to learn to speak clearly with other coworkers in the future. But my teacher has praised my presentation for reflective writing. 
Conclusion 
By participating in the time management lectures, I came to realize that I still have a gap in time management skills and as this is very necessary to be employed I have to work hard to get better at this skill. I have also learnt how time can be best used to get work done. 
The assessment provided for my CV writing skills also allowed me to understand that I am required to focus more overwriting CV that presents all my information precisely and in a structured manner as this also associated with me getting a job in the future and this could have also helped me to attain higher score at the class. As stated by Reed.co.uk., (2012) the CV and cover letter writing are few of the skills for future candidates that help them to present their professional competencies to the employer. 
I also realize that my skills for writing cover letters require some changes as the instructor told me to focus more on point development, prior to proceeding with writing the cover letter. Hence, I should have given more focus on my writing style that is more structured. This could have also helped me to get the appreciation and recognition from my instructors. According to Bruce, (2018) individual talent for writing reflects on all the tasks that they perform in their professional careers. 
I should have also remained calm and maintained my anxiety, while participating in any sort of presentation and this also included, preparing myself by rehearsing the speech alone or with the help of my classmates. My instructor also praised my presentation over reflective writing, but I believe I could have scored higher marks if I practiced the speech earlier. The presentation skill, in this case, was related to time management skill as I was given a specific amount of time to present and I was able to break down the presentation to deliver it within the time set.
Action plan 
As I have shown some gaps for managing time effectively, this is important for me to practice this skill, not only for attending my academic programs and events but also in my personal life, for instance; I have to practice by taking up new projects and complete all the tasks in time and within given budget. According to Currie, (2005) the time management skills can be made into a personal habit, through practice. 
 I will also work on my CV writing skills and this includes using the approaches such as surfing the internet to learn more over CV writing through memorizing templates and samples that are posted at various websites. A CV is a very useful tool when it comes to being hired and hence the document has to be informative and at the same time compact. The selection of the perfect format from the internet can be very useful in the future.
My next plan for an improvement plan is to practice freestyle writing as I am suggested by my instructor to write develop the points before presenting them in my cover letter. I have decided to take online courses for writing such as writing courses that are provided by SkillShare and other such websites. Connelly, (2017) has also stated that compelling writing requires an individual to focus more on writing that allows them to express their feelings. Being able to express myself using words will also make be a better communicator in the process.
For bringing effective changes to my skills for presentation, I am required to work on rehearsing the topic so that I can provide my speech without stammering and this will also help with time management as there will be no restriction in the flow of the speech. Although, I do not require speech therapy training, but I do have to focus on maintaining my anxiety and I am also required to remain calm while I am providing the speech. This is also important for me to consult my instructor to understand my shortcomings. 
[bookmark: _Toc28541872]Conclusion 
 The overall report has focused on the reflection for an individual, who has been planning to build a career in the healthcare sector. The report documents the experience of the individual while attending various courses that are related to learning new skills for the purpose of creating a successful career in the sector of healthcare. The overall experience of the individual has been documented in this report by the implementation of the models introduced by Graham Gibbs, which is also referred to as the Gibbs model of the reflective cycle. 
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