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Introduction 
My name is Anisah Yasmin Piya I am 23 years old, I am studying at university of wales trinity saint David, London campus. The course that I am studying is skills for workplace level 4. The reason why I chose to study this course is because I wanted to go back to my education, so I can make progress and get more confidence, and it will be a benefit for me as it will give an appropriate job. I chose this university because the location is very good as it is the right place for me to study. Before I was working at a school as a playleader, and I also studied a teaching assistant course. 
In my education life there has been some issues where I did not do well, I felt upset and thought that I would not be good enough to study any more. As I was still thinking about my education I came to a conclusion where I had to stop thinking about the past and move on towards my career. I became a positive believer where I believe that in life anything can happen and towards education is well, as you can believe it in a positive manner. My plan is to get a job in a primary school and work as a teaching assistant, my aim is to earn enough money whether it is big or small, so I can clear out my family debts.   
 After this course I am hoping to get a job at a primary school and work as a teaching assistant, or go to a college and do level 2 G.C.S.E Maths and English , however if I want to get a job I know that it is not easy due to the Brexit maybe but I have gained experiences by working in the primary school before I have looked after the children and done activities with them which gave me the experience and confidence, I may have a good chance to get a job in the primary school because of the experiences I have, and I have been working in the school for four years and have done some volunteering work in the school is well. 




Self-motivation 
When we talk about being self-motivated it can be something that anyone may not have in their self-motivation, but it can be something which can be built on, I always carry a positive attitude and I keep my self-going in a positive manner. I watch people in YouTube or elsewhere that inspire me and see of how they have a positive life and how they set their objectives which they become successful. This gives me an Idea of how I should set my objectives and put a time of what I want to do, so that I will be concentrating and achieving my goals which will make me happy and successful. According to Ackerman (2018) said ‘’ In your task you have something you’re interested, and you are happy to put the time and effort to complete it.’’ 
By setting up my objectives of what I want to do such as to do my Level 2 Maths and English G.C.S.E and achieving it, I would know that I can teach the children or doing something else which will make my self-motivation a ready steady go, and I can have a positive life which will make me a successful person. I can reach my goals by having self-motivation in me and make my ambitions come true, I see successful and famous entrepreneurs like Steve jobs who does not have any correct qualifications, he became a successful by creating some technological objects in his own way. Underneath I have done the quiz of the self-motivated and totalled up my score. 


Here is the self-motivated quiz which I did 
	Question
	Not
at all
	Rarely
	Some
times
	Often
	Very
Often

	1
	I'm unsure of my ability to achieve the goals I set for myself. 
	
	
	
	
	

	2
	When working on my goals, I put in maximum effort and work even harder if I've suffered a setback. 
	
	
	
	
	

	3
	I set goals and objectives to achieve my vision for my life. 
	
	
	
	
	

	4
	I think positively about setting goals and making sure my needs are met. 
	
	
	
	
	

	5
	I use rewards (and consequences) to keep myself focused. For example, if I finish my report on time, I allow myself to take a coffee break. 
	
	
	
	
	

	6
	I believe that if I work hard and apply my abilities and talents, I will be successful. 
	
	
	
	
	

	7
	I worry about deadlines and getting things done, which causes stress and anxiety. 
	
	
	
	
	

	8
	When an unexpected event threatens or jeopardizes my goal, I can tend to walk away, set a different goal, and move in a new direction. 
	
	
	
	
	

	9
	My biggest reward after completing something is the satisfaction of knowing I've done a good job. 
	
	
	
	
	

	10
	I tend to do the minimum amount of work necessary to keep my boss and my team satisfied. 
	
	
	
	
	

	11
	I tend to worry about why I won't reach my goals, and I often focus on why something probably won't work. 
	
	
	
	
	

	12
	I create a vivid and powerful vision of my future success before embarking on a new goal. 
	
	
	
	
	

		
	 Total = 
	0
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	28-43
	You're doing OK on self-motivation. You're certainly not failing - however, you could achieve much more. To achieve what you want, try to increase the motivation factors in all areas of your life. Read the relevant sections below, and work on them to strengthen your self-motivation.




Score Interpretation and discussion 
My self-motivation questionnaire score was between 28-43, I am doing ok with my self-motivation I am not failing; however, I can achieve more and make more progress in my self-motivation. There are some important aspects of my motivation which I will have to correct and improve them, which will make me a better person and I can be a role model for others and help them to improve their self-motivation.   





Reflecting on your learning style 
According to Chislett& Chapman (2005) My learning style is that I am a visual learner, I am a person that likes to watch people and see anything that will benefit me. Being a visual learner, will help me to get knowledge and skills that will benefit me, and I can learn by watching people when they demonstrate something. For example, how to use sign languages to communicate with people that can’t talk or understand, the expert teachers will show me how to it where I can learn and be able to use these skills where I can teach the people who cannot talk or understand. No matter where I see or watch I always try to stay focused, so I can pick up the skills and learn very quickly. I try to improve myself more by doing things by myself such as doing anything that is practical, I see people that inspire me like my mum for example, when I watch her cooking I can learn of how to put the right ingredients in to the food. This gives me the skills and knowledge by seeing my mum cook rather than looking at the recipe book, which will benefit me as I can easily learn how to cook. 
As being a visual learner, I would always try to follow and improve certain things like my communication skills I watch how people communicate that inspire me like Malcom x. I try to pick up his skills and learn of how he used to communicate with people especially Malcom X, when he was at a conference he was saying logical words that were very understandable. I think the only way for me to be better of my communication is by doing a lot of practicing for example, going to a class and have any discussions of a topic so, my communication skills will improve day by day and will be logical and specific. Here is the table of reflecting on your learning styles where there are two things which I need to improve on.  
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	Visual
	Auditory
	Kinesthetic
	Other
	Reflections
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	Ethics
	
	
	
	Cognitive?
	

	Team Building
	
	
	
	
	

	Conflict Resolver
	
	
	
	
	

	Numerical Skills
	
	
	Doing lots of examples
	
	I think the only way for me to get better is to practice.  I will find myself some free examples, and practice twice a week for the next 6 weeks.  It will help me to feel more confident in this area in future.

	Time Management
	
	
	
	
	

	Communication
	I will take part in particpating in a group activity 
	
	
	
	I will see the members of my group talk and watch them saying out the key points which will give me an idea. I will be to able understand of what they are saying and be able to communicate a lot in that topic, this is where my communication skills will be improved.  

	Motivator
	
	
	
	
	

	Negotiator
	
	
	
	
	

	Written Skills
	I will go to a local class where a teacher shows me the ways of being written.
	
	
	
	When the teacher shows me the ways of being writtten example writing  a letter, I will be able to see and learn which will give me an idea as it will benefit me, by watching my teacher written it, I can practice and improve my written skills by doing it often at home. 


 

Personal Development planning 
I will need to develop my personal development planning, where there are certain things which I will need in the future and how I can use those things at a workplace or anywhere. These things will certainly help to recognise of the main aspects of myself.  

SWOT Analysis 
What is the SWOT Analysis? 
According to Investopedia (2018) said ‘’Swot analysis is an outline which is used to a company’s competitive, by recognising its strengths, weaknesses, opportunity and threats.’’ Swot analysis is also an analysis where you can use it for a business plan, personal career development and other things. Swot analysis can help you to concentrate and develop your skills especially on your personal career development for example the areas of weaknesses, where you write down the things which you don’t have or the things where you want to improve on. Swot analysis is a method that is obliging, it has an understanding about your strengths and your weaknesses which it helps to recognise yourself. 

Strengths: organisational skills and team worker 
Organisational skills: I am a person who is very organised, I like to put the things in the right section where I can simply just find them. At home if I see anything that is not in the right section for example a biscuit tin that is in the plates and the cup section, I will immediately pick it up and put the biscuit tin where the biscuit tins are. I was also very organised at work, I know that being organised at work is very important and this is where I made sure that everything is being well organised and where the things are being put in the right section. I always use to organise the schedule paper when I had a free time where I can do anything, I made sure I updated the schedule paper regularly of what time the children should do their activities. When there were any meetings for the headteachers and the teachers to go, I made sure that the room is well organised by placing the handouts on each table and organise the tea and the coffee section. I have a good organisation skill on doing my university assignments I make sure in my word document; my work gets saved by putting my name and being put in the correct folder where I can find it and do my assignment next time. 

 
Team worker: I am a person who is a good team worker when I was working in the school I really enjoyed working with my team members, my teams’ members and I always used to work together as a team and compromise anything that will be easy and comfortable. For example, if there was a lot of children in the after-school club, me and my team members will always put the children into groups so that each of one of us will have a group of children which will be easy and less stressful as we can all enjoy of doing the activities when working with the children.
 I like and enjoy working in groups I have participated in a group activity at university of doing a shoe lace where it was good and fun. When I was operating in the group, I see of what my group members say and do which gives me the opportunity to see and identify of my group members. In my opinion this is very beneficial for me because it will help me to develop my team working skills as I can be more confident. Working in the group, me as a person like to share ideas and like to help my group members, so that my group members see that I am helping them and understands my ideas that I am sharing. For example, I have helped and came up with the ideas of the shoe lace in my group, I made sure that everything was easy and understandable because there were some of my group members who could not understand English that much.   


Management tools 
Working in a group I am a person who like to take the role as a team worker I like to watch and help others, I do not have a leadership where I can be a leader and tell everyone what to do. Being a leader, does not mean for others to always listen to your instructions but to listen to everyone’s viewpoint and to understand them is well. As a team worker I like to listen to others and follow them, I like it when my group members give their ideas and instructions and like it when we work as a team. According to Belbin (2010) said ‘’ team workers, seem to co-operate more as when they are present, and seem to have a lubricating effect on teams.’’ I make sure to avoid any problems such as any conflicts when working in a group, I do not want it to erase where it will be a bad situation rather, I want my team to be good, calm and to be winners at all the times.  


Weaknesses:  Level 2 G.C.S.E Maths and English and Confidence 
Profit and loss account: According young (2017) said ‘’ The profit and loss account is an account which has details of your business transactions, what it has in the profit and loss account is, cost of sales, gross income, overheads, other income and tax.’’ 
My weakness is that I do not have my level 2 Maths and English G.C.S.E, I have the profit of the money to do my level 2 Maths and English G.C.S.E which I can spend it on in the college. According to oxford open said ‘’ Two G.C.S.E is £570, deposit is £114 and the instalment is 8 out £57.’’However, it could be a loss if I do not pass my level 2 Maths and English G.C.S.E and the amount of money I have spent it can be devastating.     


Confidence: 
My confidence is not good as much, I get really get nerves at times where I find things difficult and start to panic about it. when I was working in the school, sometimes I did not feel confident enough to do my work, because there have been some children that were difficult to work with. I used to feel very nerves and start to panic about it and think that it will be difficult to work with these children. But to be improve myself to be confident is to not to panic too much of the children who were going to be difficult to work with and not to over think so much of how hard the work is going to be with working with the children, by improving this, it will make me a much better person. 
At university in term one, I was not feeling confident about the business presentation I was the group leader in my group where I was feeling very nerves and did not communicate that much at all.  The work which I was covering was very difficult and I struggled so much on it, I was not confident at all and panicked about it. On the presentation day, my group was first to go up and present our business presentation, because group one had the members of their group coming in late, this is where I was not confident enough to stand up to go and present my work. When I went up to present my work, I did not have any confidence of what to say and unfortunately, I started to cry and did not talk about my topic of what I covered of the business presentation. To improve myself to be more confident is not to over think too much and to communicate at a lot with my groups members of the work where I struggled with, so that they would have helped me, and I would feel comfortable and would not have panic too much. 




Opportunities:  Going back to work or going back to my studies.   
I have an opportunity to go back to work, I have an experience of working in the school, and I know that I can get a job in the school. Another option is that I want to go back to my studies and do my level 2 G.C.S.E and hopefully achieve them. 

Smart objectives
Specific:  My objective is to do my level 2 Maths and English G.C.S.E and hopefully achieve them. 
Measurable: if I do take my time to do my revision for my level 2 Maths and English G.C.S.E, I must set my objective, so that it will be measurable. 
Achievable: This concentrates me and my goals and how it is important for me and how can I achieve it. My motivation and my attitude will rise as I will be concentrating of wanting to achieve my goals. 
Relevant: this focuses on of how I can become a teaching assistant, by achieving my goal and hopefully to teach the children. 
Time bound: I will have to set a date to do my level 2 Maths and English G.C.S.E, I will have to make sure that, if I do any revision it does not go over time, it will take 11 months to complete my level 2 Maths and English G.C.S.E. so setting up a date to do this is very important.  

Threats: Brexit    
Pest factors 
Political: In May 2016, the government has cut down a lot of jobs in the schools and the funding is well, in few years’ time, the government will again cut down the jobs in the schools.  
Economic: the schools’ economic factors will be difficult for the schools to make exchange rates, because of the value of the resources such as the stationary things like excises books and pens will be expensive to buy and order. 
Social: any ages of anyone can work in the school however, the teaching assistants must do everything such as the lunch time assistants and after school clubs. The schools will have to adapt of anyone who is elderly that cannot do certain things like setting up the table when doing lunch time duties. 
Technology: technology can may affect in the future, as we see of how it has made an impact in this world, if the Brexit does happen and the UK leaves the European, there might not be enough teachers in the in the class to teach the children rather, there might be a technology like a hologram where the children will see their teachers in the screen. According to Staufenberg (2017) said ‘’ Brexit will be one of the top challenges for school’s recruitment, funding, costs and computers in the next few years. 



Personal development plan career planning 
Here is the table of the personal development plan, of where I want to be at the end of this course.

	Name: Anisah Yasmin Piya
	Student Number: 1707891
	Covering the period from: 
	TO: 



	What do I want/need to learn?

	What will I do to achieve this? 
	What resources or support will I need? 
	What will my success criteria be? 
	Target dates for review and completion 

	At the end of this course, I want to do my Level 2 Maths and English G.C.S.E.



	I will need to find a local college to do my Level 2 Maths and English G.C.S.E, so I can achieve them.  
	The resources which I need is money to do my Level 2 Maths and English.  
	My success criteria will be I will have a pass grade of my Level 2 Maths English G.C.S. E
	Target date is 6th of September to do my Level 2 Maths English G.C.S.E and complete it in 19/6/2019 

	
Improve self-confidence/assertiveness
	I will need to go to a local library to get a book. 
	The support I need is a library card. 
	My success criteria, I will be able to not over think so much and not panic of anything. I will be able to communicate with people in confidently and say specific words.  
	Target date is 1st of September to go to the library and keep reading a book till I have completed by 2/11/2018. 



Expectations of world of employment
The employment expectation which employees expect staffs to have is Trustworthy, able to listen to others and honesty and integrity. Here are the two examples of mine that employees would want to look, trustworthy, I am a trustworthy person, at my work place, when my manager used to give me a work to complete it such as a schedule paper, I would always complete it on time. Able to listen to others, I can listen to others well by concentrating of what they are saying and be able to give my opinions to them. The employers would also expect other things from their staffs like work safely, plan and manage and able to present ideas, verbally and in writing. Here is one example of mine which employees would want to look, work safely, when I was working in the school I worked very safely, I made sure to remove any sharp objects that were on the table, so it will not cause any serious accidents. I worked safely by making the right snacks, I made sure before giving the snacks to the children, to remove any foods that had bacteria and give the right new foods to the children, so that the children’s body would be safe and healthy. 

Recruitment 
The recruitment things which I would have to consider is job descriptions, vacancies and diversity. The recruitment also has the main stages that will include
· Attracting the public: advertising the job description in a good manner, making it look good so it will get the persons attention. 
· Choosing the right possible person: Making the right decision by choosing the correct person that will be right for the job. 
Those two are key steps which gets taken by when it comes to recruitment. To meet the    necessities of them, I would have to make myself as the best possible person with a good manner, so I can meet those requirements.  
[bookmark: _GoBack]   References 
1. Ackerman. C. (2018) what is self-motivation? 100+ ways to motivate yourself (Definition + Quotes) [online] Ositive psychology program Available from: https://positivepsychologyprogram.com/self-motivation/ (Accessed in 12th of August 2018) 

2. Chislett. MSc. V. Chapman. A. (2005). The VAK of Learning Styles self-Assessment questionnaire [online] VAK Available From: www.businessballs.com (Accessed in 18th of August 2018) 


3. Investopedia. (2018). SWOT Analysis. [online] Available from:   https://www.investopedia.com/terms/s/swot.asp (Accessed 15th of August 2018) 

4.  Belbin, M., (2010) The management of teams. Why they succeed or fail.3rd ed. Oxford: Elsevier LTD. 


5. Young. J. (2017) what is a profit and loss account? [online] is 4 profit Available from: http://is4profit.com/what-is-a-profit-and-loss-account/ (Accessed in 18th of August 2018) 

6.  Oxford open. Date not available. GCSE, IGCSE AND A LEVEL COURSE PRICES. Oxford open learning Available from: https://www.ool.co.uk/general/course-price/gcse-igcse-a-level-course-price/  (Accessed 18th of August 2018)

7. Staufenberg. J. (2017) Brexit will be ‘top challenge’ for schools in coming years [online] ED jobs week Available from: https://schoolsweek.co.uk/brexit-will-be-top-challenge-for-schools-in-coming-years/ (Accessed 19th of August 2018) 



 







   
image2.wmf

image4.png




image5.png




image6.png




image7.png




image8.png




image1.wmf

image9.png




image10.png




image11.png




image12.png




image13.png




image14.png




image2.png




