[bookmark: _GoBack]DS 1 Template 
My Screenshots/Photos 
· Please add 4–6 screenshots or photos of your digital life. 
· You can use your phone or laptop. 
· For each screenshot, write one or two sentences explaining what it shows. 
Screenshot/Photo 1 
	[Insert Photo/Screenshot below] Whatsapp

Whatsapp is a free internet messaging calling app owned by meta platforms, this app lets you call all over the world and lets you make video calls. It’s known for having small businesses to communicate to other individuals such as family and colleagues you can use meta AI to ask a question and it lets you send images to other individuals, its used with WI-FI connection and mobile data and it’s also cross-platform.


Screenshot/Photo 2
	[Insert Photo/Screenshot below] Facebook

Facebook is a good digital tool you can use this to write entertain, like share your thoughts and ideas watch video ideas and get great tips from other individual pages. This app can connect you to people who live quiet far away but keeps you in connect with the messenger side of Facebook  and it also has video-calling, you can turn your ideas in daily content and get views, likes and comments though other people. 


Screenshot/Photo 3
	[Insert Photo/Screenshot below] Outlook
 
Microsoft outlook is a powerful tool that combines emails, calendars, and task management and to-do list into one place, you connect multiply email addresses such as Gmail or Hotmail into a single email box, you can send and receive emails to business owners it lets you organise, move, flag incoming messages on senders.



Screenshot/Photo 4 
	[Insert Photo/Screenshot below] Online banking

Halifax provides a diverse range of digital tools, this is app helps customers manage online banking, financial upcoming bills and transfer money or pay money to other payees and this is a third-party digital tool.


Screenshot/Photo 5
	[Insert Photo/Screenshot below] Indeed
 
Indeed is a digital work place to help professionals manage communication with business owners which can project job interviews.  This has got calendar and tools to help teams coordinate meetings and it lets you build your C.V.  You can save this on your indeed app and  go back to edit your C.V. anytime you would like to.



Screenshot/Photo 6
	[Insert Photo/Screenshot below] TikTok 
 
TikTok is a a short-form content users can upload videos, you can use creative tools by editing features, filters with popular music, it’s got comedy and is educational, you can also use TikTok as a marketing selling place to sell products and even buy products from the TikTok shop.




My Short Reflection 
· Write 5–8 simple sentences about your digital life. 
· You can use the sentence starters below if helpful. 
	
· I use my mobile phone to communicate daily to my friends and family on facebook or whatsapp, I find these applications very handful as I have friends who live quite far away who I hardly see but can still keep in contact.
· I pay my bills monthly though online banking because it ensures the money goes to them straight away and I find it easier to screenshot my proof of billing if I need to show them to a payer.
· I watch videos in my spare time on social media platforms such as Facebook and tiktok. 
· I check my emails from my university daily so I don’t miss anything important or any messages from my lecturer this makes me focus and be organised for any study I am doing. 
· I like to set notes In my notebook on my phone so I can be up to date with things and set reminders in my calendar so I am not losing track on anything or missing any important challenges
· I use Digital tools to do practical work, communicate with teams, friends and family and manage tasks daily. 
· I feel confident when I understand how tools work and can safely complete tasks online.
· I would like to improve how to do file management and being more confident using using word, excel and PowerPoint a lot more. 
· I often use Tiktok for daily life watching videos, making videos of my daily life or I sometimes go onto Tiktok shop and buy online products, what people sell on their for others to buy.
· I use indeed for mainly job search or for editing my C.V. I find it very interesting and very easy to use.
· Digital Skills are important to me because it improves my work quality and it helps me connects to my friends and family what don’t live nearby to me, I store my files, photos and personal information in my phone backed up on my icloud.




Sentence starters
· I use digital tools to … 
· I feel confident when I …
· I want to improve …
· I often use these tools: …
· I sometimes feel nervous about …
· I hope this module will help me …
· Digital skills are important for me because …
You can write more if you want.


Submission Checklist 
Before you submit, please check: 
​​​ ☒ I added 4–6 screenshots
☒ I wrote short sentences for each screenshot
☒ I wrote my short reflection
☒ My work is my own
☒ My file opens correctly
​​
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