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Introduction


If you are to maintain your ability to be employable you need to anticipate the direction of change a how it will impact you, your employer and your need for additional skills (Trought, 2017)

   The employability skills can be seen as transferable skill sets that an individual needs in order to be employable, they may also be skills that an employer feels can prepare an employee to do their job to the best of their ability. Your employability can be defined by your experience, how you apply certain assets, abilities and behaviors, and how you introduce yourself to potential employers.

    Employability skills are split into two categories, soft skills witch help workers connect and interact efficiently within the business, and hard skills, which are more based on technology, but all are necessary for workers to be happy and relaxed at work.

    It is important to stand out in today’s tough work market. Employability skills will assist you with this endeavor. While a good degree in a related subject is essential many graduates would be able to provide it. As a result, many managers will base their final recruiting choices on the applicants other expertise. It is more likely that the ability to show employability skills could affect a hiring manager decision.

  Findings 

  Employability skills deemed as important in today workplace.
 
    The ability to comprehend and identify structural policies and procedures, as well as well as how assume constructive responsibility for employee health, protection and security. Take up the challenge of noticing some work-related risks that have not been addresses previously and reporting them in accordance with company policy. Take note about how an individual behaves, as their actions can have an effect on others.

    Resilience 
  
    Resilient people tend to perform better in the workplace, can achieve more in their career, they are the key to leadership quality they can live a happier and healthier live and are more productive employees. Resilience is a skill that can be learned. As a result, developing resilience and tenacity is a crucial ability. Knowing how to recognize various stressors and how to deal with them increases your ability to recover from adversity. You will be a happier and more productive employee as a result. As a result, most employers are going to ask you some questions at the initial interview about how you have dealt with uncertainty in the past or how would you handle a specific case if it occurred to you. This are some of the famous interview questions

    Knowledge about your employer 

    An employer would expect a prospective employee to know some basic facts and statistics about the company. During the first week on the job, new employees are typically told of the company rules and practices, such as rules for worker conduct, attitude, presentation, and the schedule associated with the terms of service. It is the new employee responsibility to quickly learn and follow the employer rules and regulations.
   Time management
   
    Time management skills are in high demand, much as other soft skills like communication skills. Employers will evaluate your time management skills as well as the success of the staff in achieving department goals. Employees who effectively plan their resources are more creative, reliable, and on track to reach deadlines. They work on the most critical and time sensitive tasks while minimizing time spent on non essential tasks.
    Time management entails performing effectively, and companies in every sector want employees who can make the most of the time they have on the job. Saving time saves money and raises sales for the company. Efficient time management necessitates workers assessing their workload, assigning goals, and keeping a laser like emphasis on constructive activities. Employees who are good time managers will avoid distractions and recruit the aid of coworkers to achieve their goals.

   Assessing abilities 

    The aim of an employee appraisal is to evaluate job presentation, witch is particularly relevant for new hires since they would be observed in order to ascertain their overall efficiency of employment and to assess their overall working approach, such as priorities, constancy, and competence.

   Punctuality

    Punctuality is a wonderful quality to appreciate and esteem in an individual. Punctuality demonstrates a person regard for others and for the passage of time. When arriving late for a planned meeting, the latecomer typically gives the feeling that he or she does not respect the other person time or that his or her time is more important than the others. This is why applicants never arrive late for a job interview. Employees are supposed to be punctual and dependable in order to satisfy the demands of their department, so punctuality is more critical at work. When workers are sick or tardy, work and service are affected, and colleagues are burned even more. Punctuality is one of the most significant variables in assessing an individuals success and desire to retain their work. Punctuality includes being accessible online at working hours, signing in to appointments on schedule, and following project deadlines for many people who work from home these days.


   Emotional intelligence 

    Workplace rules have changed. People are being judged in new ways not only for their intelligence or trainings and experiences, but also for how well they treat themselves  and others. The new guidelines decide who is more likely to become a top competitor in their profession and are critical to their potential career.  Academic skills are entirely unrelated to this modern standard, which has nothing to do with what we were thought in school. The modern measure emotional intelligence, assumes that we have sufficient academic capacity to perform out work. Emotional intelligence, on the other hand, relies on human characteristics or emotional competencies dependent on a set of criteria. 
    Self-awareness witch is the capacity to see yourself in the mirror and comprehend how your actions affects the world around you.
    Managing emotions is the capacity to control unproductive activities, control internal conditions, desires and capital.
    Self-motivation is described as the desire to follow goals with enthusiasm.
    Managing relationships is the capacity to efficiently maintain and establish relationships networks. 
    
   Attendance record

    Employee loyalty is a crucial trait in a organization, and the most significant factor in being accountable is their attendance record. An employee who is often absent from work will fall behind, affecting the consistency of their work and overall execution. As a new employee if possible you should avoid taking holiday leave within the first couple of months of being employed and stay clear of sick leave.

   Professional debut

    Any step in a employee working career necessitates professional presence. An employee is a representation of the company that hires them and it is the employers goal to ensure that their employees cultivate a positive picture. A workers approach and overall appearance may have a significant effect on an employers measure of success withing a organization. 

   Ambition to work 

    If employees chose to advance and grow they must adopt a willingness to learn and stay current on work related topics as well as take advantage of all available resources. Whether or not a task is deemed trivial or unimportant, a worker must remember the value of maintaining an adaptable attitude and self-assurance. 

   Teamwork importance

    A brilliant product has a fantastic team behind it. Each teammate has a particular and meaningful position, similar to football teammates throwing to one another to find the perfect shot. Work environment unity has been shown to enhance productivity, collaboration, concept creation, workload distribution and create a community in which each worker has a feeling of connection and confidence. As Andrew Carnegie once noted  “ Is the fuel that allows common people to attain uncommon results”.
    Teamwork in its most basic sense is an endeavor in which members of an organization collaborate to achieve a collective objective or group goals. Teamwork may take place in person or online in todays workplace. It is important to note that todays teams are somewhat different from those of the past. Todays teams for example are more diverse and creative with diverse skill sets that present new challenges and opportunities. As a result each project that necessitates collaboration may also be an opportunity for personal and professional growth. As technology takes over in the workplace being technologically literate or knowing how to use information and communication systems has become particularly relevant in team environments. A great team is the most powerful tool in a company arsenal. Successful teams can enhance productivity by taking on more challenging roles, strengthen collaboration by encouraging open dialogue and teamwork among team members , optimize performance by exploiting each team member abilities , provide opportunities for professional development, and serve as a support system for workers while they are working t maximum capacity. Workplace collaboration not surprisingly has been proven to boost innovation and imagination by encouraging team members to carry their own special experiences to the table. By leveraging each individuals strengths and attributes, successful collaboration fuels company development, improves results and increases success.

   Digital competency 

    Digital skills are highly regarded in today workplace and they will be important in the future. The modern age is pervading all facets of our lives and not just IT professionals will need to be aware of this transition. According to the House of Lords, digital skills should be taught as a third core subject and given the same priority as numeracy and literacy. They went on to say that in the UK, internet connectivity should be regarded as essential as water and electricity. There is also the argument that digital skills are pervading all fields of work: medicine, entertainment networking and retail are all becoming fields where digital skills are needed. 
    What are digital skills? This question is not asked nearly enough when it comes to the digital capabilities deficit. Digital literacy, according to Cornell University, is described as the capacity to discover, review, use, distribute and produce content using technology and the internet. Digital skills according to this description are any skills related to being digitally literate. A digital capability can range from the ability to figure out your Solitaire high score to the ability to code a website.
    Knowing how to answer your emails, access a company data on google drive and tweak a websites coding are all technological skills in high demand in todays job market. However in todays workplace , it is becoming extremely difficult to distinguish between the digital capabilities you will need and witch you will not. There is no hard and quick guideline on witch  jobs you will need success and which jobs you will not. Digital literacy is a language and the more digital abilities you have, the more you will be able to communicate with it. The words “digital immigrant” and “digital native” were noted by writer Mark Prensky in reaction to this metaphor. To the uninitiated mastering digital skills will sound like entering a foreign world with unknown customs. After all digital skills have their own set of sub skills.

   Good work habits

    Employers will scrutinize workers behaviors if you wish to stand out from the crowd and have a positive work environment, you must understand that your habits will shape the future. Stuff like being late to work, having longer breaks, and using the phone when you are not expected to will all have an impact on your new job career.


    Employability capabilities have evolved over the past decade as the world has improved their experience, comprehension, communication, and customer standards. One of the more important improvements is how people advertise work now, it is easy to find just what you are searching for because it is online because most people know where and how to search, while it was historically more daunting because people did not have the ability, opportunity to look online.
    
    The contact between boss and employee has improved, so we have more ways to communicate to people now like mails, phones, twitter, workshops, when before we were using just meeting and occasionally phones.

    In the past decade, technology has progressed to the point that it is impossible to consider people without cell phones, while before, certain people might not even know what a mobile phone was.
































    Conclusion 

 Adaptability, problem solving, coordination, cooperation, technology use, organization skills, information skills, and teamwork are the most desirable employability skills. They haven't changed in the past ten years, but the company now expects workers to use them at work. That is one of the reasons why some companies offer training for their workers and aim to provide an induction phase during which new employees can adjust to their new jobs and gain confidence. They learn how to act as part of a squad, how to deal with their boss, and what they are and are not able to do. 

    Employment is more dynamic today than it was a few years ago; workers have more chances to advance their careers; people have learned to adjust to new opportunities; they are searching for the best place to work, but employers are also looking for the best individual to work in their company; technology is now quicker, which is helpful to growth.
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