DS2: Digital Artifact

	Greenleaf Grocers

	Product
	Current Quantity
	Stock Status

	Apples
	12
	Low

	Bananas
	4
	Order soon

	Carrrots
	18
	High

	Potatoes
	30
	High

	Milk ( 2L bottles)
	6
	Order soon


	Bread Loaves
	3
	Order soon

	Eggs (boxes of 6)
	10
	Low

	Pasta (500g)
	22
	High
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DS2 Digital Log: 
1. Why I chose my digital tool
I chose to use Microsoft Excel for my exercise because it is the most used tool in businesses and in personal life. It helps perform tasks more efficiently, collaborate effectively, and make informed decisions. I am also familiar with it as I currently use Microsoft Excel to keep a record of my current work stats being self-employed. I find Microsoft Excel is good for creating numbers, tables, and charts. It helped me show the stock data clearly for the grocery business. With Excel you can use various sort options, totals and complex calculation using formulas.  I also read a short guide on the UWTSD Digital Skills website about using tables in Excel. It said tables help make numbers clear, so this supported my choice (Arzeman et al, 2026).

2. What information I used
I used the information provided to me by the business manager/owner in regard to the current stock figures from the scenario given. I used stocks figures that are high, low in numbers and stocks that need to be ordered soon to create my report.

3. How I created my artifact
· First, I typed in the stock level of each product (data) accurately into an Excel table
· Then I formatted it into a table and gave column titles for the product, current quantity, and current stock status.
· I created a bar chart to show which product stock levels are high, low, and products need to be ordered soon. 

4. What changes I made
· First, my table was hard to read, so I formatted it into a table and added color to it to make it look clear, so it is easy to understand at a glance. I gave it a title and merged the cells to make the title much bigger than the rest of the text, I gave the title a different colour so it stands out (Schindler et al, 2017).
· I initially used a pie chart for this exercise, but it wasn't giving the clarity I wanted as it was confusing and did not appear appropriate for this task, so I changed it to a bar chart as it is easier to read.
· I decided to use bigger fonts for labels as it is easier to read.
· I then created a 2nd bar chart to make the information clearer.

5. Feedback I used
· My tutor suggested I use a 2nd bar chart to show just the stock status and current quantity levels.
· My classmates also suggested the same, so I created the 2nd bar chart based on their feedback.
6.Final explanation
This artifact helps the grocery store owner see immediately what product stocks are high, low, and what products need to be ordered soon.
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