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    Ellie Jones 
NAME: Ellie Beth Jones
DOB: 15/06/2001[image: ]
Mobile: 07961557247
Email: elliebethjones15@gmail.com 
National Insurance Number: PH 06 83 57 B
Nationality: Welsh, British
ADDRESS: 7, Kings Road,
Llandybie,
Ammanford,
Carmarthenshire,
South Wales 
SA18 2TL

	Key Skills
	Best Qualities -

	· Behaviour modelling
· Motivational strategies
· Differentiated instruction
· Behaviour management
· Maintaining safe environments
· One-to-one and small group instruction
· Early childhood education
· Activity planning
· Additional Learning Needs support
· Excellent literacy skills
· Competent mathematics skills
· Lesson planning
· Safeguarding knowledge

	· Trustworthy, reliable and punctual 
· Learn quickly 
· Work well under pressure 
· Young, energetic and enthusiastic to learn 
· Work well alone and as a part     of a team 



Personal Profile:
I am interested in learning and improving to become the best version of myself.  I am a polite individual who can diffuse a heated situation with a calm and courteous manner. I have found myself to have handled previous situations professionally both with challenging children at the nursery setting and with  guests at the chalet.
I can handle confidential matters, have common sense and have a mature approach to all situations. I hold a high regard to hygiene and cleanliness, present myself well and excel when it comes to organisation and tidiness. I find my time management is of an impressive standard as I am currently doing a full time degree alongside working part-time. I would be in my final year of the degree if I’m successful in achieving this job and urge you not to worry that whilst at work I give my full 100% attention. 
I was the main staff member that was organising learning through play activities and supporting the ‘head of unit’ in weekly planning. I love using natural resources in my sessions and using the surroundings to learn through play.
It was a massive part of my responsibility as a Nursery Leader and teaching assistant to cater for every child's individual need throughout the day, providing the love, care and attention they deserve. Given that I enjoyed the learning aspect so much whilst in the day nursery, I believe I would be a supportive member of the management team at Andi Pandi’s. I have had previous experience in the holiday club setting working with children that had occasional challenging behaviour and thrived from seeing them blossom over the two years I worked there. I  can connect well with children and find I can come down to their level naturally as I work with them.  
To be given a Management role and become a trusted employee by supporting the Manager at Andi Pandis is a role I know I will be successful in. Given the opportunity, I would aid in reforming and improving the setting by bringing it up to speed with the new Welsh Curriculum and ALN bill. I am very excited for a fresh start in a job role I know I will love. 



Coleg sir gar - CACHE Level 3 Childcare Diploma - Graduated in 2018

School Achievements (GCSE) :
English Literature – B English Language – B
Welsh Literature – B  Welsh Language – B
Science  – B
Mathematics – B  Numeracy – C
Physical Education – B
French – C
Health and Social Care – A*
Welsh Baccalaureate – B


Achievements in the Workplace:
· First aid trained in sports injury and Paediatric
· Food hygiene Level 1 & 2
· Food Allergy Awareness Training
· Autism Spectrum Disorder training
· Introduction to Playwork
· Safeguarding of Children
· Active Story Time Training
· Design to Smile
· Equality and Diversity Training 

Additional Training / information:
· Full, clean UK driving licence with 3 years experience 
· DBS - and update Service
· Registered with the Education Workforce Council 
· Qualified Netball Coach and Umpire
· Gold Young Sports Ambassador


Work Experience:
Finished comprehensive school in June 2017. 
Andi Pandi’s Day Nursery (2017-2019) - Nursery Assistant in holiday club Easter, May & Summer holidays 2017. Offered apprenticeship and started in September 2017, Qualified in November 2018. 
Full time employment as a Nursery Leader and Holiday Club Leader until December 2019. 
In December 2019 I went away to do a winter season chalet hosting in Meribel, France. Unfortunately we were sent home unexpectedly early on March 16th 2020 due to COVID19. 
April 2020 - March 2022 I worked for Swansea council as a Teaching Assistant in Ysgol Gynradd Gymraeg Lon Las specialising in supporting smaller groups that required extra support in their education journey. 
September 2020 - Started an undergraduate degree at UWTSD Carmarthen and am currently in my second year. 

I do hope you consider me to be a part of your managerial team. 

Reference -
Karen Thomas - Head of Ysgol Gynradd Gymraeg Lon Las 
Janey Tonkinson - manager of ski blanc. 
Other references available upon request.
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	Name & Job Title:
	Ellie Jones, Nursery Leader at a Day Nursery 

	Date:
	21st March 2022 

	Student Number: 
	2006895

	Reviewer Name & Job Title: 
	








	Long Term Goals 
	Career Specific Goals 
	Key Skills needed to reach these goals  
	Areas for improvement 
	Measurements in place 
	Time Scale 

	Complete Ba Primary Education degree 
	Apply knowledge from the degree into my everyday role as a current nursery leader. 
	Resilience, self awareness, positive communication, effective leadership and adaptability. 
	Ensure I am continuously self reflecting and finding areas for improvement whether it be from my assignment marks or my contribution in lectures. 
	Appropriately balance working life and time set aside to study. 
	May 2023

	Area manager of over 2’s
	Develop the nursery to align with the new curriculum in Wales and use my knowledge from my degree to create opportunities to support all areas of learning. 
	Leadership, Communication, high quality connections and active listening. 
	Time management, forward planning and strategic thinking in order to ensure the activities offered to children offer the opportunities to develop each area of learning. 
	Demonstrate a clear plan of action on how to restructure the unit for the better. Ensuring each area of learning can be stimulated along with all senses of the child whilst allowing opportunity for free flow and play. 
	1 Year 

	
	Designated Safeguarding Officer of the setting. 
	
	Remain calm in times of uncertainty and ensure to perform well under pressure, with best interests at the core. 
	Complete the necessary training and ensure to complete refresher courses. 
In order to be a lifelong learner, it is important to read widely on new documents, policies and legislations released. 
	1 Month 

	
	Become Forest School Trained and hold regular sessions.  
	Creativity, passion for the outdoors and willing to work under all weather conditions whilst maintaining a positive atmosphere and high energy.
	Ensure facilities are provided, perhaps look into partnering with a college that has access to a Forest school area. 
	
	2 years 

	
	Additional Learning Needs Coordinator 
	Deeper understanding of how to further support children with ALN in the nursery. 
	Self reflection on how to better care for children with ALN.
	
	

	
	Create a Sensory room 
	
	Ensure resources are provided and children have the opportunity to  find a calm area to relax when senses become overwhelmed. 
	Applying for government grants to aid the business financially so that the appropriate equipment can be provided to support children with ALN. 
	2 Months

	
	Develop in depth developmental charts to monitor the progress of children during their time at the setting. 
	Apply knowledge from my degree and seek guidance from health, social and education practitioners.
	It is important that any areas of delay are spotted and reported so that early intervention can be executed by practitioners. 
	Research guidance documents and developmental charts produced by Public Health. 
	6 Months 

	General manager of the day nursery & person in charge 
	Develop a deeper understanding of business management.  
	Time management to ensure tasks are prioritised correctly. 
	Organisation, forward planning and strategic thinking to which all improves with experience.  
	Show dedication to role and optimism for the future of the setting. Whilst remaining as a positive leader that aims to improve team productivity. 
	5 Years 

	
	Create positive connections with multi-agencies and customers. 
	Decision making, Organisation and delegation.
	self reflect to always find ways to improve communication skills.
	Opportunities to work closer with the current management team and to sit in on meetings with multi agencies such as with the Flying Start team. 
	

	
	Continue to Work closely with a multidisciplinary team to support the needs of the child and their families. 
	Compassion, empathy, trust, promote positive relationships whilst providing a safe and nurturing environment.
	Improve the methods used to ensure a smooth transition to school provision (Welsh Government, 2017). 
	Continue to work closely with the Flying Start team and health and social care practitioners within the community and research strategies to support transitions.  
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Date: 20th March 2032

17 Station Road, 
Tirydail, 
Ammanford 
SA182DB 
Dear Ellie, 

The biggest message I hope to reach to you in this letter is that everything will be okay, stop worrying and enjoy the journey of life. There will be bumps and corners along the road but, this is where key skills such as resilience, creativity and flexibility shine. 
In the last ten years, you have worked hard and have now fully taken the reins of the family business and it is thriving. Andi Pandi’s day nursery after 30 years of successful business is a core part of the community providing the best daycare in the area for children from birth to twelve years and providing immense support for children living with Additional Learning Needs (ALN). 
From structuring the day nursery to align with the new welsh curriculum and ALN bill it is a leading practice that is applauded for its ongoing relationship with the Flying Start Scheme supporting families within the local community. 
A word of advice would be to never forget that no matter how much experience you get and although it is important not to self doubt, it is important that you never stop self reflecting. Never stop reflecting on conversations, meetings with both multi agencies and customers and analysing areas that can be improved so that mistakes can be learned from and methods you’ve learned whilst studying your degree such as the Gibb’s Reflective Cycle can be put into practice here (The University of Edinburgh, 2020). 
It is important to practise active learning and listening skills (CCL, 2021) and try to pick out positive points each day of what you have learned. A lot can change over the years, especially in terms of new policies and legislations, I would advise that you read widely and review the documents of the nursery to ensure that they are always up to date with current guidance (CIW, 2016). 
Whilst gaining experience in the sector I would suggest you choose an appropriate mentor, such as your current manager and pick out positives of what you think they have done correctly and then reflect on scenarios you may have dealt with differently. A positive career mentor will help you to reach your goals and become a more successful manager when your time comes. It is important that you make this extra effort to gain as much knowledge and experience as possible in your career so that you become career resilient to matters such as redundancy and so forth. 
Managing a business can be difficult but your entrepreneurial skills show that you have been great at it. Just remember not to allow bumps in the road to knock you, adaptability is key, especially when managing a day nursery as things change daily, expect the unexpected.
It is important not to let yourself become too headstrong and always consider other opinions, this is to ensure that you’re always an approachable manager and so that staff feel they can talk about any concerns or worries with you. 
As you and the team grow older, life can become all the more serious, remember that in the sector of working with children it is important that spirit and energy remains high. Encourage staff to run activities that they enjoy too and take steps to make their day to day more manageable. Remember the ability to inspire and convince others is key to being a successful leader. Iit is also important to appreciate your staff and respond well to any concerns they have, because without a dependable team around you, you cannot run a successful business. 
It is with hope that this letter of guidance will allow you to become more career successful from highlighting areas to improve and it is now down to you to act upon this. 
I wish you every success, 
Future Ellie. 
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