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Importance of Time management
Time management involves the correct use of organizing, planning and controlling how your time is allocated to different tasks. It includes applying strategies and tools to enhance your use of time, helping you reach your personal or professional objectives in an efficient and effective time manner.  The importance of time management is crucial as it increases productivity. Prioritising important activities can alleviate stress and can in turn improve the overall quality of your work, creating space for learning and skill development which encourages your personal growth. Affected time management enhances overall professional achievement, demonstrating good time efficiency and reliability is highly regarded in any field, often resulting in increased trust, responsibilities and opportunities for career progression.

Key Strategies for Managing Time Management
Time management is one of the biggest challenges university students face when trying to juggle classes, assignments, part-time jobs, and social life. To stay on top of everything, many students rely on digital tools like Google Calendar, Notion, or Trello to keep track of deadlines and break big tasks into smaller, more manageable steps (Smith, 2020). These tools help reduce stress and make it easier to stay organised. Some students also use techniques like the Pomodoro method - working in short, focused bursts with breaks in between which can really boost productivity and help avoid burnout (Cirillo, 2018). On top of that, turning off notifications or using focus apps can make a big difference in staying concentrated. Having a flexible daily routine also helps students find a healthy balance between study, rest, and downtime (Jones & Taylor, 2021). By building these habits and using tech wisely, students can manage their time better and still make the most of university life.

Impact of Poor Time Management
Many university students find time management tough because they’re juggling so many different responsibilities at once. Between lectures, assignments, part-time jobs, and trying to have some kind of social life, it’s easy to feel stretched thin. A study by Turner and McCarthy (2021) found that more than 60% of students felt they didn’t have enough time to get everything done. This constant pressure can lead to procrastination, stress, and even burnout. Some students struggle with setting priorities or underestimate how long things will take. Others get distracted easily, especially with phones and social media always nearby or find it hard to stick to a routine. Even though tools like planners and apps can help, staying disciplined and following through is often the hardest part (Lee, 2020). By recognising these challenges, students can start to build more realistic habits and find time management strategies that work for them.

Strategies and Habits for Improved TIME Management 
For university students, building better time management habits often starts with using simple, practical strategies that fit into their daily lives.
Evidence: Breaking big tasks into smaller, manageable steps, setting clear goals, and using tools like Google Calendar or Notion can really help students stay on track. Time-blocking and study techniques like the Pomodoro method — where you work for short bursts with breaks in between are also great for keeping focused without getting overwhelmed (Miller, 2022). These strategies work because they help reduce procrastination and make workloads feel less intimidating. Having a routine, knowing what needs to get done each day, and regularly checking your progress can give students more control over their time and reduce last-minute stress (Thompson, 2021). But the key isn’t just using the tools — it’s turning these methods into consistent habits that support long-term success. When students find time management strategies that work for them and use them regularly, they’re more likely to stay organised, feel less stressed, and enjoy a better balance between academic and personal life.
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