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Introduction 
[bookmark: _GoBack]This research aims to focus, analyse and understand the Gibbs Reflective cycle (1988) and it includes 6 stages. It is about how to use these skills based on description, feelings, evaluation, analysis and how to perform it in a more understandable way to obtain a good result ,how to carry it out and how I  should prepare it, having the ability and objective to organise and distribute tasks, ideas and opinions. It teaches us how to be flexible in jobs and tasks and it obtains new ideas and rapid development.
[bookmark: _Hlk47430886]This is the result of my reflection on the subject Gibbs reflective 1988 and I hope it can serve as a contribution and stimulus in the best possible way. Currently Gibbs reflective has the conclusion and action of any person with a wide range of intellectual skills that can come out of the box, innovative people are able to think quickly create new things in a working environment.

Reflective reporting
In the previous class, we talked about reflective writing and  reflective reporting, multiple perspectives on reflective writing and why to reflect.Professor Ana was very clear when speaking and explaining the topic.We discussed how to prepare a report, how we should abort a report and how to write and analyse a report.Particularly for me it was a good class because I didn’t  know how to abort a report or how to write a report, in this class I have been getting better knowledge on  how to abort a report and how to write in a better way.
I recognised that to make a better report I must improve my writing and the way I write a text, how use to positions and I must also improve on my reading. Only then will I have assistance for the correct understanding and reading of the written text.
I had some knowledge on how to theoretically report. In the organization where I work, we should always make a report at the end of the day; therefore, I had this knowledge, but not enough to make one. I liked what we discussed in the classroom because it was very useful for my tasks. I understood the matter and I also understood that reports are essential to gather and collect all information and data in an organised and detailed way. It is a strategic plan and they have the function of highlighting the performance of the project or the day. especially before writing a report, I need to be clear about what I'm doing.
I can also learn and understand that I need to know which model I should follow and for whom I am writing the report to. I try this information in hand, I will have a notion on how to make the report, the title of the report must be followed by the subject of the work, name of the institution, department or sector to demonstrate my ability to understand the purpose of the report summary and to evaluate it and it and analyse it. It is an excellent tool for accessing relevant information.




How to write CV 
In class, the following topic was discussed: how to create a CV and how to write one, how to develop and present it and its importance, what would be the best method to use it. and what kind of contact we should use in a resume also, what kind of attributes we should use, knowledge and skill we should include in a curriculum. In my opinion, I found this topic very useful as this was a good subject to address during class. Finally, you can understand the concept of curriculum and its structure.
I can conclude and understand that creating a curriculum can prove to be a difficult challenge to accomplish because this is a tool that presents my professionalism and my efforts. This aims to specify qualifications, professional experiences, academic training, excellent writing, good verbal communication and personal data.
My objective is to obtain an excellent curriculum, so I am concerned with improving m y English, writing, grammar and finishing university and find an excellent job.
I am aware that this process is not easy to produce a good resume and I need to have three basic ideas. These ideas must be true, simple and efficient. The curriculum should be understood as a summary of my professional life and my professional career.
Indicating where I left, where I am and where I am trying to get to, which way I want to go and where I want to go. how to identify or define my goals. Although I had some knowledge and did some CVs. Learning these methods were very inspired to me. I gained more skills to be able to make the right curriculum. I know I shouldn't lie in the curriculum I have to be sincere about my skills, they will give the curriculum more credibility and reliability.
Curriculum seem increasingly difficult. Nowadays entrepreneurs are paying more attention to the details placed on the curriculum and this can become a challenge. Although I already had all the necessary information in previous resumes. So, I try to keep myself as updated as possible.
[bookmark: _Hlk47430967]Time management and organization 
In the last period, Professor Timothy explained about time management and organisation and how to manage it. Time management refers to increasing the efficiency and effectiveness of individuals and organisations through the organization of tasks and events, using tools such as planners and computers, and techniques and processes such as goal setting, planning and programming.
It tends to set short- and long-term goals. Practising goal setting regularly can help us to clearly understand exactly what I need to accomplish to achieve certain results.
I learned a different way of organising my studies, my space, organising resources and managing time and how to process it. Besides, how to balance the time needs of different aspects of my life and how to use it effectively.
First, prepare a work-list for the next day from the night before as if it were the last thing to do before going back to work or the university. Since then my subconscious has started to work on my plans and goals.
And when I schedule time, I will reduce stress using this organisational skill to plan my day, week or month, it gives me a greater sense of control and helps me to increase productivity throughout the day. I start early to fill my day-to-day to increase productivity having not to use such frustrating activities to spend my whole time on it and being as creative as possible to achieve my goals.
Realised that to manage my time I need to manage and set goals, define steps and eliminate what can hinder my focus, so I aim to eliminate everything that distracts me.
This topic helped me to be understand time management. I learned that time management does not have a difficult concept to understand, but it can be more difficult to do in practice. So, it was good for me to learn this method. I know that this method requires everyone to invest their effort to prioritise and organise themselves.
[bookmark: _Hlk47431001]
Gibbs' reflective cycle (1988)
Today I learned different topics from Gibbs' reflective cycle (1988) how to paraphrase and how to write a clear, step-by-step report, how should I proceed and how should I write what I think and feel? How I felt in the previous period and how should I develop our self-reflection?
Gibb's reflective cycle (1988) is a structural base or concept that contains six (6) stages or circles. These stages of the Gibb Reflective Cycle are very important because they will help me to reflect on my actions and my ideas. How I will structure a text, describe or even report. For me this information is of great importance, I acquired a knowledge of how to create tasks wisely, and I understood how to analyse the attributes of learning for their professional development. I firmly believe that this information will be useful for writing my reports.
As this knowledge base, I intend to perfect my scriptures because I intend to work in a big company, so I intend to improve myself in Gibbs' reflection. Knowing how to use this method I will be able to express myself correctly in texts.
 I realised that this method is very important for writing or writing a text and for being able to write a quality report. This helps you to be creative, the class was great, productive and useful. It served to prepare me for the report.
I enjoyed the class but at the same time, realised that it wasn’t going to be easy for me to write a text or report, but with the knowledge I obtained I was more calm because I was able to understand how  I should act and write these 6 topics that involve the Gibbs reflective cycle can help you to reflect better.
[bookmark: _Hlk47431032]








PowerPoint Presentation Tips
Professor Anita talked about the skills of a presentation and also showed us the following topic: tips for PowerPoint presentations, the most effective use of PowerPoint, the brochures, opening, lectures, body language, how to answer questions and for how long late presentation or how long it should last. How to make PowerPoint less boring and how to make it more interested in the public and how to keep it so simple.
Professor Ana An addressed the following subject: colour, graphic and upper and lower case when and where we should use it and how I should use it and what it is for. It was also mentioned about the good and bad presentation, how to make the letters visible and how to make the background more interesting and how we should use the blue dot.
There was also talked about body language and how we should express, act or move. It was an excellent and perfectly useful topic; we also had the opportunity to learn about how to create a bond and reactions about our facial expressions and professional movements during the presentations.
This topic contributes a lot to me because I am a person without self-esteem and when I am giving a presentation I am shaking and everything, I cannot speak or I am all confused to make a presentation and my posture is all mixed up.
So, when the tutor Ana An introduced this method in class I felt that it was a great help that’s why I intend to have more  trust on my self ,I  also intend to improve my self-esteem and the way I act during presentations.
If I become a good PowerPoint presenter, it will be a good way to become a good businessman.
In this class, I learned how to make a good presentation. to speak, act and move. With some factors in mind it helped me to have a better understanding about  the importance of a relationship and how to prepare it intelligently.
I also learned how to make a presentation publicly.When I am making a presentation, I must be sure of what I am talking about and at the time of the presentation I must be relaxed and comfortable which  was a very important point in this class.Also I must  keep in mind how to use the uppercase and lowercase letters in the right way
[bookmark: _Hlk47431150]








Conclusion
I think if I planned better on how to make my assessment or how to write each sentence and paragraph and how to use the best, scores and accents. I think I would have a good understanding of my work and it would be much better. I realised that this is my greatest difficulty when it comes to writing a text. It should also improve how to develop each topic given by the teacher. how to be creative and how to develop my ideas, making the information transmitted clearer and more visible.
I need to have the flexibility and complexity to complete tasks in the time required and following what was requested and you can also evaluate the activities and the situation I am in.




Action plan 
I must emphasise that my goal is to achieve great results, the first step is to finish this period and pass to the next period and finish university, and move up the career ladder, accomplish my goals and objectives with the effectiveness of reaching each of them starting in passing class ,then move on.
Moreover, my perspective at this point is being able to finish this year with good grades and be one of the finalists,by the time I get to that step, it will be an objective completed and a detailed study of all the activities necessary to achieve the desired objective.
















Conclusion 
The Gibbs Reflective cycle (1988) is a very important circle that helps us to express our feelings and emotions properly correctly and proportionately it will help me in my personal, social and professional life.
[bookmark: _Hlk39195187]It was not easy for me to finish this job or to express what I feel. This activity showed me everything we learned is part of the Gibbs Reflective cycle 1988 process. it was not an easy activity, but I realised that it is not easy to convey what we feel to the paper.
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