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The purpose of this assignment is to look at Gibb’s reflective model and using that to see where I went wrong, what can be changed and what my plan is for future assignments (Gibbs, G. 1998). I will also be making a personal development plan using the S.M.A.R.T objectives in order for me to improve and learn from mistakes made in first round of assignments (Herrity, J 2018). 
Between Uni, working part time and having a child who is on the ASD spectrum I find that my time management skills could be an area for improvement. I am very last minute with my assignments which then make me feel pressured and rushed. By having all these things counteract with one another it’s quite easy to allow them to all to crash together, which is why I tend to procrastinate a lot. I find that my attention is also elsewhere when attending lessons, I am usually a really good note taker but since starting University I am finding I’m having to type a lot of notes rather than handwrite as lecturers do go quickly through presentations. 
When doing all the assignments since starting University I felt really panicked and anxious, I wanted to do well but I also felt like I didn’t know a lot about the subjects. A lot of the information I was looking up didn’t seem to be sinking in. At this point I began to feel really anxious that I wasn’t going to complete the assignment on time or that it wouldn’t answer the essay question or follow the brief. 
I feel that having lessons with Mike definitely helped when it came to completing my assignments. By having the Microsoft lesson, it showed me all the available tools to make essay writing easier (Soffar, 2015). I didn’t know that word keeps track of referencing, offers intext citations and allows me to create a bibliography. I also didn’t know that you could record on powerpoint until Mike showed us (Katewa, ND) I feel that by having that lesson and also the library lesson where we were shown how to reference and how to access the information was really beneficial. I used that method when completing Mike and James’s essays and it worked great, but when doing Sian’s essay on Judges it seemed to write them out wrong so that I turn lead to points deducted due to the referencing not being correct. I know I must make sure that the articles and journals I use are up to date and relevant, I found that by using the Gov website it often doesn’t give dates on when the articles were published or who wrote them. My referencing seemed to be a big point when writing Sian’s essay so going forward, I need to make sure that it is all done correctly and start using more books rather than online articles. 
By having this experience, I believe that it has given me an insight on how pressuring it can be to leave assignments to last minute, how hard it is to find the correct information when fighting with the clock to make sure it is submitted in time. My action plan going forward will be to make sure I make use of the time given between assignments and try not to leave things last minute, I need to make sure that I create the right environment to study and prioritise time during the days to begin or finish my assignments. I need to make sure that when I’m referencing, I need to refer back to the Cite Them Right handbook which is available online with the University to make sure that they are correct (Bloomsbury, ND). If I don’t leave things last minute I feel like my work can be better, it gives me enough time to adequately research and put things into place. 
In conclusion there are a range of different ways I could improve going forward. Time management is definitely the biggest priority, making lists would help prioritise things and allow me to put them in place of importance. I also find that when I leave things last minute I find I retain information better and I work better under pressure. I could have set aside time to find credible and relevant sources so that it’s easier to incorporate into my essays. I also need to practice writing quicker so that I can make handwritten notes as I personally find that information tends to sink in more when I’ve written it out on paper rather than looking at them on a computer screen. 
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	Student Name
	Student Number
	Module
	Code

	Shannon Clark
	2205377
	Learning in the Digital Era
	BMPL4007
BMPS4009

	What goals do I want to achieve?

	How will I measure my progress?


	What resources or support will I need?

	How is the objective relevant to my personal aspirations?

	What is the timeframe for the achievement of my goals?


	Specific
	Measurable
	Achievable
	Relevant
	Timebound

	I want to be able to make sure that my assignments are done weeks in advance. 

Keep checking on my referencing to make sure they are correct and reliable. 

I want to be able to gain a law degree with the best possible marks I could. Nott only to help me progress in future with any jobs but to also allow me to feel accomplished in knowing I managed to gain my degree while working to the best of my abilities. 

	By creating timetables and lists I should be able to prioritise the most important/urgent things. 

By having a planner with a tick off option will also help me keep track of what I have managed to complete and what else is left to do. 

Placing the planner in plain view would be beneficial as it is something I would look at everyday and it would remind me of upcoming events. 

	There are a range of different items available online to buy, such as a planners and diary trackers. Having something like that with all my important work written out in different colours to prioritise urgency would be very beneficial (Thompson, 2022). 

By having Cite Them Right available from the Universities library and online it makes it easier to be able to check the references and make sure they are written correctly. 


Many books needed to complete the proper research are very expensive to buy and being a part time worker means funds aren’t always available. But having three libraries I am able to access within the University means I am able to look and use the books I need without having to pay a hefty price tag. By having this type of resource available it makes it easier and much more accessible to access information. 

Lexus Nexus is also a valuable research tool when it comes to completing my studies, It has a range of different cases and information available for all and any topics I may need to write about during my time at University. By having this available through the University it also saves me money on accessing the website (LexusNexus, ND)
	My personal aspiration is to gain a Law degree as I would at one point like to either work as a solicitor or as part of the crown prosecution service. By making these goals attainable now will help me in the future with any job I would like. 

By making sure that I am able to complete my work to the best of my ability will give me the confidence I would need to complete the course. 




Learning how to manage my time better would definitely help me later on in knowing how to prioritise urgent and important stuff. 
By using Eishenhower’s Urgent/Important Principle it should help me plan effectively moving forward (MindTools, ND)

	Looking at the time frame I have between assignments will allow me to be able to realistically check the amount of time I have between assignments in order to complete them. 

By having a timeframe will also allow me to be able to use that time to find the relevant sources and also check to make sure they are credible and relevant to the topic at hand. 






By also using the time appropriately between assignments it will teach the importance of time management and will allow me learn and take that progress and learnt skill with me throughout my career.

By using all the different tools I have learnt such as Eisenhower, Borton and Gibbs will help me progress and use my time effiectively.
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