HOW TOCREATEACHARTIN EXCEL

« ACHART IS A VISUAL REPRESENTATION OF DATA WHICH IS MADE
TO SHOW INFORMATION, TRENDS, AND RELATIONSHIPS

EFFECTIVELY AND CLEARLY.

« CHARTS ARE IMPORTANT TOOLS IN DATA ANALYSIS, BUSINESS,
AND DAILY LIFE, CONVERTING OFTEN RAW DATA INTO

UNDERSTANDABLE, GRAPHICAL

« CHARTS ARE GOOD AS THEY ARE VISUALLY MORE APPEALING
COMPARED TO LONG TABLES WITH DATA

« CHARTS REQUIRE PROPER EXPL

SHOW IMPROPER DATA IF THE CHARTS ARE NOT USED CORRECTLY.
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irstly, open an excel spreadsheet
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Then, add the data into
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This is done by clicking “Blank wordlbook”
when you open Excel and it will open a
spreadsheet with nothing in it.

the spreadhseet

Salary List  Annual Salary

Alison £28,778
Maude £19,652
Tommy £39,711
Maxine £22,877
Asim £F3/,876

Here is an example of data which has been put
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= Into a spreadsheet but you will be using your
THIRDLY: ADD THE [ 1own data which would generally be different to
REQUIRED CHART Jthe example | have used
rensoeet | YOU ARE DONE
the dataand ||,
then select Annual salary comparison Your chart will
the type of __ now show up on
chartyou | | exceland you
want to use. B =3 | cancustomise it
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