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 Job Description

Job Title: Sports Coach
Company: Cardiff Elite Sports Academy Ltd
Location: Cardiff, Wales (CF10 1AA)
Contract Type: Full-time, Permanent
Salary: £24,000 - £30,000 per annum + benefits
About the Company
Cardiff Elite Sports Academy Ltd is a leading sports development organisation based in Cardiff, Wales. We specialise in delivering professional coaching, athlete development programmes, and community sports initiatives. Our mission is to enhance performance, promote healthy lifestyles, and support individuals in reaching their full athletic potential.
Key Responsibilities
1. Coaching and Training
Plan, prepare, and deliver structured training sessions
Develop athletes’ technical skills, fitness, and game understanding
Adapt coaching methods to suit different ages and abilities
2. Performance Development
Monitor and evaluate player performance
Set individual and team goals
Provide constructive feedback and motivation
3. Team Management
Select players and organise teams for matches
Develop strategies, tactics, and game plans
Lead and support the team during competitions
4. Health and Safety
Ensure a safe and inclusive training environment
Follow safeguarding policies and procedures
Prevent and manage injuries appropriately
5. Communication
Communicate effectively with players, parents, and staff
Encourage teamwork, discipline, and sportsmanship
Maintain positive relationships within the organisation
6. Administration and Planning
Keep records of attendance and performance
Assist in organising training schedules and events
Support club development activities
Skills Required
Knowledge of the sport and coaching techniques
Strong communication and leadership skills
Ability to motivate and inspire others
Organisational and planning skills
Understanding of health and safety practices
Relevant coaching qualifications (preferred)











AI Acknowledgement  
Examples of statements If you have not used AI
I acknowledge the use of ChatGPT (http://chat.openal.com) on March 20, 2016, to assist in planning and structuring my CV and cover letter.
 I used the following prompt(s):
      1.“Help me structure a professional CV for a recruitment role.”
      2. “What skills should I highlight for a Sports Coach?”
      3. “Check my cover letter clarity and professional tone.”
I confirm that I have not presented any AI-generated text as my own work. I confirm that I have retained copies of my drafts, notes, and other resources I used before and after using AI tools, which may be requested as evidence.














                                                                                     Phillip Jokkene Latigo
                                                                                     91/92 St Mary Street, Cardiff,
                                                                                     CF10 1DX.
                                                                                     2504781@student.uwtsd.ac.uk
                                                                                     Mobile No. 07368216648
                                                                                     Date: 23 March 2026
 Dear Hiring Manager,

I am writing to express my interest in the Sports Coach position at Cardiff Elite Sports Academy. With a strong passion for sport and a commitment to helping players reach their full potential, I am excited about the opportunity to contribute to your organisation.
I have experience in coaching players of varying ages and skill levels, where I have developed and delivered structured training sessions focused on skill development, teamwork, and performance improvement. My approach emphasises motivation, discipline, and creating a positive and inclusive environment where all players feel supported and encouraged.
In addition to my coaching experience, I bring strong communication and leadership skills, enabling me to effectively engage with players, parents, and members. I am confident in my ability to assess performance, provide constructive feedback, and adapt training methods to suit players' needs.
I am also committed to maintaining high standards of safety and professionalism, ensuring that all sessions are conducted in line with best practices and safeguarding requirements.
I would welcome the opportunity to bring my enthusiasm, dedication, and coaching expertise to your organisation. Thank you for considering my application. I look forward to the opportunity to discuss how I can contribute to your organisation.

Yours sincerely,


Phillip Jokkene Latigo 


Phillip Latigo Jokkene
 91/92 St Mary Street, Cardiff
CF10 1DX
07368216648
2504781@student.uwtsd.ac.uk

                                   PERSONAL PROFILE
A hard-working and conscientious individual who has gained previous experience working within a variety of employment fields including as a Football Coach, as a Physical Education Instructor and as an Agricultural Worker on the family farm. Able to work well alone to complete tasks as required but also enjoys being part of a team. Able to use own initiative well to plan work and resolve problems in the workplace. I possess a good general education, having completed studies up to High School graduation. Willing to undertake any further training necessary to secure employment.

EMPLOYMENT HISTORY 
Security Officer
 OCS / 2022 till present
1. Guarding sites to make sure the site is safe.
2. Welcome guests and visitors onsite
Housekeeper
Laguna Health & Spa, Cardiff  /2017-2021
1. Cleaning the carpets, hoovering, mopping all building areas (corridors, gym, spa, relaxation room, swimming pool)
2. Maintaining an organised system for the storage & ordering of household materials
3. Supply & replace essential toiletries items
4. Disposing of rubbish, taking it to the skip
Football Coach
Sports Cardiff, Cardiff / 2016-2017
1. Training and running drills for children in different age groups
2. Preparing and being well-organised so that sessions go smoothly
3. Making sure sessions are enjoyable and have overall outcomes such as fitness work or ability training
4. Making sure children are safe at all times by carrying out risk assessments
Volunteer
Oasis, Cardiff / 2015 - 2017
1. Volunteering in the kitchen and café areas
2. Serving drinks and food
3. Preparing a variety of food for customers
4. Providing excellent customer service at all times
Physical Education Instructor
Greenhill Academy School 2007 - 2015
1. Worked with primary aged children
2. Gave theoretical and practical lessons
3. Planned and organised the lessons as necessary 
4. Provided First Aid when needed
Agriculture Worker
Farm House LTD / 2002 - 2015
1. Helped with livestock 
2. Cultivated crops from planting to harvest
3. Took produce to market 

EDUCATION HISTORY
2018 - Highfield Level 2 Award 
           for working as a door Supervisor within the Private Security Industry
2015 - Football Association of Wales    
            Gained a Leadership in Football Coaching Certificate 
2007 - One Education
          Gain a Physical Education Certificate
ADDITIONAL INFORMATION:
References available upon request
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