	GreenLeaf Grocers 
	 
	 

	Summary
	 
	low/high
	order

	Apples 
	 
	12
	high
	no

	Bananas
	4
	low
	yes

	Carrots 
	 
	18
	high
	no

	Potatoes
	30
	low
	yes

	Milk (2L bottles)
	6
	high
	no

	Bread Loaves
	3
	low
	yes

	Eggs (boxes of 6)
	10
	high
	no

	Pasta (500g) 
	22
	low
	yes






​​1. Why I chose my tool
​I chose to use Excel and Word for my school project. I know how to use these programs because our teacher explained how they work during our lessons in class. They are very easy to use. Excel is a great tool because it is perfect for making tables and calculating numbers. It helps me organize data in a very clean way. Word is very good for writing reports and explaining my ideas. Using these two tools together makes my work look very professional. These tools help me do my work well and finish my tasks on time. I feel comfortable with them because I have practiced in class.
​2. What information I used
​For my AS2, I used the first scenario provided regarding a shop called “GREENLEAF GROCERS”. I liked this scenario the most because it was easy for me to understand and follow. I looked at the list of food items from the shop, such as apples, bananas, carrots, potatoes, milk, bread, eggs, and pasta. I also used the specific numbers for the inventory levels for every single item. This information was very important because it helped me show exactly what we have in the shop right now. Using these real numbers helped me create a table that is useful and accurate for the shop owner.
​3. How I created my artefact
​To create my final work, I followed a few simple steps. First, I opened the Excel program on my computer. I carefully typed all the data from the scenario into an Excel table. I added nice colors to the table to make it look much better and easier to read. After that, I made a bar chart to show the stock levels visually. It is very clear to see the different amounts. Finally, I copied my table and my bar chart into a Word document to finish my report. I checked all the numbers again at the end to make sure that they were all completely right.
​4. What changes I made
​At the beginning of my work, the table was a little bit hard to read. To fix this, I added more colors and I used bold text for the titles. This helped a lot. Then, I changed the type of chart I used because the first one I tried was very confusing. The new bar chart is much better because it shows the differences between products very clearly. I also made the text on the chart bigger because the words were too small to read before. These changes made the information much better for everyone who reads it.
​5. Feedback I used
[bookmark: _GoBack]​ One classmate said that the colors should be more consistent throughout the document. I followed this advice and changed the colors in the table and the chart so they match each other. A friend told me that the labels on the chart were a little bit hard to see. Because of this, I made the labels bigger and clearer. This advice helped me a lot to improve my final result. I am happy that I asked for help because the final work is much better now.
​6. Final explanation
​My project is very useful for the shop owner. They can look at the table and the chart to see exactly what to buy. The table and the chart make all the information easy to understand in a short time. This helps the business make good choices about the stock. I am very happy with my project because I learned that technology is important for real work. My work shows how Excel can help people in a business to work faster and be more organized. I really like how the final report was.
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