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 Abstract:

According to Gibbs (1988), learning experience reflection allows individuals to develop critical thinking skills and help improving future performance by examining what they have learned. Therefore, in this report I will reflect four main topics that impressed me in Academic and Employability Skills (AES) module including the keys elements that helped me enhancing my personal attributes. Gibbs six stages model will be used in this report to reflect on my learning experience as follows:
First, I will determine the new aspects I learned about academic writing which I consider have developed my writing skills. Secondly, I will demonstrate how it was essential for me to acknowledge the employability skills and to understand its importance for my current and future expertise. Then, I will underline the difference between my old style of presenting a good CV and what I learned in this module involving the main characteristics that need to be included in a CV to stand out from the others. Another interesting topic will be stressed in this report is the benefits of adding a cover letter along with a good CV and how writing an exceptional one can set me apart from the competition. Finally, i will emphasise the role of reflective writing in improving my overall experience of this module and adding great understanding of all the other topics. 
Main Body: 
Gibbs reflection model:
Before I start to speak about my learning experience on (AES) module, I would like to explain first how Gibbs reflection cycle works. Gibbs (1988) states that reflection on experiences, skills, or practices is the best way to learn and improve. He created a cycle model which consists of six phases as shown in the Figure1 below.
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Description automatically generated] This model of reflection has several positive impacts on students learning experience. For instance, it helps them evaluate their overall learning, it identifies the fields that need more improvement, and it enhances students’ learning independence skills.
Figure 1

 Reflection on my learning experience:
I enjoyed the first class of the course as I introduced myself to the rest of the classroom. It was good feeling to come back to study after a long time of interruption despite the fact that the course was online due to covid19 pandemic. I started to learn about all the module topics in the second week of the first term. Beginning with understanding the main two techniques of time management which are Eisenhower method and SWOT analysis. These techniques helped to prioritize my tasks to ease my learning workload and observe my improvement. Likewise, Cottrell (2019) emphasised that students might enjoy more their education if they plan their learning journey and have proper awareness of all the course materials.
During the following weeks, I got broad understanding about the importance of improving my academic skills including academic writing. By doing some in-class exercises, I found out my writing weaknesses including paragraph and essay structures. It was clear message that I needed to work harder to get great assessment marks. Also, those in-class tasks improved several personal abilities such as listening and communication skills. this increased my confidence and encouraged me to start building a good relationship with other students. In addition, the first part of the module highlighted the positive impacts of the academic writing on student’s overall performance. I learned that writing academic essays and reports significantly improves my critical thinking and writing skills. “Essays help you elaborate, structure and present ideas on a given subject, and to develop generic written communication skills and writing them can sharpen your thinking as well as improving your writing” (Cottrell, 2019, p319). 
Personally, I preferred summarising, paraphrasing and Harvard referencing style topics. Although I felt that acquiring these key elements will have outstanding impacts on my learning journey, I found it challenging and stressful due to the language obstacles. Also, knowing about serious consequences of plagiarism in academic writing added more pressure on my writing abilities. I found it tough to use my own words when rephrasing books and articles terminology. This lack of capability motivated me for more reading and searching for new vocabularies, therefore, aiding my academic expertise for the upcoming years of university.
During the late stages of the first term, I was introduced to “employability”. it was first time I heard this vocabulary and I needed to make broad research to understand its meaning and to find out its importance to my current education and future employment.  I admit that it took plenty of time and effort to recognize all aspects and ideas related to this theme and to ensure I gained excellent understanding as it was the main assessment for the first term. After reading relevant articles, i concluded that Professor York (2004) gives the best definition of employability in having a set of skills, capabilities and competencies that make a student able to move within the labour market to realise a full potential and have a career success. As i used to work in hospitality industry for years, I found myself familiar with some of these skills such as communication, personal and interpersonal abilities. Yet, I was convinced that it was modest knowledge and I needed to develop gradually these skills to excel my career. 
After a short holiday, the second term started by introducing more academic skills such as writing a personal Curriculum Vitae (CV). Personally, I thought i did not have much to learn about this topic. As i applied to many jobs in the past, I assumed I had great experience and skills needed to write an effective CV for job applications. However, after reading academic articles, I discovered that people need proper skills to make a job application successful. Morgan (2017) argues that there is always a chance for a graduate to get a job when he searches efficiently and makes his job application outstanding so that the employer sees it, regardless to the number of the application sent. Therefore, I found this fact is very useful as it increases my previous level of competences and expertise of presenting a CV and it gives a key technique to sell myself through an outstanding job in the future.
Another thing I learned after reading Morgan’s book “the students’ guide to study and employability” is that adding a shot personal statement in the CV can be beneficial if it is presented and formatted well. He states that “there is no necessity to include a personal statement, but it can bring the qualities and strengths that you have the attention of the selector very easily and give them a very clear idea of what you can offer” (Morgan, 2017, p348). This was not mentioned in the module power point and I think it is valuable to know. I have never included a personal statement before in my CV. Though, it is not necessary to add it, I feel introducing myself in a short paragraph can give the CV extra enthusiasm and professionalism. 
I am pleased to recognize all important aspects about writing a professional CV. I admit that they are valuable additions for future academic and employment perceptions. 
[bookmark: _Hlk55292128]After discussing the role of writing a well-presented CV, I gained insight into another essential document which will help me to sell myself when applying for a job. This document is called “cover letter”. Morgan (2017) defines a cover letter as a motivation letter accompanying a CV which outlines the candidate’s interest for a job position. Though I wrote cover letters before, while learning this topic I realised that I was lacking various organising skills that would add strength to my previous job applications. For instance, starting the letter with “Dear Sir/Madam” is more common now than to write “to whom may concern”. I was surprised that this phrase has become outdated and should be avoided. Also, it was interesting to know that rather than repeating information written in CV and discussing what I did in the past, I should describe and explain how my professional contribution will improve the assets of the company.
On the other hand, I noticed that there was a lack of mentioning what not to include in an effective cover letter. Things like showing excessive interest of the job or not discussing the salary requirements in a cover letter should be emphasised in the course theme. Doyle (2020) declared that showing extravagant desire for a job means the applicant is helpless and this can lead to disinterest of the hiring team. I find that avoiding these aspects on my cover letter is valuable. It demonstrates that my interest to join a company is more important than my financial desires.
Frankly, I am fascinated of what I learned in this topic. Effective and professional cover letter makes me shine over others, helps me setting apart as a candidate who wishes a long-termed career rather than having the position as a stop in my employment journey. All these skills and capabilities I have developed by learning this topic will have great impact on upcoming job applications approaches. 
After discussing all the insights of having great personal skills, how to write and present great cv and cover letter, the module introduced another remarkable topic called “reflective writing”. Gibbs (1988, p9) highlights that “it is not sufficient to have an experience in order to learn. Without reflecting on this experience, it may quickly be forgotten, or its learning potential will be lost”. At the beginning, I thought to write a reflective report would be challenging as my academic writing skills are poor. However, after reading several articles, i was surprised to know the impact of reflective writing on students’ academic practices. I learned that effective writing is a valuable process which allows me to look back to something and think deeply about it. Analysing and evaluating my learning experience will help developing new insights and visions about everything related to the topics. Also, this approach will identify the skills that I progressed and the abilities that need continuous improvement.
I found the structure of the module amazingly organized. I like the fact that adding reflecting writing subject in the course is helping me developing my academic writing skills meantime I am giving my opinion about how each subject of the module has impacted on my learning. Truth to be told, i find it rewarding to analyse topics while I am expressing my feeling about them. It helps me recognising the skills I need to progress, gaining self-confidence about other tasks that I was not comfortable to complete, and act more professionally when similar future experiences occur. 
Conclusion:
On reflection of Academic and Employability skills’ module I find positive and negative impacts. From the positive side, I am impressed how much I progressed. I have found myself constantly improving my academic skills. I learnt new academic characteristics and assets which will definitely help me during my future studies and my employment journey. Also, I have developed knowledge and comprehension of basic skills that I used to possess. Doing in class tasks I found it enjoyable to share my opinions virtually with my colleagues which helped me building more confidence and self-esteem. 
On the other hand, the module was demanding. The vast amount of information and academic research needed to finish the assessment made me exhausted and stressful. Also, I found it challenging to have short periods of time to write the essay as I took more time that I had anticipated. 
Overall, I enjoyed this module. It learned great personal skills such as improving confidence, developing my academic writing, and gaining solid understanding about how to achieve the best of my learning meantime getting ready for employment.
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