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Basic Acknowledgement format of AI tool use
I acknowledge the use of Microsoft 365 Copilot https://copilot.microsoft.com on 24th October 2026 to purpose my work. I used the prompts:
1. What does a conclusion include? Please simplify 

I confirm that I have not presented any AI generated text as my own work. I confirm I have copies of my drafts, notes and other resources I used before, and after the use of AI tools which may be asked to provide in evidence.



Part 1
Personal Development Plan
	No 1:
	Read more often

	Actions
	Obstacles
	Criteria
	Resources
	Support

	Try and read a few pages every day for 20 minutes at a time.
(Prefer a hard copy)
Find and join a book club online or in person.
	Distractions – Phone, pets, tiredness, family. Not interested in content. 
Expense. 
Time consuming sourcing books of interest.
	Picking up a book willingly. 
Seeing the books on the bedside table.
Completing a book.

	Library at University and local.
Charity shops (affordable books)
Amazon and Ebay.


	Libarian. 
Family (quiet reading space)
Possible swapping books with friends and book club members.

	Review:
	Every three Months

	No 2:
	Developing myself and continuing to improve 

	Actions
	Obstacles
	Criteria
	Resources
	Support

	Find and use my strengths to help build and gain confidence in new ways. 
Take opportunities to learn new skills. 
Develop my computer and digital skills – (My boss is going to support me with this by providing in house training for myself and colleagues). 
	Lacking confidence. Processing and breaking down information.
Not being up to date in the digital world is a barrier to my learning. Slows me down trying to navigate.
Perimenopause.
Becoming overwhelmed and needed in too many places at once.
	Being aware and acknowledging all the positives no matter how small they are.
Increased confidence and being quicker at getting through the basics when using the laptop.

	Laptop. Microsoft. Teams. PowerPoint.
Online 
Tutorials. 
Note keeping/diary.
PDP
Books.
Feedback from tutors.
	Myself!
My boss and colleagues.
Tutor and teaching team.
IT support on campus.
Teenage children!


	Review:

	Ongoing, reflecting regularly.

	No 3:
	Correctly Reference

	Actions
	Obstacles
	Criteria
	Resources
	Support

	Face it heads on.
Read the referencing handbook provided. Practise referencing – several types.
	Mindset and lack of confidence. 
Rushing and not allowing adequate time. 
Balancing my time.
	When it becomes less stressful and easier to do. 
Receiving more positive feedback.
	Harvard Referencing Handbook.
Feedback.
Module guidance. 
	Tutor and teaching team. 
Library.
Friends and family listening to me offload.

	Review:

	Ongoing, particularly when receiving each of the module’s feedback. Identify repeated mistakes and learn from them.

	No 4:
	Completing the BA2 Early Years Education and Care: Early Years Practitioner Status

	Actions
	Obstacles
	Criteria
	Resources
	Support

	Implement my study timetable.
Seek support as and when needed. 
Maintain motivation and look after myself overall. 

	Mindset. Other commitments, family emergencies. The care of my mother-in-law.
Managing my time and balancing everything requested of me.
Tiredness.
	Staying on track.
Turnitin the last module.
Confidence growth personally and in my academic skills.
Graduation Day!

	Cite them Right.
Harvard Referencing handbook.
Using the resources provided in each module. 
Study timetable.
	Family and friends. Boss and colleagues. Tutor and teaching team.
Librarian
My dogs – cuddles, companionship, and fresh air adventures to help me take wellbeing breaks.

	Review:

	July 2028. Celebrate completion and reflect. Look forward and make plans.   
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In conclusion, in the early years setting reflective practices enables practitioners to continually rate their experiences and thus recognise their strengths and weaknesses. This reflection will identify any areas for improvement. There are several theories of reflection. The practitioner should explore all different theories to decide which suits them as an effective professional practitioner. By being a critical practitioner and possibly using a combination of the theories it helps ensure that the child’s individual needs remain at the heart of one’s practice.
Adapting to the ever-changing environment and considering each individual child’s background will promote continuous improvement and positive outcomes for children and their families. When working together, as a team, effective practitioners can make a positive difference to the development and nurturing of the child by sharing experiences, learning from others and improving the overall practice. Regular team reflection helps ensure that children receive consistent, high-quality care and learning experiences ultimately reflective practice and effective teamwork contribute to creating a safe, inclusive and supportive environment where every child can reach their full potential. 
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Reflection is a way of gaining insight into your professional practice within the early years setting. Lessons learned from the reflection can be used to maintain 
good practice and lead to possible improvements for the practitioner and the children within their care. [HCPC], (2021).
Reflective practice enables practitioners to critically evaluate their own work and therefore identify areas that could be improved. At the same time, helping them develop their knowledge, skills and approaches beneficial to the children's learning, development and to their progress effectively. This practice will also build practitioners confidence and encourage them to take a more proactive approach improving the overall level of care and education they provide. [Early Years Coalition], (2021).
The benefits of reflective practice include encouraging evaluation to avoid the repetition of past errors and the relying on familiar habits which will promote professional development.
You are privileged to be working with young children and their families and you owe it to them to be as knowledgeable, skilful, ethical, moral and reflective as you can be.
The following acronym may help you remember the key aspects of reflection: Regular and relevant Ethical Feelings Learning Evaluation Change Time (Hayes, 2025, p.20).

Reflective practice within the early years
The origins of reflective practice go as far back as the early twentieth century and have been developed over the years by several theorists. It has been used in disciplines such as medicine, social work and early years’ settings and all areas of education.
This briefing paper will explore the meaning and importance of reflective practice within the early years which supports the overall learning, wellbeing and development of the children. It will consider theories of reflection and will analysis different reflective models. 


Comparisons between different reflective models can help practitioners decide which model best suits them as individuals and the setting in which they work Hellyar (2026). A simple comparison between Gibbs and Driscoll would point out that the Gibbs model is a more in-depth model while Driscoll's model is faster to apply and would be more beneficial in a busy setting such as in early years education the Gibbs model of reflection takes more time to work through than that of Driscoll, having more stages. The Driscoll model is widely used because it's three stages enables practitioners to recognise where improvements can be made and more importantly how to do it in a quicker time frame. Fergusson (2024). Schön’s 1991 reflection in action - reflection on action is another model that can add to the comparison of the models of Gibbs and Driscoll. In his model Schön makes the point that reflection during an event and reflection after an event can make the difference to the time when changes to a situation can be made. Reflection in time is looking at the situation as it is happening, and actions can be made immediately. Reflection on time is reflecting on a situation that has happened and planning to make the necessary changes in the future University of Hull (2026)
Effective, experienced practitioners will be reflecting at the time, without consciously realising that they are doing it. Quick necessary and practical decision-making is being made at the time. For example, in an early years setting the practitioner may decide to make it alterations as the session is in progress. However, even experienced practitioners may then reflect on actions later so that the future sessions may be improved if and where necessary (Neaum, 2019, p.168). 

Professor Graham Gibbs developed in 1988 a structured six stage process of reflection. This was presented as a cyclical model which emphasised the importance of revisiting practices analysing them to gain information to improve all future decision making. Learning from mistakes and improving future actions. The model has been widely adopted across professions. McLeod (2025)
Gibbs reflective model supports professional progress by assisting practitioners to acknowledge their strengths but at the same time reflect on any weaknesses. Confidence in individual abilities will improve and this will in turn improve practise. 

John Driscoll developed his theory on reflective practise in 1994, and he suggests that to become a reflective, and an effective, practitioner three steps should be taken.
Step one 	- what happened? What did you do? Was it a good experience or not? 
Step 2 - do you think past practises have influenced your experience? Step 3 - What have you learnt from the reflection and what would you do differently in the future. Janse (2004).
Driscoll advises that keeping a record of activities helps evaluation and by acknowledging the disadvantages of a certain method new ways can be found.
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Part 3
Professional practice in the early years settings is vital in making sure that each child receives the correct care, support and learning opportunities to help them develop and reach their full potential. Being an inclusive practitioner means that every child will feel valued, respected, and can participate regardless of their circumstances and needs. All children are unique and have different cultural backgrounds, different abilities and experiences. 
Reflective practice enables practitioners to continue to enhance their knowledge, skills and professional practice whilst developing the ability to be critical, understanding, confident and proactive in identifying areas for improvement and implementing positive changes within their professional roles. Reflective practice is the foundations of practitioners providing high quality and responsive care.         (Early Years Wales, n.d.)
Early years practitioners must understand the importance of professional values, good communication, multi-agency working and observations as all of these play an important part in making sure children receive the care, support and opportunities they need.  
Professional values are the beliefs and principles that determine how practitioners behave and make decisions within the early years settings. These include showing respect and trust, professional commitment, protecting children from harm and recognising each child as an individual. These values are important because they help in providing quality care, building on positive relationships with the children and their families
Early years practitioners should understand and value the differences between children, taking into account their abilities, cultures, languages, family background and beliefs. For example, practitioners can make sure that children from all cultural backgrounds can be seen in and around the setting such as in books, toys, activities and by acknowledging celebration dates. Children will develop a sense of belonging whilst helping them to learn about others and their differences. 
Professional values are important when working with children who have special educational needs and disabilities. Practitioners should recognise each child's abilities and strengths and encourage them to reach their full potential. Working with all agencies involved in the child’s care to provide suitable support and adjusting accordingly is a must to ensure that all children can take part in activities just like their peers. Featherbe, (2025).
Confidentiality is paramount and practitioners must keep personal information about children and their families private and only share it when there is lawful reason to do so. Safeguarding policies and procedures must always be followed to protect the child from harm; it is a practitioner’s professional responsibility to do so. Winter (2025).
Good communication is important in early years settings because it helps practitioners understand children's individual needs and build on positive, trusting relationships with the child and their families. Good communication includes listening carefully, recognising body language and adapting approaches to suit each child. It is how the practitioner engages with the child that matters the most. This is particularly important as children develop their communication skills at different times and may require extra support to express themselves. For example, a child with speech and language difficulties may benefit from visual aids, gestures and sign, picture cards and extra time, with no interruptions to respond. Adapting communication methods means practitioners will help children be able to express themselves and their needs, feeling understood, supported and included. EEF (2026).
Communicating well with parents and carers is also very important as they have a good understanding of their child's interests, routines, likes and dislikes, health, cultural background and development. By sharing such information, families and practitioners can work together to gain a better understanding of the child and provide consistent care and support at home and in the setting. If a parent tells a practitioner that their child had little sleep through the night, then any additional support the child may need can be offered throughout their time in the setting that day. 
Multi-agency working involves a team of professionals from different services working together to support a child's individual needs. These professionals can include early years practitioners, health visitors, speech and language therapists, educational psychologists, physiotherapists and social workers. This approach is important because some children may have complex needs that require specialist knowledge and support from more than one professional and by working together professionals can share the child’s information. Sharing concerns at an earlier stage will help provide suitable support when going forward for the child. A practitioner may observe a child presenting with communication difficulties, record these findings and take steps to discuss their concerns and if necessary further assessments and support can be given. Early intervention is extremely important as it can give support before any negatively impacts the child’s future. NSPCC (2023)
Multi-agency working is important when supporting children with medical conditions, disabilities or safeguarding concerns as all professionals involved must understand their roles and responsibilities. Sharing information appropriately following safeguarding policies and data protection guidelines. By working in partnership professionals can provide more consistent co-ordinated and inclusive support to help meet each child's individual needs. For multiagency working to be effective in safeguiding professionals should look at the whole picture and must communicate clearly, value each other's knowledge and experience and always put the child's needs first when making decisions. Not working together could mean children experiencing delays in the support they receive. Petty (2025)

Observations are when a practitioner watches, listens and records what they see. Recording the children's interactions, behaviours, interests and play are a great way of practitioners developing a deeper understanding of each child's individual strengths, needs and abilities. Observation can bring to attention areas where a child may need extra support, for example if a child avoids taking part in messy play activities, they may need additional support using a graduated approach. Practitioners should first observe the child to understand why they are reluctant to participate for example the child may be sensitive to certain textures or may feel uncomfortable getting their hands messy. The practitioner can then plan suitable support such as offering tools like brushes or spoons, providing different textures gradually or allowing the child to watch before joining in the activity. Planned support is then put into practice and the practitioner can review the child's progress to see whether the approach is helping. Continuing observations ensures that the child’s individual needs are considered and they are encouraged to participate at their own pace.
Practitioners must ensure the observations are of quality, accurate and respectful, recording what they see and hear rather than making unsupported judgments. Rushed observations will not give the practitioner valuable information. (Mohamed  (2023)
Planning involves using all the previous and current information obtained from sources, such as observations, multi-agency specialists, parents and colleagues. To think and plan, then deliver appropriate stimulating activities that will support the child in participating at their pace, increasing their confidence with positive steps within their own learning and development. Asquith, S. (2024) Planning should be flexible to accommodate any new and sudden information regarding a child in the setting. For instance, if a parent of a child notifies, on arrival, that they are concerned about their child’s speech, and a practitioner’s observations agree of this then planning should be adapted. Taking into consideration the child’s interests and motivators, activities could be shorter in time, held in smaller groups and in quieter areas. Introducing supports such as appropriate visuals, sign and gestures until relevant professional agencies have been informed and individual development plans (IDP) are in place if necessary. 
United Nations Convention on the rights of the child (UNCRC) is an international agreement that aims to protect the rights and well-being of all children. Recognising that every child should have equal rights and opportunities regardless of their background, religion or abilities. The convention contains 54 articles that explain the different rights children are entitled to including their rights to education, protection, health and development. Applying to all children, governments have a responsibility to put measures in place to protect these rights. Unicef (n.d.)

In conclusion professional practice in early year settings is essential to ensure that every child receives high quality, inclusive and appropriate care, support and learning opportunities. Helping them reach their full potential by following professional values, communicating effectively with both children and their families. Working in partnership with other professionals and by carrying out accurate observations practitioners can develop a better understanding of each individual child’s needs and abilities. Reflective practice also enables practitioners to identify areas for improvement, develop their knowledge and skills and make positive changes to their practice. The use of observations to inform planning and reviewing supports practitioners to ensure that activities and experiences are suitable for each child's stage of development. Overall effective professional practice promotes children's safety, wellbeing, inclusion and development ensuring that every child is valued, respected and supported to achieve the best possible outcome. In early years settings, practitioners should ensure that every child is treated fairly, protected from harm, included and given opportunities to express themselves. 
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