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Introduction
For my introduction I will be talking about the four topics that relate to my every day-to-day life skills to explain how I apply them in this assignment in order to successfully pass this task. I will be demonstrating how I use them to my best ability and set out specific information on how I developed a good understanding on what I learnt so far this year. This should allow me to complete this task with the help that was provided to me by my lecturer in lesson. I will be using Kolb’s ‘experiential learning cycle’ on all four topics as my model of reflection. 
Main body

Academic writing - From joining this programme I have had a great opportunity to be able to refresh my academic writing skills and have gained more knowledge in order to apply this technique in my academic learning. This has allowed me to expand my understanding on writing essays that helped me focus on the technique style to write my own assignments accurately to gain a high overall mark. The importance of having this skill is to be able to use my own knowledge and pass it on to other in order for them to have a better understanding on what I will be covering in my work. For example, I used to struggle in writing sentences clearly for people to understand what I am talking about but since I have come to university, they have showed me different techniques such as sentence forming along with being more punctual in my writing. From using these techniques, I have seen the dramatic change to my writing skills and that I can write in more detail to apply in my working task this has given me a better format to make what I am writing about make sense. 
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Using the library and gathering information – The library has given me an open access to research everything I need to know about to have the opportunity to develop transferable digital information skills. I have always checked for library events as they have special training sessions to help us in our learning by the given lecturer. In the previous lessons they taught us how to access a very important online book that has helped us to acknowledge different skills set to the task. The book is called “The study skills handbook” we have access via the library, but it can also be found using google research. From using this skill in this research, I can gather more information together and pick out the important parts that will be more relevant to apply in my work task to make my assignment to come out more outstanding and better. 

Time management- Time management has always been a skill that has helped me to be organised with my work by managing multiple tasks at the same time. For example, when I started university, I was struggling to wake up on time to attend campus for 9am in the morning. To avoid this obstruction, I set up multiple alarms starting from ten minutes past seven ongoing every 5 minutes till thirty-five minutes past seven in order to prevent myself from falling back to sleep as I have my one-year-old daughter that refuses to fall asleep till 3am in the morning therefore I am very drained and tired. Since I have started university, I haven’t been able to management my time effectively making me miss deadlines etc. from here I can see I have a lot of catching up to do with my working task this also did not allow me to contribute to my lesson when getting asked what was being discussed in lessons. I found out that I did not have time to prepare myself for tutorials and found it hard to give my full attention in lesson which made me fall behind in certain topics.  

After repeating this cycle for a few weeks, I decide it was about time to switch up the bad habits and begin to change due to it not benefiting me in any type of way. Therefore, I had to adjust to a time that was suitable for me to meet and begin a routine for me to see change. I had to stop all the late-nights and go to bed early so that I can wake up in time and have a fresh mindset to be able to focus on my work task. I also made sure that If I was going to go out during workdays that I would limit the time I spend out to make sure I come back within a reasonable time. I had to cut stuff that I enjoyed doing and make my work one of the main priorities for myself so that I can complete all working task. After trying this out for a few days, I started to see all the improvements while using this new method I then started to use my time effectively and wisely therefore was able to look for any further corrections that needed to be done to my working task so that I can improve it in much more detail with the more time I had to use. 

Reflection – Reflection helps me to analyse my own work thoroughly, effectively to develop my skills and review it a second time round. This allows me to question myself and examine my work in a positive way to see if my work has any space for further improvements to make my overall assignment to come out looking better than it did before. This skill can benefit me by reading back on my assessment and help me to check for further improvements to apply in my work. This is very beneficial to me because it helps me gain more confidence in certain task that can be very challenging at times and gives me the boost to attempt a task independently without relying on others. This technique has helped me improve my self esteem and make me feel much better within myself to do task by myself. For example, I used to not have confidence to give my work to my lecture because I thought it wasn’t good enough or up to the class standard of work but from me looking at it in a positive manner, I have gained a better understanding on how to overcome mistakes and go back and improve it as from before I couldn’t do it before. 2



Conclusion

To sum up the assignment as a whole I have acknowledge that all areas of improvements that  have been covered to my best ability I have consider using the four following points above which are academic writing skills, Using the library and gathering information, Time management, and reflection from using these four topics  I have developed a lot more knowledge and a better understanding on how to make my work to be more outstanding than it did before. I am very satisfied on the outcome that I have archived from gaining a better understanding on how each of these topics work and how they benefited me in my studies. From using these four specific skills it has made me be extremely reliable and focused in my university studies I am more motivated than I was before and hardworking my communication skills have improved dramatically  and I am more confident in planning and organising my work correctly and prioritising my work task ahead with the time I have made to get my work done on time so that my I can hand my assignments dead on time. I have become more disciplined with myself and have made the opportunity to plan further ahead so that I don’t fall behind in any work this has made me extremely proud because I am much more independent than I was before and have the ability to do things on my own without always asking someone else for help. From me doing this I can use these techniques wherever I go in life and expand more knowledge further so that I can archive greater so that I can become successful in life. I am happy I chose this course because with the knowledge I have gained it has made me change my perspective on learning new things in a positive manner and turned me into becoming so much more independent with myself when studying. I feel very privileged to say that I have had a lot of help and the encouragement from my lectures and now I feel that I can gain a much better outcome in my learning. As a result, from this I can advise and help others that also struggle in areas that I did before and give them some direction on where they can also improve and have a better understand on these topic skills. For me doing this I can definitely say it was all worth it and useful to my best of interest and most certainly not a waste of time I hope for all the best for my future learning and hope it take me far to where I need to get to in life. 
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The links above helped me to gain a better understanding on the four topics I explained using during this assignment. I went on a few sites and found information on the skills I needed to improve on and it explained what they mean in full detail. I found it very interesting to go out and research and explore my knowledge to find out information to improve my technique skills this allowed me to start and finish my assignment using quality detail information to write up this assignment. From doing all this research I was able to find different sources of information and apply it my working task each individual topic has its own needs and specifically talks about how to improve on each of the skills they simply make it easy to understand what they are saying so to me as the reader to understands how to follow there instructions so that I can make my work come out to be even more detailed. This gave me a lot of information that I needed to know so that I can carry it out in the following assignment and make sure that I archive to my best potential when doing the work. From doing this assignment I can say that I did struggle but then I found it easier down the line while I was on benefiting from the resources that I was using to help me get though this whole task I also came across a lot of my strengths and weaknesses in the task and made sure that I improved more of my weaknesses so that my work rate can come  out to be more outstanding and better and clear to whoever is reading my work and making sure whatever I a speaking about is making sense this assignment was very challenging in some ways but I managed to pull though and do the best i can and it turned out to be an overall success and  I feel I did better than I expected to and because of that I am very satisfied with the overall result.4
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