3000 word report, Industry standard within heritage sectors

Can be on any theme: to be discussed with academic staff.
Can be on any site: to be discussed with academic staff.

Any student wanting to choose a site not visited or discussed within the module will need to understand that the themes, focus, aims and objectives of the module and assessment patterns have to be met. This is NOT a write about anything you what on any site anywhere you want. To deviate from the sites visited is a risk you, the student, should understand and think carefully about.

· Content/StructureReport Writing
A report is a statement of results stemming from an inquiry, investigation or research into a specific topic or question asked (i.e. research question).
It should stress the process by which the information (data) was gathered and how used (i.e. what you did), unlike an essay where you never say ‘I read some books…...’
 Reports should be clear, concise and to the point (i.e. direct and bold)
There is no one way to do it (it depends on what the report is for)
You will have to write a whole report BUT it can be broken down into sections with sub-headings BUT it could follow the pattern outlined bellow
You will have a title page to reflect your question followed by,
· Acknowledgements (especially if you relied on other people for help or information if you used other students photos for example.)
· Contents
Abstract or summary = short statement summarising the scope and nature of the report along with some evaluation to its success should be around 150 words or so.

Introduction = to themes and study area.
State what theme first, the module is about a range of themes within the archaeological and heritage sector, this should come first. 
State what site, place, landscape, why this site rationale should be given, its nature, extent, which means set the parameters if it is a landscape. 

How you justify the site is up to you but is part of the judgement to the reports potential success

Outline the key issues involved, address why it is important that the world should know, should care, should get involved geothermal as a visitor, or a funder, or....

Methodology = what you looked for specifically, how many, where, anything that is relevant to your sample used etc. Essentially provide your evidence to support your position and the argument you put forward. You may want to include cases for, and/or cases against, depending on what your theme is. 

Discussion = should include some evaluation of your results AND the position you present.

· Conclusion and recommendations (if any)
References (as a reference list)
Appendices (put any recording sheets, endless photos, etc. use this to keep the raw data).

NOTE: Your reference list and appendix/appendices do NOT count as part of our word count – everything else does, even captions to photos.

Remember: a report is written in the third person
Include section details (e.g. See section 3.2 or similar)?
It must be factually correct i.e. not dealing with hypothetical sites, issues etc.
Supporting pictures, images, plans, maps should be used and used correctly. You can use sources within the public domain or that you have got from your group work and activity i.e you can share images but they must be fully acknowledged. You may annotate or amend images but still cite the main sources (e.g. Adapted from Flemming, etc.)
[bookmark: _GoBack]All academic work should be supported with wider reading that is beyond Wikipedia. Peer reviewed journals and books have been used throughout the module and there is no reason to deviate from this. Anyone not familiar with citations, citation systems for any maps, plans, manuscripts, texts etc. should ask. No poorly referenced and under-cited work will ever receive a decent mark and can lead to allegations of plagiarism. 

