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CV design considerations

There are no set design standards.

A source of relevant information of
interest to the employer.

Remains flexible / adaptable - can be
easily modified.

Is targeted towards employer’s needs.

Presented / designed for easy reading.
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CV contents

Personal details - why do you stand out?
Skills and career summary.

Key achievements.

Qualifications gained / pending.

Contact details (Including website).

References available on request.



CVs - types and variations

CV - typically no more than two pages.

Online CV - Prepared in bare text formats for
easy transfer - kept simple and concise.

Dedicated online CVs - registered on recruiter’s
database after being prepared via their CV
builder webpage or standard forms supplied.



CV Do’s and Don’ts
Do

Keep it clear and simple.

Keep it short, maximum of 2 pages.

Be positive and elaborate on achievements and results.
Adapt your CV to different jobs and opportunities.

Know your CV thoroughly, its often the basis for interview.
Pay attention to layout, spelling and grammar.

Use short sentences, not long paragraphs.



CV Do’s and Don’ts

Don’t

List salary requirements.

Disclose why you left your previous job.

Have any spelling or grammatical errors.

Send cheap paper or poor photocopies.

Copy someone else’s CV.

Invent information that you can’t justify at an interview.

Highlight problems i.e. divorce, redundancy, health.



Creative CV’s

Don't let the medium interfere with the message.

Start by producing a standard CV. Only when the
wording is excellent consider something that is a

bit different: get the content right before focusing
on the design.

A well designed CV would be expected from students
who have studied a design-related degree.

You need to balance eye-catching/different with a
sharp and professional promotion of your style.



Creative CV’s

Presentation is particularly important but that
does not necessarily mean an unusual CV.

Let your real work do the talking, not the CV
layout.

Don't include content such as
illustrations/graphics if they don't add any useful
information about you as this is the sole purpose

of a CV!
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BA (Hons) lllustration
First Class Honours
University of Lincoln (2013)
Foundation diploma in Art & Design
Distinction
Cambridge Regional College (2010)

A Level Graphic Design, Fine Art, Mathematics

@HWIllustrator

AAC
Longsands College (2009)
higess ind“di?g fiads, English A broad knowledge of the visual arts
and Science. - ;
A% A provides commercial awareness and
Longsands College supports and informs creative
(2006-2007) decisions. A high level of attention
to detail also helps.

hayleywellsillustration@gmail.com
www.cargocollective.com/hayleywells

COMMUNICATION so.

o Confidence to express ideas in a
clear and understandable way,
whether verbally or visually

® Experience in group critiques and

fig.3 presenting work directly to clients
Excellent listening skills. © High level of verbal and written
Particularly useful for gaining literacy

feedback, accepting criticism ® Experience using social media for
and following instructions. self promotion

® Friendly and approachable manner

fig.6
The ability to work under
the pressure of strict
deadlines. Organisation,
punctuality and prioritising
all contribute to this.
fig:5
Personal attributes
that underpin
creative and
professional
decisions.
Experience with both Mac OS and
Windows operating systems

CREATIVITY

e Training as an illustrator results in a slightly
different, but equally creative, way of thinking to
those trained in graphic design

® Ability to generate and develop multiple ideas
for a single brief :

e Good drafting skills in both traditional and digital
media

o Creative experience on briefs including logo

Y design, book jackets, magazine illustration and
Vegeta children’s books
L s design and illustrs OF I g e Eagerness and passion to create

-
o
LLl
=
=)
(Jp)
LLl
()
<
(Jp)
LL]
N
<
-
|_
<C
= =
=




v
=
=
$
£
5
]
£
E
o
$
g
)
9
£
s
8
«
£
g
1S

can utilize my artist & creative talents,

s well as my ability to run contemporary software in

nvironment, tha
proficient manner.

per/Mustrator
eiricshriner@eiric.com
317:363:9945

426 Kentucky Ave
Plainfield, IN - 46168
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Coming So

The

face
S

Il

lustrator

— Skills:

on to a Desk Near You...

Education:

Graduated from Plymouth
University in 2012...

Ba (Hons) Illustration

Foundation Course in

Illustration at Swindon College

4 A Level's
at Wootton

and 10 GCSE’s
Bassett School

reative, Great
r, Skilled,
Reliable,

3\ Motivated a|‘1d Hard-working!
| | |

Team Worke
Imaginat_ive

Indesign, Photoshop, Drawing

Painting & creating NEW BIG

Personal Details:
Name: Tracey Wright
DOB: 26/12/1989

Contact me:
traceylwright89@aol.com

P
ideas!

traceywrightillustration.co.uk

traceylouisewright.blogspot.co.

07984023450
59 Garraways
Wootton
Bassett
SN4 8NQ
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Robbie ™ o
Bautista >

X www.robxdesign.com ® www.thecreativedork.com
@ robbie bautista@yahoo.com

- +63 908 863 1234

@ Number 4 Privet Drive, Little whinging, Surrey

EDUCATION

| graduated on October 2008 from De La Salle-College of Saint Benilde with a degree in Multimedia Arts.

| started working even before | graduated from college.

Since then |'ve worked for 5 companies and actively participated in 1 student organization
while doing freelance
work on the side.

CLIENTELE

| have worked for the following
los ahel SRS

Manila Ocean Park, De La Salle
Philippines, Markalex Philippines,
Dooboo Apps., Tugon Rescue,
Digital Photographer Philippines,
Jean Avellanosa-Dee, Santi
Obcena, Directories Philippines
Corporation, Imee Marcos, Sonic
Shape Records, Golf Punk, Junior
Magazine, Southeast IVC
Logistics, | Learn Hindi, Urban
Landscapes, Red8 Inc., Bella Luce
Publications, C2-Coliezione, World
Vision, HouseZone UK, and more.

EXHISITIONS Bairy

SEMINARS

o Graphika Manila 2010

e 2nd Young Multimedia & Graphic
Designers Summit 2008

o |asallian Schools Press Conference 06

® The Challege for lustrators

® Graphika Manila 2006
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MNA :
Phillip Rees

ADDRESS:
7 Masgs ¥ Berllan,
Batws,
Ammantord,
Larmarthanshire,
SA1B EPT.

TEL:
[01269) 502000

EMAIL:
phillraes & hotmall. com

QUALIFICATIONS:

Amman Vallay Comprahensive Schosl
(1993 — 1958

GCSE's

A,
Sclsncs BB,
Walsh:
‘I'scnnolour
Geography: ©,
‘Walsh Litaratura: G,
Maths: G
Enalish:
R.E esnon Course):

Clty and Gullds Eﬂqhasmq; Pass

A Lavals!
At B

Technalagy: ©
Gaography:

CETA (2000-2001): At and Dasign
Foundation Diploma; Merlt

Swansea Institute OF Highaer Education (2001 2004);
BA [Hons) Graphic Dasign, 2°1

SKILLS:

Coursas —

=Elactronic Nustration Module
sintreduction Te Photography Module,
=Advancad Electronic lustration,
=Frofessional Studies Medula,
=Introduction To Multi-Madia Dasign,
=Lite Drawing.

As gaan by the list of courses | have completed, | have a
divarss ranga of skills and combing all thesa araas fo produce
an aclectic ranga of work. | anjoy using my drawing sxills and
combining these 1o influance the thought process of my work
and dan'T 10tally rely an tha Mac 1o Influsnce the autcoma of my
work, | am very patient and always sirive 1o devalap and laam
naw shills 10 advance as a designar. Ir‘rully amorace challanges

and can daal with diflicult are
that | always strive to achieve and when given a task! brief 1
always dellver my best affert.

| hawa had exparianca in uzing a range of dasign sofiware and
am fully confident in using Adebe Photoshop and Adobe
Iugtrator, | am confidant in using Quark Exprass and
Macromadia Flash MX and Draamwaaver MX and hava had
sama axpariance in using Contant Managamant softwara, Whila
at univarsity | have devalopad my arganizational skils,
communication skills and gainad in confidanca and had the
oppariunity te produce liva wark lor actual comganias and
organisations. | hava baen involved in the DEAD Student
Awards 2004, Mext Leval Dasign Exhibition and New Designars
2004 Exhinitien in Londen.

| would lka to think of mysell as & creative, hard working parson
who always givas ona hundred parcent in anylnlnu that | do and
am commiited in my g i

geals.

HOBBIES:

| spand a lat of tima listening to music and find it very ralaxing .
| anjoy drawing and painting and constanily leok ta find naw
Ingpiratians and subjact mattes 10 paint, Photagraphy is alsa a
vary important pastime of ming and oftan InCarparate my own
phatagraphy n my ar wark, | anjoy sacializing with friands,
foing 10 tha cinema, | usa tha internat 1o kaap mysell infarmad
©n advancements in lachnalagy and design.

EMPLOYMENT.

Tasco Ammanterd -
May 1993- Frasent

Tasco Stores Lid,
Baltic Saw Mills,
Park Siraat,
Ammantard,
Carmarthenshire,
5A18 ELR.

Tal: - 01263 351400

| wark In part tima Tasco's in Ammantord, as a Front-End
Designate. The job Is a under managar rele which Involves
making sure all the chackouls are werking aticlantly, tha
dapartmant is sutticiently statfed and te contral the quaus’s on
tha chackauts. My [ob Glsa invelvas spanding a kot of ima an
tha Custamar Service Dask where | deal with all sorts of Issues,
problems, and maintaining customar service leval’s, which is
samathing | truly feel passionala aboul.

As @ part of my |ob rele | have 10 deal with a variaty of staff
I5ELEE and considar mysall &8 baing tair and rational, As & part
ol the job | also have had experiance with wages, cash oifice,
COTV security and soma legal Issues. | have alsa begun
managamant training and have been on Vanious courses to deal

PAGE NUMBER 1
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danallen-design.co.uk

graphic design & creative artwork © 07977 1230210 @ dan@danallen-design.co.uk

Curriculum Vitae

Personal Infoermation:

Marme Danigl Robert Alen

Address 23 Charlesmers Gardens, The Reach,
West Tharmesmead, London SE28 ONG

Telephone 02088 551314/07977 130210

Ernail dan@danalen-design.co.uk

Vebsite winw_danallen-design. oo ux

Maticnality British

Date of Birth 081078
Parital Status Mlarried

Profile:

A a young and entrusiastic designer | feel that | have accomplished a great deal in the four and
a hall years snce completing my graphic design degree. From being offered a design role just
after graduation |was promoted twice to a position of managerment, where | maintained a high
standard of work and professionalism until | ventured into the United Kingdom's design capital.
Snce relocating to Lendon | have successiully camied out freslance work for both private clients
ce recnuitment agency, until beirg offered rmy curent positon whilst freslancing at
agency. From here | have extended my creative and technical abilities,
reative and an individusl,

trator e Acrobat » Freshand e Suilcase
» Pitstop » Ad Express » PassdPress

Frao e Quicktime Pro

Computer Skills:
| arm very krowledg terns from 8.6 - 10.3, with



5 Skills that employers want to see on your CV
1. Communication
2. Leadership/Management
3. Planning/Organisation
4. Problem Solving/Creativity

5. Teamwork



CVs — FAQ’s

How long should a full CV be?

Generally speaking no more than two sides. One

side CVs are perfectly acceptable but some
graduates may have trouble fitting everything on

to one side.
Do | need to include references?

Not unless the employer has specifically asked for
them. Better to put ‘References available upon

request’ at the bottom of your CV.



CVs — FAQ’s

What colour paper should | use?

White A4 size paper is perfectly acceptable - you
don't need to buy some very expensive paper as
the content and layout of the CV are the most

important aspects.

A pale pastel colour is also OK if you want to be a
little different, but don't use garish colours!



CVs — FAQ’s

Do | always need a covering letter?

Yes! This should be no more than 1 side of A4.
Research has shown that applicants who included
a covering letter with their CV were 10% more
likely to get a reply.

Should | include my age?
Since age discrimination legislation was

implemented, you don't need to include your
date of birth.



CVs — FAQ’s

I'm not sure where | will be living after the
summer, so what do | put down as my address?
Anywhere that you can rely upon. Your
parents'/relatives' address is usually a good idea.

Somewhere the employer is able to contact you
at. And quickly.

Should | include ‘salary expectations’ on my CV?
No.
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CVs - conclusion

Tailor the CV to the job application whenever
possible.

Think of it from the employer’ s point of view.

Get the relevant information over quickly and
effectively.

Punchy and positive throughout.

If it isn’t working - review it!
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Letter Writing
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Letter Writing - Four parts

Introduction and statement of source.
Reason for interest.
Statement of relevance.

Conclusion.



Letter writing in response to job
advertisements

Make contact with the employer or agency
before writing if possible.

Discuss the job, show interest.
Remind employer of the conversation in your
letter.

Be sure to quote correct reference no. or
where the advertisement was seen.



Do your industry research!

As discussed previously most illustration
work is completed on a freelance basis.

So how do you get the work?

We have previously explored working for
an agent.

But what if you do not have an agent?



Do your industry research!

This is where industry research comes in.

Have you started researching the area of the
creative industry you want to work in?

Do you know who commissions illustration?

How do you find out?



Business of lllustration — CV’s and Letter Writing

Do your industry research!

Company websites often have commission
or submissions pages.



é

: App

c O

B YouTube

@ breathemagazine.com/submissions/ ® ° :

@ Amazon 8T BTEmail M Gmail 9 Facebook @@ BBC E UWTSD Mai ™ UWTSD Moodle '\‘ Adobe Creative Clo... 0 Redbubble i‘[ eBay - Edit Portfolio

Breathe

and make time for yourself

MAGAZINE v BLOG  susmit  coNTacT [}

Submissions

Breathe magazine is always on the lookout for

WELLBEING » MINDFULNESS - CREATIVITY - ESCAPING

talented new contributors.

Bre at I I e Our main criteria for anyone submitting article ideas

ake time for yourself or illustrations to us is that it fits with the style and
message of the magazine, so please make sure you
are familiar with the title before submitting.

Breathe is a magazine for people that want to find
time for themselves. Breathe features articles across a
wide spectrum, but with a core emphasis on
Wellbeing, Mindfulness, Creativity and Escaping.

Keep it warmal AN cur futires Tirn dosen the pressure Shire
e Means (o an end How o you doode’ Read to resilence ¥

https://www.breathemagazine.com/submissions/

»


https://www.breathemagazine.com/submissions/

Do your industry research!

Another thing you can do is to follow the
illustrators you like on social media and see
who they’re working for.

They’re often generous enough to post the
name of the art director you need to
contact.
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LinkedIn

LinkedIn is also a good resource for finding

art directors and commissioning editors — if
you don’t already have a LinkedIn account,

get one now.



LinkedIn

Once you have an account you can search
for a company — Criterion Games for

example:

Q Criterion Games

C~  Criterion Games « Company « Computer Games

See all results




LinkedIn

Click on the company name to go to their page.

You will see, either along the top, or left hand
side, of the page (depending on PC or MAC) a
menu with clickable links. You will see a link
for any jobs they may have etc., but for now
click on the ‘People’ link (see below)

People J)Jobs Content More~¥ @ Peoplefilters ‘ Locations | ‘ Connections * ‘ | Current com
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LinkedIn

You will now see a list of employees that you
can connect with (like adding a friend on
Facebook). If you want to refine the search
you can search a keyword (see below)

We're Criterion and we make games.

+ Follow ‘ Visit website [£ ‘

Home

116 employees

About
Creative )
u

Jobs
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LinkedIn

This is part of the list my search returned

Kieran Crimmins - 2nd
Art Director @ Criterion

Adam Stone - 2nd
Lead World Designer

Karl Wickens - 2nd
Art Production Director at

Wiek Luijken - 3rd

Art Director at Criterion

Games Criterion Games Games
{ 1 shared connection Q 1 shared connection
Connect Connect Connect Connect

Patrick Honnor... -3rd
Producer at Criterion Games

David Varela - 2nd

Narrative Lead at Criterion
(Games

Jade Gunner - 3rd

Audio Designer at Criterion
(Gamecg

Hannah Bayliss - 2nd

Associate Technical Artist at
(Criterinn (Gamex




Do your industry research!

It's really important to research your possible
future clients in illustration.

The AOI (Association of Illlustrators) sell 'The
Editorial Directory' in their online shop, it is a
fantastic up to date resource of companies that
commission editorial illustration and will save
you loads of time.



THE Nol BESTSELLER

Writers’

FArtists’
YEARBOOK

2024

‘Crammed full of indispensable know-how.”

Claire Fuller

www.writersandartists.co.uk

Writers' & Artists' Yearbook 2024



https://www.amazon.co.uk/Writers-Artists-Yearbook-2024/dp/1399408895/ref=sr_1_1?crid=GQ7SLM6R0ANQ&keywords=writers+and+artists+handbook&qid=1699435103&sprefix=artists+and+writers+handbook%2Caps%2C505&sr=8-1

Do your industry research!

If you want to work for The Guardian for
example, have a look at the sort of work they
commission: can you see your work fitting in
there?

You don't want to waste your time with clients
who do not commission your kind of work. It
will save you a lot of time and money to have a
focused contact list.



Writing speculative letters/emails

Use headed paper with your logo/branding
and contact details (Chris will be covering
this next semester).

Use good quality paper and also consider
how you can make the envelope stand out
(decorated with an example(s) of your
illustration?)
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Jenns McNall Y
Art Director

John Brown Media,
8 Baldwin Street,
London

ECIv ANV




Dear [Name]

My name is [your name], and | am a final year BA(Hons) lllustration student studying
at Swansea College of Art. (or; | am a freelance illustrator based in [your city].)

| am writing to express my admiration for your [name of magazine, publication etc]
and to ask if you would consider my illustrations for submission. | illustrate [describe
illustration work that will fit with who you are contacting] and believe my style
would complement the articles and content you publish.

| appreciate you must be very busy and receive many submissions, but | would
greatly appreciate it if you would take time to look at my illustration work at
[website or portfolio site]. | would appreciate any feedback you could offer, as well
as any opportunity you have to work together.

| look forward to hearing from you in the near future.
Kind Regards

[Your name]



Writing speculative letters/emails

It's tempting to send an email with a website
link to a client but it can sometimes be better
to send them something in the post which they
can keep.

They might not have the right commission for
you that month but if they have something
tangible from you they're much less likely to
forget you.



Writing speculative letters/emails

Follow up with a phone call or email a few days
after they receive their post and (if geographically
possible) ask if you can come in and show them
your portfolio.

Face to face meetings are a fantastic way to build
up a personal relationship with your clients.



Writing speculative letters/emails

If you can only contact by email don’t
attach examples of work unless specifically
asked — instead include a link to your work.

Use a professional email address.

Create a branded signature if you can.



Writing speculative letters/emails

Do your research — show that you know about
who you are approaching and the kind of
work they commission etc.

Write a polished, professional, well crafted,
and error free letter. Don’t rely on spell check
and get someone you trust to proof read.

Learn to handle rejection, it is a part of the
business and should not be taken personally.



Business of lllustration Task 3

There are more magazines being produced today
than ever before, covering an ever increasing
range of subject matter. A visit to the average
high-street newsagent will demonstrate the
plethora of titles and categories available:
Fashion, home and lifestyle, men’s lifestyle,
business and current affairs, health and
wellbeing, computing and many more. W. H.
Smith in Swansea is a good place to start your
research.



Business of lllustration Task 3

Alongside mainstream publications, there are
many in-house publications for a variety of
commercial companies and businesses. Most
major retailers publish their own magazines:
Tesco, Asda, Waitrose, Sainsbury’s, Boots,
Holland and Barrett — a great source of possible
income and platform for your work. You can also
visit university libraries to research trade and
professional publications. For example: Law,
therapy, business, engineering etc.



Business of lllustration Task 3

This is an area where you could have your first
commission, it is not as well paid as some other
areas of illustration so clients are more willing to
take a risk with a new unpublished illustrator —
you will then have some published pieces to add
to your portfolio, giving future clients more
confidence in commissioning you.



Business of lllustration Task 3

Whether, for your Graduate Portfolio, you mainly
focus on picture book illustration, graphic novels,
concept art or illustration for advertising and
design, it is a good idea to have at least 10 good
editorial pieces in your portfolio too. This will
give you a broader range of possible areas of
commission for your work, and enable you to
make a living from your art. Editorials are also a
good source of inspiration when creating pieces
for your portfolio - scour magazines for
interesting articles and illustrate them!



WHAT YOU HAVE TO DO FOR YOUR
BUSINESS OF ILLUSTRATION FOLIO:

Put together a creative CV

In readiness for when you have a body of
editorial pieces to send/show to
prospective commissioners:



WHAT YOU HAVE TO DO FOR YOUR
BUSINESS OF ILLUSTRATION FOLIO:

* Find at least 6 magazines where you feel your
work could be used.

* Discover contact details and name of the person
responsible for commissioning illustration — look at
websites and, if you cannot find a name, try
LinkedIn or ring the company to ask.

* Write an email.

* Write a letter.

* How will you make your email/letter stand out?
* How will you address the envelope and make it
stand out in a pile of mail and ensure it is opened?
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