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This Essay will provide 1500-word reflection of my academic and digital skills I have begun to develop over my first term at university through the use of the Gibbs reflective cycle as a framework. I will present what I have learnt through my lectures and demonstrate my experience in this model of reflection and its 6 six stages. The Gibbs reflective cycle was introduced in 1988 by Graham Gibbs to explore my experiences, feelings and evaluations. (Gibbs, 1988). 

Starting my first term at university was both exciting and challenging. This module taught me how to develop new academic and digital skills. I wasn’t familiarised with how to use those certain tools for my coursework, research, and collaboration. This module covered all the important tools and strategies to enhance my productivity in learning new skills and enhanced my academic performance in the digital era. At the start of the term, I realized that success at university would require strong academic skills, including critical thinking, research, and writing skills, alongside an ability to effectively utilize digital platforms. Moreover, the week 2 of building tool kit slide introduced essential academic skills to develop on this module and outlined what I must be equipped with to ace other modules and assignments. The lectures I attended for this module taught me valuable skills such as how to use basic researching skills and how to use time management skills effectively on my performance and productivity as a student. I began to develop my academic and digital skills by implementing smart goals and an action plan to overcome obstacles. Furthermore, we learnt about how the Kolb’s method works and how to implement it to develops our skills by using Kolb’s learning cycle and its four-stage model that describes how individuals learn. Kolb’s theory emphasises active participation and experimentation, which is crucial for me to develop and reflect on past experiences and areas of improvement. According to Kolb’s experimental model, learning is a continuous process grounded in experience. (Kolb, 1984) My experiences I faced were fear of failure stemmed from my lack of familiarity with digital tools and basic researching skills and planning ahead. This fear of not prioritising and lack of understanding of these skills hindered my abilities. I also struggled with time management skill and critical thinking in this term. Moreover, one other significate activity was critical thinking on week 8 I enjoyed discussions of incorporating real world scenarios of case study on a business ie, E-printer. I used logical assumptions to fix factors of the business in the real world but I faced challenges. 
 Initially, I felt overwhelmed at the start of the term because in class these learning management systems tools like Moodle, Hwb, and the online library were new to me. I was uncertain about my basic researching skills and my ability to keep up with those tools. In-class activity on referencing was too much for me to handle. It was hard to figure out which sources could be trusted. I was learning about it on info skills to get comfortable with Harvard-style referencing and critically evaluated information found online using the CRAAP. Conversely, I started to improve on my weaknesses and felt motivated to improve, recognising that time management skills will be suitable for me to enhance my basic researching skills by attending study skills. Additionally, I learnt about critical thinking tools and how to equip the right strategies and methods in place to overcome my barriers in the digital era. Study strategies like mind mapping tools can lower my stress levels (Smith, 2023). My feelings shifted from anxiety to motivation as I started implementing an action plan and smart goals to solve the issues as well as using other study skills and strategies to improve my time management and be more disciplined in my goals. According to Gibbs (1988), reflecting on feelings is crucial to understanding the emotional impact of an event and learning from it. I will implement structured goals to navigate the digital tools effectively for the next term.
Furthermore, tracking my progress helped me stay accountable, and I saw significant improvement in my ability to complete tasks efficiently. However, I encountered challenges in sticking to my time management plan due to unexpected troubles. I became proficient in using platforms like the hwb, Moodle and my library and learning resources. Setting SMART goals such as dedicating two hours a week to learning how to navigate university tools helped me make steady progress. However, I faced challenges in balancing digital learning with other academic responsibilities. For example, I underestimated the time needed to complete my task 3 of my e portfolios. this didn’t go well for me I felt annoyed. These setbacks taught me the importance of patience and persistence when learning new digital tools for university.
Lastly, the use of a digital calendar for time management and dedicating consistent hours to research significantly improved my academic skills. Nevertheless, attending academic study skill sessions helped me understand how to format essays and implement Harvard style referencing to my assignments. These experiences emphasized the importance of seeking help when needed and dedicating time to mastering new skills. I also learned that developing digital skills is a continual process, requiring ongoing adaptation to new tools and platforms.
[bookmark: _GoBack]The root cause of my poor time management was procrastination and a lack of clear scheduling and distractions. Research shows that procrastination often stems from fear of failure or task aversion, which can disrupt productivity (Steel, 2007). Additionally, I failed to allocate buffer time for unexpected delays, a common pitfall in time management (Tracy, 2007). Using Gibbs' Analysis stage, I realized that breaking tasks into smaller, manageable parts could have improved my efficiency and reduced stress (Gibbs, 1988). One of the key lessons I learned was the value of prioritizing tasks and tools like digital calendars and time management apps were helpful in organizing my workload and reducing procrastination. (Eisenhower, 1954).

 
By the end of my first term, I had made noticeable progress in improving my digital academic skills. I became more proficient in using online research tools and managing my time more effectively. However, I learned that setting realistic, flexible goals and continuously adjusting my action plan were crucial to overcoming obstacles and ensuring steady progress with how to use those certain tools for my coursework, research, and collaboration in critical thinking. This reflection showcases how I adapted, overcame challenges, and situations identified areas for improvement for the first term. By the end of my first term, I had developed a stronger foundation in both academic and digital skills. I learned how to use online resources more effectively, improved my time management, and became more comfortable with the digital tools required for university work. However, there is still room for improvement, especially in maintaining consistency and managing unexpected challenges for the second term.




ACTION PLAN 
Going forward, I plan to improve Time management skill, I will implement the following strategies:
· Use a digital planner to break down tasks into smaller, manageable steps. 
· Adopt the Pomodoro Technique to maintain focus during study sessions. (Cirillo, F 1980)  
· Review my schedule weekly to adjust for unforeseen changes.
· Attend study Skills to enhance my academic skills in the digital era.
Attend workshops or online courses on time management to enhance my skills further. 
By following Gibbs' Action Plan stage, I aim to avoid repeating past mistakes and improve my academic performance (Gibbs, 1988).
To build on my progress and address areas for improvement, I have set the following goals for my next term:
· Refine Time management by scheduling weekly review sessions to evaluate my progress and adjust my plans as needed.  Use Calendars, Progress Tracking, and set clear deadlines for Draft 1 and Draft 2 for the next term.
· Maintain balance by setting limits on screen time and incorporating offline study methods when possible.
·  Seek peer support by participating in study skill and seek feedback on assignments for the next term.
·  Continue developing digital skills by attending workshops on advanced tools, such as referencing skills and understand how to use Microsoft software and presentation platforms etc. Microsoft streaming.
Through these goals I aim to further integrate academic and digital skills into my routine, ensuring continued growth and success throughout my university journey.


	Specific 
	Measurable
	Attainable
	Relevant
	Time Bound

	Successfully complete all required coursework and assessment for my level 4 Employability skills certificate. 
	Achieve passing grades or higher in all modules and receive my certificate on June 30th. 
	Dedicate 10-12 hours or more per week to studying and complete all assignments on time and attend all scheduled classes and also attend study skills to enhance my academic skills in the digital era.
	The completion of this certificate will enhance my qualifications and increase my chances of securing a better employment and also it will give me an opportunity to move to the next level.
	Complete the program and obtain my certificate of employability level 4 next year.

	Time management skill I will Use a digital or physical planner to organize and prioritize daily academic tasks, assignments, and personal activities. This follows Covey's (2020) principle of beginning with the end in mind.

	Plan and review your weekly 
	Allocate 1 hour each a day for planning and use time-blocking to manage study sessions, a technique supported by Covey (2020).

	Improve productivity and reduce procrastination to maintain a healthy balance between academic responsibilities and personal life.

	Develop and consistently follow this routine for 12 weeks by the end of the term.


	Enhance critical thinking by analysing and evaluating the credibility of online sources used for academic research next term. This involves identifying arguments, assumptions, and evidence, suggested by Paul and Elder (2019).

	After this term learn to identify bias in online articles by analysing 3 sources weekly using critical thinking frame work such as CRAAP.
	Dedicate 2-3 hours per week for reading, annotating, and writing reflections, which aligns with the practice of developing analytical skills. 

	Strengthen critical thinking to improve academic performance and prepare for more complex coursework.

	Master this skill by the end of this term and prepare for other assignments for my next term.

	Develop effective note-taking skills by practicing the Cornell Method during all lectures and reading sessions for my next term as recommended by (Pauk and Owens 2019).

	Create and review structured notes summarizing key points and generating 5-10 review questions for each session.

	Dedicate 30-40 minutes after each lecture or reading session to organize, refine, and review notes of what I learnt in class.

	Strengthen note-taking skills to improve information retention and enhance overall academic performance.

	Implement and consistently use this note-taking method for structured notes for the second term.
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