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E PORTFOLIO LINK INCASE IF THE ABOVE DIDNT WORK

TASK 1 (a) 
ESSENTIAL SKILLS FOR STUDY AND EMPLOYMENT 
 
In today's competitive academia and professional world, the requisite competencies that are essential to success include critical thinking, time management, communication, and adaptability. These core competencies, embodied in study and employment, support learning, employability, and lifelong personal development [1]. 
[image: A poster of a child waving

AI-generated content may be incorrect.]Effective study is dependent on a range of academic skills, including time management, metacognition, critical thinking, note-taking, and information literacy. A recent literature review suggests that interventions that target these skills do improve students' learning, wellbeing, and retention in higher education [2]. 
Time management allows students to organize workloads and meet deadlines while minimizing stress, whereas metacognitive strategies involve reflection on how one learns, planning effectively, and monitoring progress. 
Critical thinking enables the evaluation of ideas, and information literacy supports effective retrieval and appraisal of academic sources. 

By integrating these competencies into the curriculum, institutions can greatly improve the academic performance of students and their ability for self-directed learning. In the contemporary workplace, employability is increasingly dependent on soft skills: communication, teamwork, problem-solving, leadership, adaptability, and integrity. A systematic review of the literature highlighted some of the most sought-after graduate skills as communication and critical thinking [4]. 
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Employers expect graduates to be able to work effectively in teams, make decisions, and adapt to different contexts. However, the implementation of such competencies within higher education institution curricula remains uneven and signals a need for further collaboration between universities and industry. Employment-relevant skills development thus prepares students for both their immediate employment and their long-term career prospects in a turbulent labour market [5]. 
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TASK 1 (b)
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I give myself 60 out of 100 because I know I still have to work on my study skills. I try to manage my time better, be more organized, and understand my work better. I struggle sometimes, but I do learn to plan ahead and review notes periodically. It's these tiny steps that are helping me gain confidence in my studies bit by bit. 
 
Next time, I will do better because I will be putting in more effort and practising the skills that I am studying. I want to speak better, be more lucid in my thoughts, and always keep my goals in focus. With consistent practice, I can perform much better. 




TASK 2 (a)
POSTER LINK
https://www.canva.com/design/DAG37d8cjd4/SIm1k-0qe8E-XzGWuHjGXQ/edit?utm_content=DAG37d8cjd4&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton  
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TASK 2(b)
MINDMAP LINK
https://www.mindmeister.com/app/map/3844871785
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TASK 3 (a)
FORMING A TEAM
 
VTs are increasingly used in contemporary organizations to handle complex tasks, but they also create new management challenges. While numerous studies have analyzed trust issues in VTs, research is fragmented and lacks a comprehensive, multidisciplinary synthesis. The article reviewed addresses the above gap by analyzing 124 studies in order to develop an integrated model of trust in virtual teams. The authors indicate that trust is disrupted by technology but at the same time is necessary for solving key collaboration problems. They call for deeper understanding, in the future, of how trust develops over time, how virtuality should be defined, and how different virtual contexts influence trust formation in the workplaces driven by technologies.​(1)​. 
One of the crucial parts of any virtual team formation is role assignment with clear responsibilities. The clarity of roles diminishes confusion, enhances accountability, and allows each member to understand their contribution towards the group. According to Hinds and Bailey (2003), where there is ambiguity over responsibilities, distributed teams are likely to experience increased conflict; hence, early definition of tasks becomes important for team success. Equally important is choosing appropriate communication tools. Zoom, Microsoft Teams, and Slack are some of the platforms that allow for both synchronous and asynchronous communication to help teams work around different time zones and locations. Setting communication norms (like expecting how soon a response should come and the frequency of meetings) supports consistency and prevents misunderstandings from happening in the first place.​(2)​. 
  
Trust development is another major issue in virtual team formation. Unlike in traditional teams, these informal interactions around the building that develop rapport do not exist. It has also been suggested that initial personal interactions, such as introductions or icebreaker activities, improve cohesion and commitment within distributed teams (Ford et al., 2017). When people feel connected, they are more likely to open up and share without reservation.​(3)​. 
  
Finally, virtual teams need to work under a clearly spelled-out common purpose and well-set goals. One-way vision makes all members aligned, motivated, and concentrated on the overall results of their efforts. It is very important for keeping productivity throughout the collaboration process (Harvard Business Review, 2020)​(4)​ 
  
In a nutshell, the formation of a virtual team requires deliberate planning, structured communication practices, and conscious actions of building trust. Virtual teams can work despite geographical boundaries if attention is paid to role clarity, communication tools, norms in the team, and shared objectives​(5)​. 
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TASK 3 (b)
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	FIRST OF ALL WE SHOULD SEARCH FOR THE REFWORKS
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	LOGIN WITH YOUR STUDENT ACCOUNT
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	ONCE YOU ARE LOGGED IN YOU WILL SEE THIS INTERFACE
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	GO TO GOOGLE SCHOLAR AND SEARCH FOR YOUR TOPC
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CHOOSE THE CITE OPTION FROM THE GOOGLE SCHOLAR
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CHOOSE REFWORKS FROM GOOGLE SCHOLAR
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	IMPORT YOUR REFERENCES TO THE FOLDER YOU CREATED
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CREATE BIBLIOGRAPHY FOR YOUR REFERENCES
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	COPY YOUR REFRENCES FROM THERE 
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PASTE YOUR REFERENCES TO THE WORD
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	CHOOSE REFWORKS FROM ADD INS
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CHOOSE CITATIONS FROM THE REFWORKS
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	INSERT CITATIONS
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AND YOUR CITATIONS WILL BE ADDED
THAT IS HOW YOU WILL BE DONE WITH ALL YOUR REFWORKS.
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