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Introduction:
In my report I am presenting a PDP table with information about my future goals. Moreover, I am writing about my chosen career, and I explain all the steps I need to do to reach my career goal. Also, I did a research and find out which qualification I need to achieve to become as a social worker. I will compare my knowledge and qualification with the requirement achievements. Furthermore, I am talking about my strength and weaknesses, and how they helped or prevent me in my career. 
Furthermore, I wrote report to reflect on my work. I am explaining how need to do a PDP table. Also, mention how to construct a CV and how to prepare yourself for a good interview. Moreover, I will explain what Gibbs reflective cycle is and will use him as a help to reflect on my report.














	Personal Development Plan:

	Objective
	Time
	Activities
	Success Criteria
	Resources

	Level 4 in Social Care
	One month
	Complete my assignment
	Pass mark
	University
Going regularly to class

	Writing skills
	Six months
	Practise in writing
Study skills session
	Gain knowledge, improve my gramma
	Online,
Online library


	English GCSE
	One year
	Improve my speaking and listening skills
	Pass my exam and be able to speak fluently
	College
Books, internet


	Level 5-6 in Social Care
	Two years
	Achieve pass marks
	Pass both levels
	University
Laptop, books, internet resources

	Become a Social worker
	Three years
	Gaining suitable qualification
	Getting the job
	Employer
CV, experience, knowledge



In my work I am presenting this PDP table were everyone can clearly see my goal for the next three years. Firstly, to finish level 4 in Health and Social Care I need to pass my exams. The results to come will take around a month time.  Therefore, not to lose my time, I have applied for level 5 and 6 in Health and Social Care. I will be enrolled for these levels if I manage to get a good mark on level 4. Then I will have another 2 years of study. 
I don’t want to spend too many years for a study; therefore, I am trying to find evening study to improve my speaking and listening skills and some online courses to improve my gramma. Almost, I need to push hard on myself to pass all the exams. When I manage to finish my study, I could achieve the final goal – I can become a Social Worker. It’s important to have a PDP table that you can record all you progress, and you can stay focussed on achieving your goals.
The career of my choice is social worker. I enjoyed by helping people in any situations. Social workers are a person who works with people and communities, which provide support and advice for children, individuals, and families. They help people to live independently without harm and abuse. Moreover, social workers help people to solve their problems. There is a wide range of various fields as a social worker. They work with different organisations, such as the health care, police departments, community centres or schools. Their aim is to improve the people life and resolve all the problems.
Firstly, to become a social worker, I am required skills such as finished level 4 in Health and Social Care and enrol for level 5 and 6 to get a bachelor’s degree. Secondly, when I pass all my exams I need to apply for work, or I can apply for a voluntary work to gain experience in particular field. I am researching for the English and gramma courses to start as soon as possible, because I need to improve my communication and writing skills. These skills playing the main part in my career and it’s important to gain better knowledge of the language where you live.
I have compared job adverts with my CV. The main criteria were a patience, listening and communication skills, the ability to work well and accept criticism and have an appropriate qualification. On this occasion, I can confirm that I am a patience person and able to stay calm in any situation, working hard and accept criticism. Moreover, I am a good listener and can resolve any problems. I am not scared of difficulties. Almost all the criteria are acceptable for me, except communication skills which I need to improve. Also, I have a teamworking, digital and problem-solving skills. For example: I worked as a Health Care. Once, after two weeks of my start I arrived at clients’ house and that lady was lying on the floor. She felt down from her bed, but she couldn’t explain how this happened. I stayed calm and don’t panic. I called to my manager and to ambulance. I stayed calm not to scare the client. I do answer ambulance on all the questions they are asking for and parallel was talking with client to make sure she is alright. The ambulance came quickly, and the client was safe. I have competed all the documentation in the office. I did everything right and was proud of myself. Moreover, this is not the only one case where I manage to deal with difficult situation and stay calm. I am passion to work with people because I enjoyed helping. Therefore, I know that I could manage my study and achieve my career goals in appropriate amount of time.
My strength is time managing and politeness. Firstly, I always came on time or before on ten – fifteen minutes. The time keeping can help me in my career be always prepared and on time. Secondly, my politeness can help me to make good impression on my employer or clients.




Reflection Report:

I am writing this reflective report on previous work basis. Firstly, we did a Personal Development Plan. PDP is a plan considered to enlarge the skills of human life. This plan is needed to know all your short and a long-term goal, knowing the time and resources needed to achieve your goals. I have a good experience with Digital skills I can easily build a PDP table. I wasn’t thinking long on my content because I already knew my final goal. I know what I want to achieve. Therefore, before someone want to start make a PDP table, think first what your final goal is, develop skills and set yourself deadlines. Moreover, need to research all the information about qualification you need to achieve, measure your progress, and break your goals into a small part to progress quicker.
Secondly, we build a CV for our career. It’s included your education, personal experience, skills, contact details and the references. It is important mention references from previous work, that the new employer can contact them to get more information about you. The CV should be not longer than two A4 pages. Moreover, if your CV will be longer than most of the companies will refused to read it. Some of the people didn’t work for a while because of the Covid, to close that gap you can do a course online and mention that on your CV. I did my CV for one page it is a bit too short, not enough information. Therefore, for the next time I am know now what I need to add to get appropriate information on it.
Furthermore, to prepare your self for a good interview need to be enthusiastic about your work. Need to wear appropriate clothes, need to review the job requirement and specification, think few questions which you can ask to employer, because they must make sure that you are interested in this position. The interview will last from half an hour to forty-five minutes. The tone of your voice should be polite and respectful.
 I had mock interview in my experience it wasn’t good enough, I wasn’t hired, but employer we’re considering me for a future vacancy. I was feeling so scared and stressful when I arrived on my interview. During my interview I was a bit shy and didn’t respond on the questions how I should be, I didn’t give a wide answer they were a bit too short. After interview I felt like I didn’t do it at 100 % and I know that I can do must better. I was a bit upset. Firstly, the bad thing was on my arrival when I great my employer I did not do an eye contact with this point I did not impress them. Secondly, I came in a time, therefore first impression about myself was normal. I did wear appropriate clothes, spoke clearly and focused on my strengths and avoiding weaknesses, to show my employer how good I am as a team worker or individual. My experience was positive, even if I wasn’t hired, I still try my best. Also, I know which mistakes I did and what I need to improve for my future interview, moreover, I know now where I should press harder to get the job I want. I need to improve my confidence to speak clearly and calm with out any stress, because you have just one chance to impress your employer and get the job you are looked for. In a future I prepare better to the interview. I will research some more information about the company, to be able answer on the questions and for my personal understanding. I must know what is for a company because I want to work on it. Therefore, now I research about some courses to increase my confidence and communication skills.
The Gibbs reflective cycle is one of the reflective cyclical models of reflection exploring six different stages. Therefore, in my reflection on the interview, I used Gibbs reflective cycle to reflect on my experience. 
Conclusion:
In summary, this report explain how you can do a personal development plan and what you need to focus on when you are creating a table. Also, this report describes how to correct construct your CV and which information we must add to it and how long it should be. Moreover, I have explained how to prepare for the interview, what you need to focus on and how you need to present yourself. Furthermore, I reflect on my interview experience using Gibbs reflective cycle. I manage to focus on my mistakes and know what I need to improve for the next time.
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