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Unit 1 on Moodle / Written summary

Here are some of the most common key skills that graduate employers expect you to demonstrate. It's vital that you understand these skills, and how you can show that you've developed them, in order to write a successful job application.
Good communication
This is about how clearly you put across your ideas and your ability to listen to others. Employers will be keen to see how you build rapport, persuade, and negotiate.
Effective leadership and management
Even if you're not applying for a management position, you'll still need to demonstrate to employers that you have the potential to motivate and lead others to achieve common objectives. It's also important to evidence the skill of self-management - demonstrating a situation where you've managed your own time successfully.
Planning and research skills
To accomplish certain work tasks, you may need to come up with a suitable strategy and plan of action. This could involve seeking out relevant information from various sources. How you analyse, interpret, and report these findings is what's important here.
Highlight the relevant skills that you've developed during your degree - reading around a subject and analysing that information before writing an essay, for instance, or interpreting the results of a scientific experiment.
Adaptability
Organisations want to stay competitive so it's essential to show employers that you're able to adapt to new situations and learn new skills in the workplace. Possessing this skill also tells employers that you're a good leader who handles challenges well.
Teamwork and interpersonal skills
Most graduates will have had the chance to work in teams during their time at university and in part-time jobs or work placements. Employers will be looking at your individual contribution towards achieving common goals.
This isn't just about times when you've led a team successfully, but also when you've been an effective team member taking instructions and direction from somebody else.
Relevant work experience
Having some work experience related to the job you're applying for is increasingly important given the competition for graduate roles. It is something that most employers will look for when assessing candidates.

