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Introduction
This assignment is the first part of my professional career development process and its preparation for the rest of my                  academic           journey in the field of employability and skills within the restaurant and takeaway business.
 I decided to undertake this course in the belief that, by the end, it will have given me many different benefits. (Bachelor, 2017).   I will therefore be endeavouring to discover my personal skills. I will be carrying out a SWOT analysis upon myself to discover and highlight my weaknesses, strengths, available opportunities and threats to making the most of them. There will also be a conversion of my findings.  I will also conduct two learning styles questionnaires, include the GOMAD frame and a PDP.
My strategy for the first part of this task is to arrange my answer according to the learning theory of David Kolb (McLeod,  (2017), which has four stages. The first is Concrete Experience, which covers knowledge of new phenomena or situations I have come across. 

We will be carrying out a SWOT analysis upon myself to discover and highlight my Weaknesses, Strengths, Opportunities and Threats. There will also be a conversion of my findings.  We will also conduct two learning styles questionnaires. I am also going to include the GOMAD frame and a PDP

My Journey
Thus far in this course we have learnt in our classes many types of self-analysis and self-awareness techniques and models a which have provided me with greater insight and confidence to reach higher goals in my career.
There are several things that I like about taking this course. First are the actual lectures. I find them challenging, informative and very inspiring. I feel when one ends that I want to go straight away to find out more about the subject-matter. They give me a push towards extra study.
 The lecturers are very helpful. Whenever I get bogged down in a topic-task, I feel confident that if I ask for help, I will get it. Getting instructions in good English helps develop my vocabulary. My classmates make me feel welcome and I find working closely with them stimulating and rewarding. Another aspect I like is that we get to see a lot of powerpoint and video visuals in teaching our classes to help to complete our subject goals, which is a good thing because I am finding that I have to be aware of it and use it in my everyday life. I have become much more computer literate thus far and being able to build on my previous i.t skills, and for that I am grateful.  



[bookmark: _Hlk11860353]Swot Analysis
Swot stands for strengths weaknesses opportunities and threats which is used by management and indiviuals to understand a persons abilities. (Mindtools.com)

Swot analysis has shown me what my strengths are and my weaknesses are
I know have realised that there are lots of area of my weakness I need to improve. Having knowledge of this, I realise that I have to turn my weaknesses into strengths and my threats into opportunities in order for me to fully benefit from this psychometric test.

Swot Analysis

	           Strengths
	         Weaknesses
	                Opportunities
	           Threats

	Fifteen years in catering
	Nervousness
	To get a good relevant qualification
	Insufficient time  

	Positive attitude
	Lack of confidence
	Chance to climb career ladder
	Personal inactivity 

	Strong ambition
	Time-management skills
	Improve promotion prospects
	Indecisiveness 

	Powerful motivation
	Procrastination
	Increase personal income
	Becoming distracted

	Physical fitness
	Tendency to daydream
	Achieve higher social status
	Failure to plan

	Oral Presentation skills
	Inability to focus
	Get more respect in my community
	Slumps in demand

	Fluent in four languages
	Inability to concentrate
	Provide more secure family life
	Competition for work

	Excellent IT skills
	Laziness
	Allow further personal development
	Option to quit early




               Conversion Table 

	                      Strengths
	              Weaknesses
	                      Conversions

	Presentation skills
	
	More practice and rehearsal before hand

	Good spelling
	Poor handwriting
	Take more time to write and practise; also read literature 

	Conscientiousness
	Procrastination
	Set timescale

	Ability to structure
	
	

	Confidence
	Inability to stick to plans
	Make a schedule and keep a diary              

	Motivation and drive
	Nervousness
	Communicate with people

	Fitness orientation
	
	

	Integrity
	
	

	Willingness to work hard
	Frequently stressed -sometimes easily
	

	 Previous experience of higher education
	Late sleep
	Go to bed earlier

	
	Struggle to keep deadlines
	



(leadershipthoughts.com)






KOLB 





From the Kolb’s cycle I have learnt how to reflect on my experiences. It’s a process of experimental learning. Which has many spheres of Experience and after that has taken we make observations we reflect then we can develop the idea which has been formed and finally we act upon experience as the last part of the cycle . this cyle is a never ending continuous loop. (Kolb .d 1992)


SMART
The term SMART has different definitions which allows us to set goals here we have defined it simply.
S – specific and significant M – measurable and meaningful A -agreeable, achievable and action based R – realistic relevant and results based T -time bound and trackable

All the above qualities must be present when setting out a smart goal for ourselves therefore smart is extremely useful to us when defining any goals we pursue.

My smart 
I want to succeed in achieving my degree by attending all my classes in my course  and keeping up with all required work this will take a period of three years whilst having critical feedback from my Lecturers.

Philospoher Elbert Hubbard says “ Many people fail in life, not lack of ability or brains or even courage but simply because they never organised their energies around agoal”



Honey and Mumford

I applied an internationally proven tool designed by Peter Honey and Alan Mumford. 
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This is my results which shows my strong preference that come out is      18
For Pragmatist and 18 for Reflectors which therefore shows myself I am a pragmatist and a reflector.

A Pragmatist always searches for new ideas they are basically down to earth and practical we like to get on with matters and ideas to which attract us. Their words are quote “If it works its good”.

A Reflector makes me somewhat a thinker. We like to observe and ponder. We collate information from different people however we don’t make quick conclusions.











Responses to the VARK Questionnaire


	Question
	    a category
	   b category
	    c category
	   d category

	1
	            V
	           A
	            R
	           K

	2
	            R
	           V
	            A
	           K

	3
	            A
	           R
	            V
	           K

	4
	            K
	           V
	            R
	

	5
	            K
	           V
	            R
	           A

	6
	            A
	           R
	            K
	           V

	7
	            V
	           R
	            A
	           K

	8
	            A
	           V
	            K
	

	9
	            K
	           R
	            A
	

	10
	            V
	           A
	            R
	           K

	11
	            K
	           A
	            R
	           V

	12
	            A
	           R
	            V
	

	13
	            R
	           V
	            K
	           A





	8

	5

	5

	5


                                           	                  Total number of Vs  
	 			                              Total number of As									                                                                  Total number of Rs
                              Total number of Ks


According to the Marking Scheme, my strongest learning preference is for VISUAL stimulation.  AUDITORY.  READING/WRITING and KINETIC methods are clearly less important but of equal relevance to each other.




   		 		
[bookmark: _Toc232858151]Results for the Personal Effectiveness Audit

	
	ENTER YOUR SCORE
	PERSONAL EFFECTIVEMESS AREAS

	I
	14
	High personal power

	ii
	16
	Focused energy

	iii
	15
	‘Stickability’

	iv
	18
	Learning orientation

	v
	18
	High empathy

	vi
	16
	Realistic visioning

	vii
	17
	Social competence

	viii
	18
	Situational responsiveness

	ix
	16
	Analytical skills

	x
	15
	Competitive motivation




After taking the test of Personal effectiveness my results have shown me that im high in empathy learning orientation and situational responsiveness and its shown me many effectiveness areas I can improve in myself especially personal power.


GOMAD

[image: ]


Andy Gilbert and Ian Chakrvorty formulated the Go Mad thinking model system with the book originally published in 1999. 
This is my framework which shows me the necessary steps to achieve my goals.



Personal Development PLAN

[image: ]
Here is my  PDP and the steps that I will be taking in order to increase and expand my learning skills, and what I need to do to achieve my goals.( moodle.uwtsd.ac.uk)


JOHARI

[image: ]

Johari windows is to tell u about different facets of one’s self all the aspects about myself which know to me loud and clear and are visible.
Then unknown hidden part of me which only is in the hidden quadrant. Here I have coducted my Johari after much critical analysis of myself and asking others. (communicationtheory.org)
Now I am beginning to see myself more clearly and what I know and others don’t know my blind spot.



Conclusion

After caryying out all the various tests upon my self I have become more aware as to how I will reach my goals and how I will be able to reach a greater position in my career ladder. .I have come to realise that all my goals are possible and that these learning methods that we have covered are highly useful in achieving success.
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