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[bookmark: _Toc151842861]INTRODUCTION 
The aim of this report is to discuss the summary of presentation skill and the significance of this skill for personal and professional development. It also discusses the relevance of presentation skill in the business world and how it impacts the personal communication and interpersonal skill. Clear communication is required in a variety of situations, from team meetings to customer presentations. In a sales profession producing a persuasive and entertaining presentation can have a substantial impact on a client's decision-making process. Furthermore, good presentations are critical in leadership roles for inspiring and aligning people around common goals.	
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[bookmark: _Toc151842863]Short summary of Presentation skill
Presentation skill is one of the important skills required for showcasing the knowledge and ideas effectively. It helps the individuals and businesses in delivering the information in a clear and engaging manner. Presentation skills involves more than just words spoken, it also involves body language and charisma of the presenter. Effective presentation skills allow individuals to convey their ideas with clarity and leave long lasting impression for the audience. It is widely use in businesses for informed decision making (Theobald, 2019). Before making effective presentation, extensive research is required on the subject area. Selection of template is important for giving eye-catching presentation as each template have different requirements. One can improve its presentation skills by knowing their audience, practising regularly to manage nervousness and improve body language. After giving presentation, the presenter can make Q&A to resolve doubts of the audience. Effective presentation can be delivered by following presentation process. It starts with preparation and understanding of the subject and topic. Preparation includes understanding of audience by identifying their interest. After preparation, delivery is being done (Fukuhara and Kojiri, 2021). In delivery, the base of the presentation is delivered starting with introducing the subject and providing context while maintaining the body language. Lastly, the follow up is followed to get feedback and information from the audience.
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The importance of presentation skill in professional life is huge as it helps the workforce in career advancement and team collaboration. This skill is not limited to business use only, it also plays a important role in personal life. It helps the individual in building strong connection with others and encourage effective communication (Sato, Xie and Miyata 2022). As a aspiring management professional, it is necessary for me to learn this skill to convey the business strategies and ideas to the workforce in order to achieve business goals. I improved my written skills by making several presentations in my college projects. It requires self-confidence and public speaking skills for giving effective presentation. In starting, it was very tough for me to give presentation as I got nervous while speaking and the confidence was low. It is not easy to give presentation in front of class as each student tries to judge you upfront. However, as I practised speaking consistently in front of mirror, now I able to give presentation with confidence. There are some of the key reasons for the importance of personal and professional development.
· Effective Communication - Presentation skills improve your capacity to communicate ideas in an organized and clear manner. This is critical for presenting information, sharing expertise, and ensuring that your audience understands your message (Baird and Parayitam, 2019). My communication got improved with presentation skills with practice and perseverance. Communication skill is needed for career growth as in almost every industry, this skill contributes greatly.
· Leadership skills – Leadership skills comes with delivering effective presentation. It enables the presenter to articulate vision, mission, goals and objectives to the audience and motivate others to uplift the performance. For leadership, it is crucial for the leader to inspire and motivate their members. I and my team gave a presentation with in college where I was team leader and started the presentation. I guide the whole team on giving effective presentation and motivate them to present with confidence and creativity.
· Personality Development - Presentation abilities contribute to personal development in addition to professional gains. Sharing ideas and experiences through excellent presentations promotes personal development, communication skill, and a stronger connection with others. There were various elements of personality development which I develop while preparing for presentation like emotional, social and physical. It is crucial for the presenter to connect with the audience with emotions. The success of presentation lies in delivering emotional hooks, it allows audience to retain with the core message of presentation.
· Adaptability – As there are multiple types mediums of presentation, it lets the presenter to adapt with each of the types and medium. While giving presentation, it is important to keep the audience active so presenter need to adapt with the changing environment to engage their audience. Virtual and in-person presentation requires different presentation skill as both the medium are very different from each other. In virtual presentation, there are distractions so presenter need to focussed on the delivery rather than giving attention towards distraction (Nelson, 2021). While in in-person presentation, non-verbal communication like gesture, body language, eye-contact and dressing sense play important role in presentation.
· Problem-Solving ability - Addressing problems and unexpected queries is common in presentations. The capacity to think on one's feet and respond quickly exhibits problem-solving abilities while also demonstrating adaptability in fast-paced work contexts. Initially, after giving presentation, there were some queries which I can’t answer due to lack of clarity about the topic. With adequate practice and analysing the topic even before giving presentation, I successfully resolve the queries and problems of audience. It enhances my problem-solving ability which is extremely needed for the becoming a successful manager.

As each of the above skills are require for personal and professional development, learning presentation skill is essential. The capacity to clarify thoughts in presentations with clarity and coherence is primarily a show of effective self-expression. It demonstrates a dedication to clear communication and an understanding of the importance of one's message. For my future education, commanding in this skill is necessary as in the business world, presentation is the part of life (Vaněček and Dobrovská, 2023). Manager have to regularly giving presentation to the team members to guide and inspire them in their work. Perfection in small things is essential for the manager as the team member follow the actions of their leader. 
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Presentation skill play a important role in personal and professional growth. It helps the individual and business in delivering clear and concise idea and information to the audience. This skill contributes to several skill and knowledge like effective communication, leadership skill, adaptability, personality development and problem-solving skill. Communication skill improves while giving effective communication and this skill is much needed in future career goal for managerial position. For leadership, it is crucial for the leader to inspire and motivate their members. It also improves emotional and social elements required to give effective communication. After giving presentation, it is crucial to resolve the queries and issues of the audience which enhances the problem-solving ability. 
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