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Introduction

Today I will be discussing three study skills that are important in future employment. There are many different skills that you will need for future employment which include: 

· Critically thinking
· Note taking
· Time management
· Teamwork
· Self management
· Listening skills
· Managing stress and well-being
· Forward planning
· Information management
· Flexible thinking 
· Problem solving


Also, in this presentation I will be conversing why these skills are important in an education setting, how to apply them and how to improve yourself.

My 3 study skills that I have chosen to talk about are: -  
· Time management
· Teamwork
· Self-management


 While working with children, you will gain many skills that are essential in an education setting. By developing these skills you will have opportunities for employment,  personal growth and increase your knowledge and understanding. While working with children you will need specific skills to deal with different situations and different behaviours.Knowing different strategies to support children to behave and get the best out of education is important as it could build relationships and build positive learning.

.





The first skill I will be discussing is Time management.

Why is time management important?

Time management could take time to develop as an individual as some people work differently than others. Takes time to see what works/ doesn't work for you.

· Accomplishing work by the deadlines, focus on your personal life
· Keeping up with good time management, leading to good career growths
· Managing good time management, going to work on time
· Better quality of work, full attention 
· Employers will want to hire people that are reliable, prioritise their work  
· More organized 
· If you don't manage your timing,  it could affect your health and well-being




Applying time management to education setting

· Get organized, keeping track of work, getting resources , plan and prepare,
· Use a personal planning tool, diaries, calendars, to do list
· Rewarding good work, going out for food, after hour drinks
· Have time to recharge, get breaks and eating something to give energy and drink plenty of fluids.
· Leave enough time to travel to work- time to relax before starting the day.

‘Quotation’ 

Nobody can do everything the same time, everyone needs time to accomplish things.

Improve time management in an education setting

· Create a planner to note tasks for the day/week
· Prioritise work before my personal life
· Communicate to the teacher about what she has planned
· Plan for potential crisis/problems that may occur - getting rid of objects that could trigger
· Making sure that i got everything ready the night before - food,clothes,resources
· Dealing with stress in a better way - worrying and getting frustrated if I don't get my tasks done by the deadline
·  Better nights sleep, enabling your body to repair and be fit and ready for another day
· Leaving enough time to leave for work and get there before i start


My next skill I will be discussing is teamwork

Why is teamwork important for future employment?

· Everyone gives different perspectives and opinions
· Gives opportunities to learn
· Learning my others mistakes
· Giving the environment a better atmosphere
· Builds good relationships
· Promotes better quality of work and morales
· Motivation to work harder and to complete jobs/tasks
· Becoming  more efficient and productive in your work
· Allowing you to share the workload to complete faster 
· Encourages you to show your ability as everyone has their own abilities
· Solving problems that rise together
· Can find solutions that works best



Applying teamwork to an education setting
· Work as a team to ensure tasks are completed by deadlines
· Make sure that the children are getting the best education
· Solving problems when they occur 
· Discuss the planning that’s been made
· Dividing the work between you
· Identify clearly what your goals are
· Regular meetings for responsibilities
· Communicate with each other and other staff
· Well planned activities for children to be more structured
· Trusting each other to work well


Improving teamwork to education setting

· Discussing the planning for following term after school hours
· Communicating with other members of staff to know any events that is approaching for the children or employers with courses and meetings
· Having one-to-one meetings for feedback on your work regularly
· Rewarding excellent teamwork - builds self-esteem,confidence and encouragement 
· Socializing outside of school hours with your work colleagues to create good relationships
· To have a better understanding of children's background, understanding needs
· Going on courses that's applicable


Finally, my last skill i will be discussing self-management

Why is self management important in an education setting? 

· Helps to be more productive 
· Helps building confidence
· Being in control of my own work and managing time correctly
· Responsibility to become a better person, being reliable 
· Helps to perform good work and to contribute to healthy environment
· Having good patience to work within children
· Using my own initiative - think for yourself, bring new ideas
· Being accountable - being responsible for your own success, failure, decisions, performing duties that is asked of you 
· Being organized - keeping track of what needs to be done, saving time looking for things, improve the flow of communication with your team.
· Self reflection. Reflect on the way you work





Applying self management in an education setting

· Using skills such as : initiative, accountability and organisation skills
· Showing initiative by bringing ideas to the table, assigning myself to do tasks, think for myself in situations
· Being accountable for my doings,  taking responsibility for results and the outcomes, controllement , admitting your errors
· Organization skills by knowing where everything is, placing resources back where they belong,
·  Flexible thinking in your work setting, responds to different  learning abilities, needs and interest, looser structure, tweaking routine, flexible thinking, self- talk - children think of a way through problems, deep breaths, consider the problem and to choose a solution. 






Improving self management in an education setting

· By keeping track of things, keeping a diary,calendar to know what's on
· Self- reflection - reflect on my work each day, if any errors think of ways to improve/change
· Managing stress and worry - go for a walk, a few minutes to yourself, talk to someone that your close to, find different ways of releasing energy
·  Find a better way to prioritise my work - create lists, leave unimportant tasks for another time, keep distractions away
· Creating deadlines and stick to it 
· Create checklists and tick what you have completed










