
STEP 3

with the data and the total values
youcan go to  insert which is
shown on the tool top area and
you can choose the type of chart
that you want to use.

examples of charts that you can
use .

STEP 4

goto f i les  and choose from create
a new sheet or  choose a sheet
that you want to cont inuing
working 

open the excel  program on your
computer

STEP 1 STEP 2

use the f i rs t  row to inser t  subt i t les
according to the information values
inser t   data values on the columns
design  according to data
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