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HOW TO CREATE A CHART IN EXCEL
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open the excel program on your
computer

Sales Amt Sales Amt
2 Ralph St. Thomas 224
3 |Jonah Hengelo 416
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goto tiles and choose from create  yse the first row to insert subtitles

a new sheet or choose a sheet according to the information values
that you want to continuing . J | X |
: insert adata values on the columns
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Coffee 21 34 3] 94 208
Tea 49 21 39 59 168
ik 13 4l 53 15 154 Freerite doban
|Total 84 a7 151 168 500] o
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with the data and the total values ik o8

youcan go to insert which is M miki
shown on the tool top area and
you can choose the type of chart
that you want to use.

examples of charts that you can
use.



