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Introduction
Is Academic and Employability Skills really important?
At the beginning of this module I thought I knew a lot about the topic that I covered in this term, and guess what? I was wrong. I learnt a lot of new things and I achieved new skills that I hope will be helpful in my future career.
I already knew about some of the topic that we did in this module, but it helped me to understand and to expand my knowledge in certain arguments.
The experience with this module helped me to learn more about myself and about some topic that was new for me such as paraphrasing and academic writing, but it also permitted me to refresh my memory on arguments such as summarizing and time management.
Every new knowledge offers new experiences and I hope that all the things that I learned in this topic will help me to change my future in positive.

Time Management
The first topic that I am going to talk about is Time Management, as it was one of the first and main topic that we covered in this module. We learned what is time management, the principles, the process and a lot of many things.
I found this topic really interesting as I always thought that my time management skills were good until I came here, in London, where I started a new life with a job and studies as well and when I was in Italy, I didn’t had a properly job so my timetable was literally always available for everything new. What I wanted to learn more about is how to manage time in a workplace, as I want to be a travel agent and it is important to be able to handle your own time as a travel agent because you need to prepare several itineraries for your customers at the same time.
This topic taught me that time management means that you need to direct your effort appropriately towards the things that are the most important and reduce the time wastage. In my opinion, bear with time management is a crucial skill since it is not only helpful in your workplace only, but it allows you to know how to control your life. 
The key to effective time management is to find a routine and a structure. Being able to use your time effectively is really a big ability, but it also needs a lot of practice and sacrifices to be good at it.
“Mind tools Content Team” (n.d.) says that good time management requires an important shift on focusing from the activities to the results and being busy is not the same as being effective.         As A matter of fact, effective time management does not imply that you have to do more things or doing them faster. Effective time management means completing more important tasks in a single day. In fact, effective time management is more important than efficient time management.
Something that I found useful were the tips to manage my time that I learned in this topic, such as planning your day, organizing yourself, remove all the non-essential tasks/activities and I am convinced that these advices will surely help me to not waste my time in my everyday life.
As Kurzawska (2018) says there are a lot of tips, tricks and method on internet to know how to not waste your time, but not all of those works, so you need to find out those proven and used by time management experts.
Another reason why I am interested in this topic is because one of my weakness is to not know how to manage my time when I have many tasks to do at once, so I strongly believe that this module aided me in battering my knowledge and skills in time management, so that in future I will be able to use my time more efficiently.
As Dierdorff E. C. (2020) said in an article, time management is not only based on planning the day or just be productive one day, you will need certain skills to separate time management success from failure:
· Awareness, by recognizing that time is a limited source;
· Arrangement, organizing your goals, plans, schedules, and tasks by productively using your time;
· Adaption, keeping track of your time when doing stuff, such as responding to interruptions or shifting expectations.
I personally think that these are the skills that I achieved by studying this topic, and I learnt that by organizing and planning my days made me aware more of time management. I hope that all the knowledge that I gained will help me to improve my time management skills so that one day I can be able to be a good travel agent.



Academic Writing
I always thought that my writing skills were good, but now that I need to write an essay by using an academic writing, I really found it difficult because I do not know that much. My writing skills is really good when I need to write in Italian, as it is my first language, but when it comes to write in English I really feel disappointed because I realized that my English vocabulary is not that huge so I need to practice it a lot.
I found really interesting and fascinating the topic about academic writing because it helped me a lot to expand my visual on how to write properly and in a formal way. My weakness is that I am not consciousness about many sentences that need to be write in some other way, as I am used to write in a basic English. Principally what I used to know was that the purpose of academic writing is to communicate complex ideas in a way that produce through the reading a response on any question that can be asked by who is reading the text. By studying this topic I found out that academic writing not only means to write in a formal way but there are a lot of guidelines that need to be followed.
I am aware of the fact that nobody is a machine and there is always something new to learn, as a matter of fact with this module I learnt a lot of new tips to improve my academic writing such as “avoid personal subjective words, go straight to the point, avoid contractions” and others.
As an article of University of Greenwich (2016) said, is important that we understand our audience and how they like to receive information. Academic writing should not only communicate information but it also needs to be communicated in a certain way so it will be taken seriously.        A good essay or report or everything that needs to be write using an academic writing should always be written in paragraphs, so that should make one clear point and provide evidence to support it, or whenever using someone else’s word it should be written by using quotation marks. This helps to prevent any misunderstanding about plagiarism.                                                            These advices was really helpful for me as I did not know that I need to paraphrase to avoid plagiarism, as this is my first ever essay because when I was in Italy I did not have the opportunity to write essays or reports.
According to Valdes O. (2019), academic writing is being used to express ideas, make arguments, and take part in a scholarly discourse. It informs, analyzes and persuades the reader in a direct simple way, allowing the reader to engage critically in a scholarly dialogue. 
When I was in Italy and I studied in college, we never used to write something by using an academic writing as the Italian scholar system is a little bit different. I only knew how to write a thesis or a report in a formal way, so being able to write and improve my writing skills by using an academic writing is a new thing for me and I know that I will be useful in my future career.  













Paraphrasing
Paraphrasing is something that I think every people do every day, but a part from that I am conscious that I am not good at paraphrasing when it comes to do it for an article. By doing this topic in the module I realized that my paraphrasing skills are really low, so I need to improve it as well as summarizing, since these two are crucial for a good academic writing. 
This topic helped me to gain the right knowledge for doing a good paraphrasing and it helped me to understand that I need to avoid using someone else’s word or it can cause plagiarism which is when you write someone else’s ideas without giving them credit.
In this topic I learn that paraphrasing means writing the ideas of someone else in your own words, by finding relevant sources, read and understand them and then rewrite it without using the same sentences.
Whenever I need to paraphrase something, I always feel confused because, as I said before, I am not good at it, but after this module, I learnt a lot of good tips and I gained the right knowledge on how to paraphrase in the right way.
There are a lot of advices and techniques that I found it very useful, such as when you use a sentence from a reliable sources that fits your main topic and supports your arguments, you need to give them the credit by using the quotation marks or just paraphrase it by using your own words so that you can demonstrate that you understand the main ideas of the source ( Kimmerly-Smith J., n.d.). However paraphrasing it not means summarizing, so you do not need to summarize the text that you want to use, and the length can be as same as the original text.
The lessons that I learnt from this topic is that paraphrasing is very useful for every research or essay to avoid plagiarism and it is also important because shows to the reader that I understand the source.


Conclusion
Academic and employability skills was a very interesting module and was very helpful to improve my writing skills since I am not used to writing in academic writing. I aware of the fact that my writing skills is not good as much I thought it would be. However, with the right focus and motivation I can improve these skills and improve these skills.                                                          Every topic that I covered in this module helped me get the right knowledge on how to write properly, but it also helped me understand my weakness and my straightness so that I know where to improve. Thanks to this module I have learned a lot about how to write in an academic writing and I hope will help me for my future as I want to continue my studies and these tips and advices will be very useful for writing an essay in an appropriate way.
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