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[bookmark: _Toc133339587]Introduction
Pursuing courses in universities and academics in present times requires various skills and abilities. Skills are a necessary part of a student as without which it may lead to slower productivity and growth in academics and for future academics. The present report illustrates the importance of time management for academics and in future academics. The importance of referencing and teamwork is also elaborated in the present report. Furthermore, the significance of paraphrasing and summarizing is also discussed in the task.  Time management is also one of the vital topics that have been discussed in the report. Time management is one of the topics that may aid a student to prepare himself/herself for a future academic career path. The least identified topic among all the topics is also highlighted in the report. Referencing has been considered to be the least identified topic in the present report. The topic of referencing does not offer additional knowledge and skills. The reason for considering the referencing method to be the least has been demonstrated in the report. 
[bookmark: _Toc133339588]Importance of time management for and in future academics
Students who are adept at managing their time may accomplish more in less time by avoiding timewasters like social media and eating. Spending time efficiently and finishing assignments reduces stress for students. Having a feeling of satisfaction after doing something is another benefit for students in their academics (Auld, 2019). They could aim to finish a project by a stipulated deadline in order to spend the weekend socializing.  Students who are able to effectively manage their time are able to devote more of their schedules to the things that are most important to them, such as extracurricular endeavours, youth organization meetings, and personal relationships. Time management skills are a key factor in students' ability to maximize their talents and succeed academically (Auld, 2019). It's a valuable skill that'll help individual succeed in school and the workplace, and it's also highly sought after by companies. Time management skills will increase the productivity of students while attending universities in the future. Avoid being overwhelmed by trying to do too much at once by committing to a single job for a certain amount of time. In this manner, students may be able to accomplish their tasks and speedily accomplish their objectives. Effective time management skills are necessary since time may appear to function differently (Cottrell, 2019). Students who are adept at managing their time effectively are better able to make the most of their skills and reap the rewards of hard work (Ashok Deepan, 2022). It's also among the top abilities that employers look for. Effective time management ensures that tasks are completed on schedule.
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Figure 1: Time management
(Source: mbaskool.com, 2022)

Doing so will boost the individual's self-esteem and make the person feel good about their talents. Similarly, crossing items off a lengthy "to-do" list may make individuals feel accomplished and motivated to continue making progress toward their goals (Ashok Deepan,2022). Mastering the art of time management is a skill that will serve well in and out of the classroom. It may help to become a hard worker who consistently meets deadlines while maintaining high standards of quality. As a result, students will be seen as more valuable employees, which will boost their job prospects.
On the other hand, time management is beneficial when students are focusing on pursuing higher studies in the future. Students who are able to set priorities and finish their work on time tend to do better in school (Collegenp, 2023). College students may minimize their stress levels and prevent last-minute panic by practicing good time management. Students who are good at managing their time will be able to get more done in less time, leading to greater productivity. If college students are good at managing their time, they will be able to strike a healthy balance between their professional and personal lives. 
[bookmark: _Toc133339589]Importance of referencing for and in future academics
In universities, students are provided with assignments and projects which need to be completed as per academic rules and regulations. In an academic context, individuals need to highlight the name and credentials of the authors while applying the thoughts and ideas of different scholars. This allows students to maintain their academic integrity and honesty. In today's academic world, reference is more important than ever. It lends credibility to the hard work and investigation that students put into their projects. It helps readers find the primary documents that formed the basis of a study so that they may read them and draw their conclusions. With the use of referencing plagiarism may be avoided with proper citation. 
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Figure 2: Importance of referencing
(Source: acehsc.com.au, 2023)
The practice of referencing allows students to develop a perception of gathering evidence. In the future, while pursuing higher education students can improve their knowledge of understanding the topic.    
[bookmark: _Toc133339590]Importance of teamwork for and in future academics
In the company of their peers, students often provide their greatest performances. If a student on a team is struggling a little bit in a certain academic area, they could find just the right type of support from their teammates (Borkala and Borkala, 2021). Students who normally keep to themselves might benefit from working in teams. Increasing efficiency is a key goal of collaboration in the classroom. In team working collaborative attitude is vital for managing of task (Cottrell, 2019). Student productivity may be greatly boosted via teamwork. When everyone on a team is pulling in the same direction, it's much simpler for kids to turn to their pals for advice when they're stuck (Borkala and Borkala, 2021). The ability to find answers quickly improves efficiency. Collaboration is a useful tool for settling disputes. Other team members may play a crucial role in finding a solution and calming the tension when two or more team members have a conflict of interest. Enhancing teamwork attitude and behaviour allows students to develop themselves for their future academics. With proper teamwork, individuals will be able to focus on the areas that need to be considered while applying teamwork. Enhancing teamwork allows individuals to develop efficiency, a collectivist approach, and engagement while working in a team. 
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Figure 3: Benefits of Teamwork 
(Source: gagandhawan.me, 2022)
The benefits of cooperation extend well beyond the development of individual members' communication and listening skills. By cooperating, students learn to take direction from adults. Students' capacity to pay attention to one another is crucial for their success in group work (Marlborough.org, 2019). Through cooperation, students develop the confidence and social skills necessary to articulate their ideas and opinions in a collaborative setting.  It is crucial that students know the difference between speaking and chatting. Understanding crowd dynamics is crucial for effective public speaking. Students' interactions with one another might provide insight into their level of understanding and appreciation for one another in the classroom. Working together teaches youngsters that their opinions matter (Marlborough.org, 2019). Students' confidence and participation in group work may benefit by being assured of their voices being heard. Marlborough.org (2019) explains that when children engage in team activities, they gain skills in effective communication and a sense of belonging with their teammates. This means that even the most introverted team members may eventually feel comfortable enough to contribute actively. For future academics, students gather numerous ideas and knowledge which can be applied in higher academics. In the completion of assessments and projects in future academics, students are able to develop innovative ideas through effective teamwork (Middleton, 2022). Less burnout is caused by the contribution of each individual in a team. This is one of the importance of teamwork in academics.  Members of a team may give emotional support to one another since they understand the struggles of getting work done frequently better than supervisors do (Middleton, 2022). The chance to develop skills in group dynamics is one of the most valuable advantages of higher education. This trend equips students with a potent and efficient method of education, and it helps them become ready for their future careers by teaching them the value of teamwork. Students benefit greatly from learning in groups since it is both more enjoyable and more productive. When working in a group, an individual may share their respective thoughts with others, get a new perspective, and have their observations critiqued. Collaborating with other students allows individuals to complete projects that they would not be able to do on their own. Problems of much higher complexity and scope may be addressed in this manner. Students may learn valuable skills like responsiveness, adaptability, and flexibility via group projects. The feeling of fairness and accomplishment fostered by this form of training and employment is crucial to maintaining an engaged workforce. However, working in a group is not without its difficulties. The lack of a shared goal may provide the first obstacle. It is possible that the whole project will collapse if the participants are unable to agree on anything. That is why it is so important to be flexible and open to new ideas, even if they run counter to their own. Another difficulty is building the team such that no one is underutilized. A leader should be selected to keep things on track, but everyone should have meaningful roles to play. These difficulties are particularly prominent for students engaged in group projects. By working through these challenges, students not only accomplish incredible things as a group but also gain a wide range of valuable skills.
[bookmark: _Toc133339591]Importance of paraphrasing and summarizing for and in future academics
In academics and while pursuing courses it is necessary for students to paraphrase and summarize previous authors' research. This proves the ethics of a student in their academics. Paraphrasing is an effective strategy for condensing lengthy texts into shorter sections. The written word improves interpersonal communication (‌INK, 2022). When putting respective thoughts down on paper, students have more control over the words they use than if they were simply speaking. Students' respective speech will change noticeably if they practice restating what others have spoken (‌INK, 2022). 
It is one of the most vital elements in academics as students are involved in preparing their lecture notes and projects and assessments. If students paraphrase knowledge into their own words, they are more likely to actively process and retain the material. According to the 5-step method of paraphrasing, the initial paraphrase should be written without referring to the source. Rather than relying on rote memorization, this activity encourages individuals to actively remember material from memory and come up with creative methods to write it down. The act of comparing the revised work to the original might help cement the information in each mind after individuals have finished the initial draft (Genei, 2022).  Paraphrasing is also vital for exam preparation as it allows for developing notes by gathering an understanding of the author's language. Individuals will absorb the knowledge thoroughly, gaining a firm grasp that students may later enhance when they work to rephrase it in their own words. Individuals will also hone their skills in communicating this knowledge in a style that is clear, original, and interesting to the reader (Genei, 2022). 
Furthermore, students, young professionals, and seasoned professionals all need to develop the skill of summarizing writing. The capacity to recognize and choose material pertinent to the text's primary theme is crucial for creating a successful summary. Everyone interested in summarizing writing does it for their reasons.  Summarizing one's argument and results is a common academic practice for conveying the most important points.
By summarizing, students may quickly record their ideas without becoming bogged down in detail or forgetting what they were trying to say. Summarizing is a great way to make the work more engaging and credible (‌INK, 2022). It helps students to stay focused since it relays each paragraph's essential information in a straightforward format. Academic writing relies heavily on summaries and paraphrases to convey the author's argument and ideas to the reader. Summarizing and paraphrasing may save the writer time and effort, both of which are essential in the fast-paced academic world (‌Merry, 2022). Thus, it can be assumed that with paraphrasing and summarizing students are able to develop and input their ideas in the projects and assignments. This is helpful for future studies as it will allow individuals to get a clear and concise view of creating content on a particular topic. 
Some terms and phrases can help a student feel more comfortable expressing his opinion when he writes them down. and it aids him in both demonstrating and comprehending the pertinent data. Writing well-organized summaries is a vital ability for students to have in the classroom, but it may be challenging to develop in the span of a school year. Skilled readers may ensure they are retaining the information by constantly summarizing the book. The benefit of summarizing comes in its ability to provide the "big picture," which helps the reader contextualize their argument and gives the writer a clearer perspective of the overall direction, the areas that need improvement, and whether or not students have grasped the material at hand. 
[bookmark: _Toc133339592]The least important skill for academics
Among all the topics, reference is considered to be the least vital topic for academics. The topic does not enable students to learn about additional elements and skills. On the other hand, a student may not be able to manage and handle critical tasks with the aid of referencing. Thus, this is one of the reasons it has been considered to be the least important topic for the present task.  Referencing may allow individuals to learn about highlighting authors' credentials when using their respective sources and ideas. Referencing ideas and knowledge does not allow individuals to develop their problem-solving and summarizing skills. This is another reason which proves the importance and usefulness of the topic in and for future academics. 
Some referencing techniques are more difficult and distracting than others, which might detract from the readability of a paper. Using citations inside the text adds structure and reliability to the work. Even if it's important to do so in order to prevent plagiarism, this is not the most reader-friendly method. It's not uncommon for cited works to mislead or fall short on essential details. The relationship between the two works may be unclear if the reference is just given at the conclusion without being elaborated upon in the text. On the other hand, referencing does not allow the students to develop ideas about creating and developing their ideas and arguments. Therefore, it can be considered as the least method or a topic among other topics that are covered in the task. Furthermore, referencing is not required in everyday tasks for students pursuing education in universities. On the other hand, the ideas and knowledge of referencing can be developed effectively with the help of online resources. Time management, paraphrasing, and summarizing requires time to understand. Therefore, the usefulness of the reference is the least as compared to other topics stated in the task. 
[bookmark: _Toc133339593]Conclusion
It is vital for students to develop and enhance their time management and teamwork capabilities to prosper in their future academic and professional careers. Students' future academic success hinges on their ability to effectively manage their time when enrolled in higher education. If individuals are feeling overwhelmed, consider focusing on one task at a time for a certain period of time. It has been found that paraphrasing allows students to develop ethics in their academic process. The findings of the report illustrate that paraphrasing helps in mitigating the issues of plagiarism which is considered to be one of the most vital areas in academics. Furthermore, the findings of the report also indicate that referencing is considered to be the least important topic as students may not be able to develop and gather ideas and knowledge about creating content. The practice of citing sources and ideas may teach people to give credit where credit is due. People's problem-solving and summarizing abilities are stunted because of their reliance on citations. The students must develop ideas and knowledge about paraphrasing and summarize instead of docking more on the referencing process. It has also been found that teamwork not only allows effective and efficient delivery of tasks but also develops communication among students.  
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