
The ABC of 
Presentations
CONSTRUCTION AND DELIVERY



Presentations 
are visual 
performances.

PowerPoint is 
designed to 
create VISUAL 
AIDS not notes.



What is a bad 
slide?



Hateful slide

• Blah blah Blah blah Blah blah Blah blah Blah blah Blah blah Blah blah Blah blah 
Blah blah Blah blah Blah blah.

• Blah blah Blah blah Blah blah Blah blah Blah blah Blah blah Blah blah Blah blah.
• Blah blah Blah blah Blah blah Blah blah Blah blah Blah blah Blah blah Blah blah 

Blah blah Blah blah Blah blah Blah blah Blah blah Blah blah Blah blah Blah blah 
Blah blah Blah blah Blah blah Blah blah Blah blah Blah blah Blah blah Blah blah 
Blah blah Blah blah Blah blah Blah blah.

• Blah blah Blah blah Blah blah,
• Blah blah Blah blah Blah blah Blah blah Blah blah Blah blah Blah blah
• Blah blah Blah blah Blah blah Blah blah Blah blah Blah blah Blah blah Blah blah.
• Blah blah Blah blah Blah blah Blah blah
• Blah blah Blah blah.



Bad slide 

Blah blah Blah blah 
Blah blah Blah blah 
Blah blah Blah blah 
Blah blah Blah blah 

Blah blahvv Blah blah 
Blah blah.

1

Blah blah Blah blah 
Blah blah Blah blah 
Blah blah Blah blah 
Blah blah Blah blah.

2

Blah blah Blah blah 
Blah blah Blah blah 
Blah blah Blah blah 
Blah blah Blah blah 
Blah blah Blah blah 
Blah blah Blah blah 
Blah blah Blah blah 
Blah blah Blah blah 
Blah blah Blah blah 
Blah blah Blah blah 
Blah blah Blah blah 
Blah blah Blah blah 
Blah blah Blah blah 
Blah blah Blah blah.

3 Blah blah Blah blah 
Blah blah, 4

Blah blah Blah blah 
Blah blah Blah blah 
Blah blah Blah blah 

Blah blah

5

Blah blah Blah blah 
Blah blah Blah blah 
Blah blah Blah blah 
Blah blah Blah blah.

6 Blah blah Blah blah 
Blah blah Blah blah 7 Blah blah Blah blah.







Good slides

•Accurate
• Brief
•Clear



Accurate
All info is correct 

This Photo by Unknown Author is licensed under CC BY-NC-ND

http://bipolar-stanscroniclesandnarritive.blogspot.com/2009/12/los-angeles-times-pharmaceutical.html
https://creativecommons.org/licenses/by-nc-nd/3.0/


Accurate

• All info is correct.
• That means make sure 

dates, names of authors 
and books are right.

• Also, pay attention to the 
claims you are making. 
Ensure they are truthful and 
not overly exaggerated.

This Photo by Unknown Author is licensed under CC BY-NC-ND

http://bipolar-stanscroniclesandnarritive.blogspot.com/2009/12/los-angeles-times-pharmaceutical.html
https://creativecommons.org/licenses/by-nc-nd/3.0/


Brevity

Think T 
shirt

This Photo by Unknown Author is licensed under CC BY-NC-ND

http://just-call-me-frank.blogspot.com/
https://creativecommons.org/licenses/by-nc-nd/3.0/


This Photo by Unknown Author is licensed under CC BY

http://yorkshirecnd.org.uk/shop/t-shirts/katharine-hamnett-slogan-t-shirts
https://creativecommons.org/licenses/by/3.0/


Exceptions to the brevity rule 

Quotations  

• write out in full and read 
during presentation.

Reference list or 
Bibliography



Clarity part 1 
(visibility)



This Photo by Unknown Author is licensed under CC BY-NC

Clarity / Visibility

https://www.wordforest.org/sell-on-ebay/
https://creativecommons.org/licenses/by-nc/3.0/


• THINK VISIBILITY
•Create contrast 
between text 
colour and the 
background.

This Photo by Unknown Author is licensed under CC BY-NC

https://www.wordforest.org/sell-on-ebay/
https://creativecommons.org/licenses/by-nc/3.0/


Visibility – different abilities and access

Backlighting Contrast



Clarity part 2
(Sequence of info)

This Photo by Unknown Author is licensed under CC BY

http://www.flickr.com/photos/hktang/4243300265/
https://creativecommons.org/licenses/by/3.0/


Remember you are ‘telling a story’ 



Content of your presentation

Provide an overview of the 
course and your 
experience

Show what you learnt and 
what you now know

Equivalent of 1000 words

This Photo by Unknown Author is licensed under CC BY-NC-ND

http://strategiclearner.wordpress.com/2011/10/25/do-we-know-what-we-know
https://creativecommons.org/licenses/by-nc-nd/3.0/


Your slides

• Title with your name 
• A slide per week/topic
• A final ‘thank you for 

listening’ slide
• Reference slide

This Photo by Unknown Author is licensed under CC BY

https://www.telapost.com/hdr/
https://creativecommons.org/licenses/by/3.0/


Submitting a 
PowerPoint 
with notes as 
a PDF

• Select Print
• Change layout to ‘notes’
• Choose ‘Save as PDF’







And, apparently, it’s the same on a PC


