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[bookmark: _Toc131667086]1.	Introduction
According to Andrew Bradbury's book "Successful Presentation Skills," several key factors contribute to a successful presentation.
Preparation is essential for delivering a successful presentation. This includes researching the topic, creating an outline, and practicing the presentation (Bradbury, 2006). 
Academic skills are the aptitudes and skills students require to participate in academic study and succeed academically actively. These abilities cover a variety of cognitive, practical, and interpersonal abilities that are essential for efficient learning and academic success (Cottrell, 2019)
Presentation skills are the ability to effectively communicate a message to an audience, using various techniques and tools to engage and persuade them (Bradbury, 2006). 
 There are many elements related to delivering effective presentations, for example, handling questions well and having a clear message.
This report aims to evaluate the importance of presentation skills. A summary of chapter 14 of the book will be provided. In addition, examples will be presented. 
[bookmark: _Toc131667087]2.	SUMARASING CHAPTER 
This chapter talks about a personal presentation; it is remarkable how simple it is to start feeling self-conscious about body language, eye contact, and speaking style. First, however, it describes four keys point to success: The first point is to Identify the audience, the second is to make it simple, the third is to Keep to the principal point, and the fourth is to Have confidence in yourself and the message.
3. [bookmark: _Toc129453438][bookmark: _Toc131667088]EVALUATION OF SKILL 
[bookmark: _Toc131667089]3.1 Importance for presentation skills
The 14 chapter, according to Bradbury (2006), is a useful resource for anyone who wants to improve their presentation skills. Effective communication requires good presentation skills, whether speaking in front of a large audience or presenting a report to a small team. 
Presentation abilities are essential. When you can communicate your ideas clearly and confidently, your audience is more likely to understand and respect you. Practical presentation skills can also assist you in persuading and influencing others, whether you are attempting to win new business, persuade your colleagues of a new strategy, or persuade your boss to promote you.
This book contains practical tips and strategies for improving your presentation skills, such as how to prepare and structure your presentation, how to use visual aids effectively, and how to engage your audience. It also discusses important topics like body language, voice projection, and nerve management. 
According to Bradbury (2006) "Successful Presentation Skills " is an excellent resource for improving your presentation skills and becoming a more effective communicator.
3.2. [bookmark: _Toc131667090]Various lessons taken from the book
Presentation skills are required to effectively communicate ideas, information, and knowledge to a group. In a professional or personal setting, being able to present information engagingly and effectively can mean the difference between success and failure. 
 The offers readers a comprehensive guide to developing and improving their presentation skills. Preparation, delivery, and dealing with questions and feedback are all covered in the book. 
The importance of knowing your audience, using visual aids effectively, and being confident and assertive while presenting are just a few of the book's key takeaways. Bradbury also emphasizes the importance of practicing and rehearsing your presentation before delivering it to an audience. For anyone looking to improve their public speaking skills, whether for business presentations, academic lectures, or personal speaking engagements. Individuals can improve their communication skills and presentation success by following the advice and strategies outlined in the book.
4. [bookmark: _Toc131667091]PERSONAL EXAMPLES 
Various lessons were acquired after reading this book. Here are some pointers for creating an effective presentation: 
First of all, I learnt that it is very important to know your audience. Consider it and tailor the presentation to their needs and interests. For example, if I present to a group of beginners, I must explain basic concepts and terminology. In contrast, if I present to a group of experts, you might need to delve into more advanced topics. 
another important point in the book was that a successful presentation needs to have a clear structure, including a beginning, middle, and end. Begin with an enticing introduction, then use the main body of the presentation to convey your key messages.
Finally, wrap things up with a summary and a call to action. 
I use visual aids: Slides can assist me in communicating complex ideas clearly and engagingly. However, use visuals sparingly, as too many can overwhelm your audience. 
Practice, practice, and more practice: I will practise my presentation several times to make sure I am familiar with the material and can give it smoothly. Consider practicing in front of a mirror, recording, or working with a friend or co-worker. 
Finally, be sure to be confident and engaging during my presentation. I Speak, make eye contact with my audience, and emphasize key points with body language and vocal inflection. Above all, be enthusiastic about my topic and let it show in your presentation.

[bookmark: _Toc129453440][bookmark: _Toc131667092]CONCLUSION
Finally, whether I am a student, a professional, or a businessperson, presentation skills are essential in today's world. Communicating effectively and confidently can make or break how the audience receives and understands your message. 
To improve my presentation skills, I must thoroughly prepare, practise delivery, and engage my audience throughout the presentation. Use visual aids to supplement your message; remember to speak clearly and enthusiastically. 
I can boost your confidence, leave a lasting impression on your audience, and ultimately achieve your goals by honing your presentation skills. Anyone can become an excellent presenter and deliver impactful presentations that inspire and motivate others with dedication and practice.
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