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	Objectives 
What do I want to be able to do or do better?
	Success criteria
How will I recognise success?
How will review and measure my improvement 
	Actions
What methods will I use to achieve my learning objectives?
	Implementation
How will I practice and apply what I learn?

	Be more punctual and being more efficient with time
	Turn up to placement on time
	Set alarms to wake up
	Submit tasks at a reasonable time before deadline

	
	Do not leave tasks until last minute
	Set reminders on devices to remind which tasks require to be completed
	

	Continue to work on different types of software I have previously used such as sage and excel
	Completing tasks using sage and excel with confidence
	If possible, ask to complete tasks that require the use of software
	Continuous use of software will improve speed and accuracy of tasks and possibly move on to more advanced tasks

	
	Ask for feedback from peers
	Ask for assistance if required
	

	See how academic knowledge applies in real life workplace
	Doing tasks such as stock counting (internal auditing)
	Following the organisations procedures in an internal audit
	Auditing module in university will help me understand this area more thoroughly 
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	Ask for appropriate guidance
	

	Identify process and procedures for the organisation’s purchases 
	Oversee the paperwork involved in purchases and receiving stock
	Shadow supervisor in making purchases, assist in ordering and receiving stock
	Conduct purchases without assistance with enough practice



