
[image: ]


Programme: Certificate of Higher Education in Business Skills for the Workplace
Module: Academic Skills
Module code: LCLM 4001
Task 3 - Reflective report
Student name:Constantin Valentin Frincu 

Student ID:2425608



Table of Content 
1. Introduction	3
2. Description of Experiences	3
3. Analysis and Personal Reflection	3
4. Conclusion	4
Reference	6




[bookmark: _Toc193645823]1. Introduction 
The main aim of this task is to reflect on the experience that I have gained from the module of Academic Skills. This has been a very significant module for my overall learning journey as this module focused on self-improvement and development for a successful academic journey. In this study a detailed discussion of the experience of this module will be made. Further the various aspects of the experience will be described through reflective writing. In this reflection the strength and the weakness identified from this module experience will also be discussed. Further the improvement plan will also be presented for academic and personal development.  
[bookmark: _Toc193645824]2. Description of Experiences 
This overall express of this module has been very significant for my academic journey and for my personal development. In this module I have been introduced to the significance of some of the soft and hard skills which are very crucial for a successful academic journey. Specifically in this module I was provided with various tasks, one of which was the task one which was a quiz that took place for 45 minutes in the class. I got the opportunity to take part in this quiz in which some of the important skills were discussed such as academic writing, note taking, referencing and many more. I also got the opportunity to learn about various skills in which I got to understand my own capabilities and skills which I need to develop to make my academic journey effective. From this journey one of the most significant things that I have learnt is the process of note-taking from the class exercise of task 2 of this module. Not only that, I have also understood the significance of time-management as a very important academic skill from this module. I have also got the opportunity to participate in interactive exercises in this module, which has been one of the great experiences in this module. The academic skills are the most important abilities of the students which are essential to have an effective learning process (Balistreri et al. 2022). 
[bookmark: _Toc193645825]3. Analysis and Personal Reflection
From the analysis of my experience in this module I can say that there has been negative as well as positive experiences.  In this module I was introduced to some of the scenic skills which are important for me as a student to an effective learning process. Not only that, I was also introduced to various strategies which are essential to enhance my learning journey and gain knowledge effectively for a successful career ahead. In this journey I was feeling very excited to learn the skills and also identify my own areas of strength and weaknesses to develop my plan for improvement. Although there were times when I was feeling overwhelmed with the tasks due to less time availability. The best part of this express was the support of our lecturers who have helped me to understand the significance of each of the skills and also helped me to analyze my own skills to understand whether I have that skill or not. 
From this overall experience I have learnt a lot of things such as note-taking, which is a very significant part of the learning process. The process of note-taking refers to the writing of the information that is taught in the class or from the books in a summarized way (Zimmerman et al. 2023). I have learnt the different techniques of note-taking and its importance for the learning process and for the research based writing. Not only that, I have also learnt about the significance of the referencing skill to make an effective academic study. In this process I have also explored various techniques of referencing and the process to cite the sources effectively in academic writing. Referencing is the process of proving credibility to the actual author of the information that is used in academic writing (Cottrell, 2024). Other than that, I have also understood the importance of multi-tasking with effective time-management. 
From this, I have also successfully identified some of the key skills which are my strengths as well as weaknesses. In this respect I have identified that I have strength in communication skills specifically in the verbal communication skills for which I was successful in completing the interactive tasks of this module. I believe this is one of the most important skills for my future professional field as well. Other than that, I also have strength in note-taking skills, which I have identified from my experience of this module. I have knowledge of the different note-taking techniques which I apply during the lectures in the class as well as in the researching process for the assessments. I have also identified some of my weak areas of skills which include the time management skills. During this module I faced difficulty to perform various tasks in the time limit for which I became stressed, and I also missed certain tasks for not being able to manage the tasks properly. I also have weakness in research skills as I face challenges to find out the relevant information and get overwhelmed with information that takes a lot of time. 
I will develop my time management skills through maintaining a routine of the tasks and through proper planning of the tasks. For this I will develop routine and prioritise the tasks as per the importance. I will practice this for 3 months and develop this skill effectively. I will also develop my researching skills through practising it for my learning process. I will perform more academic research and develop case studies and reports to develop this skill within 2 months. 
[bookmark: _Toc193645826]4. Conclusion 
In this study the reflection for the experience for the module of the academic skills has been discussed in this study. For this the experience of the module has been described effectively in which the activities of this module have also been discussed. Other than that, in this study the detailed reflection has also been made, in which the negative and the positive part of this experience have been explained. Other than that, the skills which are strengths have also been discussed, which includes communication skill and note-taking skill. Not only that, but the weak skills have also been discussed, which include time-management skills and researching skills. In this study the improvement plan has also been discussed effectively through this report. 
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