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Executive summary
The study is based on the academic and employability skills of an individual. Therefore, information gathered shed light on the skills that are needed to be present in an employee. Moreover, the application of the suitable plans for identifying the presence of employability skills is developed. Therefore, the discussion is entirely based on the individual skills related to employability. 
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[bookmark: _Toc501379779]Introduction 
Employability skills are the core skills needed by individuals to make them employable. Along with subject knowledge and good technical understanding, employers outline a number of skills that they frequently want from an employee so as to improve the productivity in the workplace environment. In the following study, the information shed light on the skills that need to be present within an employee. Moreover, the study will focus on the skills that need be developed in order to gain credibility in the future in terms of employment opportunities. In addition, perspective of an employer while recruiting an individual will also be discussed in the following study. 
[bookmark: _Toc501379780]Research-informed literature: 
An individual who is striving for the best job opportunities needs to encompass some of the proper employability skills. Employability can be perceived as a difficult concept to define comprehensively. As mentioned by Gledson and Dawson (2017), there are a number of models that are required to consider empowering a student as confident employable graduate. According to the viewpoint of Hayes et al. (2016), it is vital for the employees to engage in number of activities and communications that allow them to develop, recognize and record progress so that, they become able to plan for changes ahead. As mentioned by Gledson and Dawson (2017), students are needed to introduce to the concept of employability with the help of simple model named student employability model in the workshops. 

	Personal skills
Communication: digital, oral and written
Information literacy
Working with others
Think strategically
Personal networking
Time management
Personal goal setting
Numerical competence

	Personal attributes
Positive attitude
Proactive
Self reliant
Creative
Respect for self and others
Resilient
Understanding of personal values

	Intellectual skills
According to the viewpoint of Hayes et al. (2016), it is necessary for the employees to source knowledge effectively.
Along with this, it is essential to model problems quantitatively and qualitatively.
Furthermore, an employee needs to present statement logically and properly in order to avoid conflicts.

	Understanding of professional practices
It is essential to encompass professional behaviours and accountability. Further, it is important to maintain professional ethics and standards. Reorganization of diversity and organizational culture are needed to be maintained. Furthermore, according to the viewpoint of Hayes et al. (2016), it is important to maintain commercial awareness along with the professional networking.


Figure 1: Student Employability model
(Source: Huq et al. 2017)

[bookmark: _Toc501379781]Knowledge and understanding of the subject: Analysis of employability skills that need to present in an employee 
In a company, the requirement for the appropriate recruitment is highly expected by the entire management team of the company. As defined by Messum et al. (2016), there a number of skills that are required in terms of employability skills. Some of the employability skills incorporate communication, problem solving, teamwork, initiative and enterprise, self management, learning, planning and organizing and the other one is all about technology. 
Communication: 
Communication can be considered as the most important skills that are required to be an effective employee. In this perspective, it can be stated that, it is necessary for an employee be confident about speaking to people whether face to face or over the phone. According to the viewpoint of O’Connor and Bodicoat (2017), it includes writing well in the emails or memos. Sometimes, an employee needs to present some of the presentations to develop plans or attract client. Therefore, an employee needs to be a good communicator sometimes with the help of visual aids such as building a rapport with audience and developing PowerPoint presentations. 
Leadership: 
Leadership is another skill an employee needs to encompass. However, as mentioned by Peet (2016), leadership holds a number of some other skills such as listening skills, cooperating with others, verbal communication and making decisions with others. For an employee, it is necessary to be flexible with the situations so that it becomes possible to motivate other employees to achieve the goal of the organization. 
Initiative and enterprise: 
Initiative and enterprise can be perceived as the ability to think creatively and to develop improvement to the way things are. Some of the examples can be provided in this context. 
· Approaching company and business about internships and work placements
· Setting up a fundraiser within the community of the workplace and some other. 
Planning and organizing: 
It is all about the abilities to plan various activities and carry all those activities effectively. For this reason, it is necessary for an employee to manage his or her time significantly in order to place the plan to other properly. Further, it is necessary for the employees to set priorities before planning something. 
Teamwork: 
Teamwork is all about to work with people. In the workplace, sometimes, it is necessary for the employees to work in a team in order to reach to the ultimate goal. Without having these skills, it will not be possible for an employee to continue a task in team. Therefore, teamwork can be considered as employability skills.  
Self management: 
Self management can be considered as one of the important skills to be an effective employee. It is necessary for the employees to ensure all the jobs get done on time. For this purpose, the employee needs to manage himself so as to stay top on the deadlines. According to the viewpoint of Pinto and Ramalheira (2017), it is important for an individual to develop a study schedule so as to manage oneself effectively.
Technology: 
In this technology based generation, technology can be considered as one of the important skills along with the aforementioned general employability skills. In the present time, most of the companies focus on the information technology in order to improve the productivity. Therefore, it is necessary for an employee to have some of the general technology skills to stay forward in the workplace environment. As mentioned by Rowe and Zegwaard (2017), some of the general technology skills that an employer wants include things such as being able to handle computer or send emails.  
[bookmark: _Toc501379782]Analysis: Identification of self employability skills 
From the above study, it becomes possible for the researcher to understand the employability skills so as to analyse the self employability skills. From the above study, it can be stated that, employability skills are highly valued because they are important for harmonious and effective performance within a group and in the workplace as well. 
Technical skills: 
From this perspective, an employee needs to encompass some of the technical skills in order to stay forward in the workgroup. Based on this, researcher holds some of the general technical skills along with some specific technological abilities. Special technical skills include knowing programming language and handling video editing software. Along with this, the researcher is able to handle a cash register and a scanner.  
Communication skills: 
It is evident that, communication is an important skill to encompass in order to be  an effective employee in the workplace environment. The researcher is able to share information and knowledge in the written format and therefore, from this perspective, it can be stated that, the researcher is able to communicate and express knowledge in writing. Therefore, one of the strengths of the researcher is to gather, analyse and arrange information in the form of logical sequence. Therefore, it can be considered as the one of the employability skills of the researcher. However, the researcher is not able to communicate directly with the others and this weakness needs to be developed so as to be an effective staff in the organization. 
Teamwork: 
The researcher is able to work within a team and therefore, teamwork is another skill that the individual encompasses. According to the viewpoint of Taylor (2016), teamwork is pivotal employability skill that is required to maintain so that, it becomes possible for the worker to reach to the organizational goal significantly. Therefore, the researcher likes to be an assertive rather than aggressive and passive.
Leadership: 
Besides being able to work within a team, it is important for the employees to hold leadership practices so as to handle the workforce effectively. From this perspective, as mentioned by Tomlinson and Tomlinson (2017), identification of this kind of skills of employability is possible with the help of peer reviews. 
[bookmark: _Toc501379783]Practical application: Development of employment opportunities to gain credibility in the future 
The importance of the various employability skills for being hired by employers in a company is interlinked with the aforementioned approaches. For this reason, in order to achieve the desired job role, it is necessary for an individual to develop most appropriate employability skills. To develop the skills, an individual may focus on The Eisenhower Method which is basically the tool based on time management. For instance, the template can be used in this section for gaining employment opportunities.  

	
	URGENT
	NOT URGENT
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T
	These activities need to get done.
· Analysing the present situation
· Problem solving
· Verbal communication
· Developing strategies as per the situation
· Self management




	These activities also need to incorporate in the employability skills. These are
· Leadership
· Note taking
· Initiative and enterprise
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O
T
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T
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N
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	These activities can be considered as deceptive. There, these activities need not to consider as important and therefore, these activities need to minimize.
· Keeping records of other issues
· Handling various hardware based projects.












	These activities are basically waste of time and therefore, it is necessary to avoid them. These are
· Ignoring issues associated with the miscommunication among the team members.


Table 1: The Eisenhower Method
(Source: Taylor, 2016)
Along with this model, an individual can consider these skills so as to develop various employability skills.
Co-operating skills: 
· Working within a group project and team sports 
· It is necessary to rag fundraising
Analysing skills
· Analysing data from various experiments 
· Creative solutions in order to coursework problems 
Planning and organizing skills 
· It is necessary to organize revision schedule 
· To develop strategies for various events in the workplace. 
Further, it is important to develop a personal development plan so that, it becomes possible for the researcher to gain credibility in the future. 

	Personal development plan
	Short-term goal
	Long term goal

	Goals
	 Learn computer graphics 
	Be a software manager  

	Skills and knowledge that need to be learned
	 Software and student advising 
	Dreamweaver  

	Help of tools and techniques
	 It is necessary to set up project outline 
	It is important to take Dreamweaver class  

	Resources
	 Fund 
	Free time  

	Time schedule
	 6 months 
	2 years  



[bookmark: _Toc501379784]Skills for professional practice: The perspective of an employer to recruit an employee 
The skills that are considered by an employer within a candidate can be analyzed with the help of Employability skills Student Worksheet. The aforementioned worksheet shows the skills that are appreciated by an employer while recruiting a person. Along with this, according to the viewpoint of White (2017), the worksheet has that potential to provide marks for the skills that encompass by the candidate. However, as opined by Wilson and Zulu (2016), the skills that are appreciated by an employer to recruit an individual deals with teamwork, communication, self management, leadership, learning abilities and utilization of technologies. Further, these abilities include skills to manage time and the ability to solve problems and conflicts. Therefore, from the perspective of an employer, the candidate selection process associates entire eligibility marked to stay flexible among the workforce. 
[bookmark: _Toc501379785]Conclusion 
From the above study, it can be concluded that, the importance of employability and academic skills for a graduate is pivotal in order to be recruited by an employer in an organization. Therefore, the emphasis developed by an employer in an organization is remarkable as the employers do not only generate job opportunities for the employee but also provide a number of trainings so that, it become possible for the employees to be accustomed to the existing workforce. Further, a number of tools and techniques have also discussed in this study so that; it becomes possible for an individual to develop skills to have long-term benefits.
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