TEEL Paragraph Checklist
☐ Does my topic sentence clearly express ONE main idea?
☐ Is my topic sentence specific and directly related to the question?
☐ Have I explained the idea clearly in the explanation section?
☐ Have I included relevant evidence/examples to support my point?
☐ Have I used formal linking/signposting words to guide the reader?
☐ Does my linking sentence connect back to the main idea?
☐ Does my paragraph avoid introducing new information at the end?


Academic Style Checklist for Weekend Students
DO:
☐ Have I avoided vague words like ‘things’ or ‘stuff’ and used specific terms instead?
☐ Have I used cautious/hedging language where appropriate?
☐ Is my writing objective and free from personal opinions or feelings?
☐ Have I used evidence to support my statements?
☐ Have I used formal academic vocabulary?
☐ Have I included relevant technical or subject-specific terms?
☐ Have I used formal linking words (e.g., however, therefore, similarly)?
☐ Is my tone clear, formal, and objective?
☐ Have I clearly defined any key concepts?
☐ Have I provided specific examples to support my points?
☐ Are my sentences concise and precise?
☐ Have I maintained consistent verb tense?
☐ Have I used TEEL to structure each paragraph clearly?
DON’T:
☐ Have I avoided generalisations such as ‘everyone’, ‘always’, or ‘never’?
☐ Have I avoided using personal pronouns like I/we/you (unless reflective writing is required)?
☐ Have I avoided subjective/emotive language (e.g., ‘excellent’, ‘bad’, ‘disgusting’)?
☐ Have I avoided using ‘think’ or ‘believe’ and used academic verbs instead?
☐ Have I removed contractions like ‘shouldn’t’ or ‘it’s’ and written full forms?
☐ Have I avoided starting sentences with informal words like ‘And’, ‘So’, or ‘Because’?
☐ Have I replaced informal phrasal verbs with more formal one-word alternatives?
☐ Have I avoided using authors’ first names and used family names instead?
☐ Have I removed rhetorical questions and replaced them with clear statements?
☐ Have I avoided informal words/phrases like ‘a lot’, ‘stuff’, ‘really’, ‘kind of’?
☐ Have I avoided casual linking words like ‘plus’ or ‘and’ at the start of sentences?
☐ Have I avoided vague expressions such as ‘sort of’, ‘kind of’, or ‘don’t really’?
