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1. 	Scope 

The purpose of this procedure is to identify dedicated roles within UWTSD who have responsibility for the implementation and delivery of the Group EMS. 

2. 	Responsibility 

	Issue
	Responsibility
	Reviewed

	Overall and final responsibility for the environmental performance

	VC
	Feb 2021

	Approves Environmental Policy
	UWTSD Senior Leadership Team 
	March 2021

	Approves Environmental Aspects Register 
	Group Environmental Management Representatives (EMR)
	Feb 2021

	Approves Environmental Report
	UWTSD Professional Services Leadership Team
	 March 2021

	Approves all other environmental documents/procedures
	Group Environmental Management Representatives (EMR)
	Jan/Feb 2021

	Record and investigate the cause of all significant environmental incidents including identification of possible incidents, corrective and preventative actions. 
	Relevant Group Environmental Management Representatives (EMR)
	Jan 2021

	Development and implementation of internal audit programme
	Relevant Group Environmental Management Representatives (EMR)
	Jan 2021

	Promotion, awareness and advice on environmental issues
	Relevant Group Environmental Management Representatives (EMR)
	Feb 2021

	Sets annual Objectives and Targets and monitor performance
	Group Environmental Management Representatives (EMR)
	March 2021

	Prepares Environmental Statement/Report
	Group Environmental Management Representatives (EMR)
	Jan 2021

	Monitor and record mileage and transport undertaken
	Internal Stakeholders on Behalf of Group Environmental Management Representatives (EMR)
	February 2021

	Monitor and record waste production
	Internal Stakeholders on Behalf of Group Environmental Management Representatives (EMR)
	Jan 2021

	Monitor and record energy and water consumption
	Internal Stakeholders on Behalf of Group Environmental Management Representatives (EMR)
	Jan 2021

	Monitor and record other relevant issues relating to the organisation’s environmental performance.
	Group Environmental Management Representatives (EMR)
	Jan 2021

	Monitor legal compliance
	Group Environmental Management Representatives (EMR)
	Jan 2021

	Prepare and maintain all relevant Environmental Management System documentation
	Group Environmental Management Representatives (EMR)
	Jan 2021

	Ensure that environmental records are maintained
	Group Environmental Management Representatives (EMR)
	Jan 2021

	Ensure document control maintained
	Group Environmental Management Representatives (EMR
	Jan 2021

	Ensure Register of Environmental Legislation updated
	Group Environmental Management Representatives (EMR)
	February 2021

	Ensure that staff appropriately trained on environmental issues
	Group Environmental Management Representatives (EMR)
	February 2021

	Communicate with suppliers and contractors regarding environmental matters
	Internal Stakeholders on Behalf of Group Environmental Management Representatives (EMR)
	February 2021
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