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[bookmark: _Toc153891758]Introduction
This report contains a reflection of the study skills semester recently completed by the learner. It will describe areas of study undertaken, including areas of self-reflection and any learning outcomes. 

[bookmark: _Toc153891759]Presentation
Learners were tasked to prepare and present a short MS PowerPoint presentation to act as an “ice-breaker” to other learners who would also be studying the OME Level 4 course. This would allow each learner to present themselves to the group and to give others a better understanding of those also undertaking the course. 
The presentation given was a 5-minute exercise in which a brief overview of different aspects of the learner were given. This included a short background of the learner from a personal perspective including hobbies, followed by a history of professional life and how the learner came to be studying for the apprenticeship. Finally, the presentation was closed out with some photographs and a quick Question & Answer session. 
Below is a selection of slides that were given in the presentation to the other learners.
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[bookmark: _Toc153891777]Figure 2 - Personal Slide
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[bookmark: _Toc153891778]Figure 3 - Professional Slide
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[bookmark: _Toc153891760]Learning Points and Future Improvements

The task to present to the group was given on relatively short notice of a few days. This meant that any presentation given would be put together quickly with limited access to materials that would allow a greater level of personalisation. Secondly to this, the limited time impacted the ability to practice the presentation to refine the points presented and ensure adherence to the limits on timings. 
Viewing other presentations offered by the other learners, it was clear that a wide variety of styles of presentation were on offer. This varied from slides of a simplistic layout of pictures and photographs so that the viewer was more focused on the delivery by the presenter, through to presentations that focused heavily on wording with fewer displays of personalisation. 
Upon reflection of the learner’s own offering, refinements could have been made if this was given to a different audience in the future. The choice of background layout was grey and washed out in colour, appearing almost drab in nature; an alternative colour scheme with warmer colours would have been a benefit to those with a different learning style. In general, it appears that the presentation was well received by other learners with a mostly positive response to the mix of pictures and content provided. An example of feedback can be found in Appendix 1. The timings were adhered to with a professional approach to the delivery. It has also become apparent from this process that repetition of delivery to small groups prior to the main delivery to the group was of great benefit. The benefit is manifested in two main ways:
· Confidence to present to strangers, i.e. overcome performance anxiety.
· Knowledge of the subject matter and therefore knowing what words to use.
Speaking to others in a presentation format, or public speaking in general is a particular skill that not all people possess. The learner has always struggled with this aspect in both professional and personal lives historically. The addition of additional time would certainly have helped in this regard. 

[bookmark: _Toc153891761]Skills Evaluation

[bookmark: _Toc153891762]Skills for successful learning

Learning is a subjective topic that will vary greatly on the individual undertaking the gaining of knowledge on any given subject. On top of this there are different styles of learning that learners will favour; one existing model is the VARK [4]. This model aims to benefit learners and students by helping to identify preferences in learning styles; four areas of learning were identified and are shown below:
· Visual – Visual learners have a proclivity for anything involving pictures, graphs or other means of symbology. These learners do so by seeing and use of visual cues. 
· Aural - These learners do by listening, the use of hearing and sound. These learners do so by listening to lecturers ( i.e. verbal presentations), audiobooks and discussions.
· Reading / Writing – Learners of this type do so by reading and writing. This can take the form of reading books and presentations and case studies. Learners of this type will often make detailed notes.
· Kinaesthetic – Learners who gravitate toward this type of knowledge gain are ones who learn best from being “hands on” and through a trial and error based approach. 
Multimodal – Multimodal learners fall into two categories, Type 1 and Type 2. Type 1 multimodal learners are flexible in their approach and will choose one of the four types above for the specific context at hand. Conversely, Type 2 learners will use all four of the base learning types and generally take longer in their approach to learning. 
The ability to learn new skills is one of the important factors when employers are reviewing prospective employee candidates; the skills can vary dependent on the job role, however there are overarching skills that are important. These skills are often known as “soft skills” and are transferable between career choices and therefore desirable by organisations even when no practical training or experience in the chosen field have been obtained. 
As given by an employment website [1], the coveted skills can be shown as follows: 
1. Communication – The ability to communicate with others is an essential part of life, and none more so than in the employment setting. Being able to communicate clearly and concisely can help to accomplish tasks & projects faster and improve collaboration with key stakeholders which in turn can build improved working relationships.
2. Motivation – Being proactive can help to overcome challenges before they present an issue, helping the individual to achieve their goals. 
3. Leadership – Being able to take responsibility for a given action is something that not all individuals possess, this is a skill can that can be learned from effective communication with other members of the team.
4. Reliability – This is an encapsulated term where being reliable can mean that the individual is trustworthy and can be relied upon to fulfil their duties by consistently delivering the required results in the agreed upon timeframes. 
5. Follow Instructions – With any onboarding process, the ability to follow instructions is essential to help accomplish the competency required to be able to perform the job role. Roles and tasks will inevitably change over time, as with other skills this will continue to evolve as well.  
6. Teamwork - Being able to work alongside fellow employees to achieve a common goal. A large majority of industry today relies on teamwork, especially in the OME sector.
7. Self-Management – This is the ability to conduct tasks with minimal supervision whilst being able to deliver the tasks required. 
8. Emotional Intelligence – This is the ability to be aware of one’s own emotions and how those affect others around the individual. This skill can help cultivate better working relationships. 
9. Analytical Skills – Being able to solve problems is a key skill that employers look for, the ability to take a problem and break it down to possible solutions and subsequent conclusions. This can drive efficiencies within the business, for example improved productivity.
10. Administrative skills- These skills are often in the background and are tasks that keep the business running smoothly. They can vary from customer relations to more traditional administrative works of database and inventory management. 
Whilst the list above is from a single source [1], other lists [2, 3] all appear to offer variations of a theme, while some of the language differs from each compilation, the core tenets remain the same. In summary, Employers seek to recruit well rounded individuals who are able to be moulded to the ethos of the business. 

[bookmark: _Toc153891763]Skills self-evaluation

In light of the points covered in Section 3.1 above, it was prudent for the learner to conduct their own self-evaluation against some of the points outlined to determine whether there were any strengths and indeed any weaknesses that could be identified in order to improve in the future. 
To begin with, the learner undertook a number [5, 6, 7] of VARK style learning tests to identify which style, if any, took precedence over another. The results of which are presented below. 
Figure 5 - VARK Results – VARKlearn.com[image: A screenshot of a cellphone  Description automatically generated]
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[bookmark: _Toc153891781]Figure 6 - VARK Results – Educationplanner.org

[bookmark: _Toc153891782]Figure 7 - VARK Results – how-to-study.com[image: A pie chart with red and yellow color  Description automatically generated]

From Figures 5 – 7, there is a range of results given from nominally the same test being undertaken. 
Further to the learning style quiz, the learner also undertook an online personality test [8] to better understand the inner psychological aspects and how this might influence future learnings. The result of this test indicates the learner has a Virtuoso personality type. This can best be summarised as a person who is practical and engages problems with a hands-on approach. 
[image: A cartoon character holding guns  Description automatically generated]

[bookmark: _Toc153891783]Figure 8 - Personality test result
This personality, as with the other categories all have perceived strengths and weaknesses. These can be briefly summarised as shown in Table 2 below:

	Strength
	Weakness

	Optimistic & Energetic
	Stubborn

	Creative & Practical
	Insensitive

	Spontaneous & Rational
	Private & Reserved

	How to prioritise
	Easily Bored

	Comfortable in a crisis
	Dislike of commitment

	Relaxed
	Risky behaviours


[bookmark: _Toc153891788]Table 1 -Strengths & Weaknesses of Virtuoso type
The learner also undertook a 2nd test looking at personality types [9] with the result returning as Sceptic -Cd using the Disc test. Shown in Figure 10 below:
[bookmark: _Toc153891784]Figure 9 - Disc Type Results[image: A screenshot of a computer  Description automatically generated]

On reflection of all the tests undertaken, the learners’ preconceptions would closely align with the results obtained from the personality tests. The results for the learning styles, however, were not as expected. Whilst all tests were undertaken on the same day to minimise the variability of results, it is surprising that such a range of answers were obtained, nonetheless. Before undertaking the various quizzes the learner anticipated that many would return a hybrid of visual and kinaesthetic styles of learning based on historical learning preference and interests. Two of the results indicate that “Audio” is the preferred learning style, with one each of “Visual” and “Kinaesthetic” topping the list. The variance or lack of consistency between the results could be due to the type of question being asked and the style in which it was presented. As each quiz undertaken used different language, and almost always portraying scenarios involving music or dancing. It is apparent that dependent on the area of study being undertaken, different learning approaches will be needed. Further investigation into these ideas would be beneficial to better understand in more detail, however this falls outside the scope of this document.

[bookmark: _Toc153891764]Learning goals

Over the duration of the OME Apprenticeship the learner wishes to improve in certain aspects of professional and personal tasks, this will be achieved by the setting of new and existing targets which conform to the S.M.A.R.T [10] methodology. 
In terms of professional goals, a copy of a recent development timeline is shown in Appendix [2]. It encompasses short-, medium-, and long-term targets involving soft skills and hands on learning. This is revisited periodically with Line Management to ensure that tasks remain on target and reviewed as necessary.

	Specific
	Measurable
	Achievable
	Realistic
	Timely

	Training on Spark Testing apparatus
	Progress of skills relating to test
	Upskilling from SQEP staff
	Yes – Schedules agreed.
	6 months

	Completion of OME 1st year
	Modular progress along timeline
	Learning resources available
	Yes – Schedules agreed
	12 months

	Garden landscape
	Staged approach with key gates
	Designs complete, raw materials sourced 
	Yes – Additional tooling required
	6 months

	Home redecoration
	By room completion
	Plans agreed with Spouse
	Yes – Agreed schedule in place
	12 months


[bookmark: _Toc153891789]Table 2 - Personal Learning Goals
The tasks shown in Table 2 above are a mix of personal and professional goals, each of which has opportunities to learn and better the learner overall. 
[bookmark: _Toc153891765]Application
[bookmark: _Toc153891766]Looking after your data

Looking after personal data has always been an important issue, the transition from paper-based systems to digital ones has become ever more prevalent in recent times as more variety and availability has gone onto the commercial market. Data back up and the ability to recover any lost data is a key way to minimise potential losses. Back up and recovery is described as the process to make copies and storage of data that can be used to protect organisations and individuals from data loss [11].
Data back up is important due to the plethora of potential ways in which that primary data can be lost. While not exhaustive, this can include the mundane of human error (e.g. accidental deletion), to ways that have a more significant impact through catastrophic failures of hardware or individuals with malicious intent (e.g. virus, malware, or sabotage). 

There are many ways in which data can be backed up by the vast amount of different storage formats that are available, each having their own independent pros and cons [12]. The choice of which systems and formats to use will be dictated by the individual needs of the end user and the sensitivity of any data contained therein.
In any case of the type of solution chosen, consensus on data backups follow the 3-2-1 rule [13] by which important data is held in a minimum of three locations as shown below:
1. Keep 3 copies of important data file(s). A primary location and two separate back-ups.
2. Store the file(s) on two different media types to protect against differing potential hazards.
3. Store one copy offsite (e.g. away from primary point of use).
The learner has taken this approach to data security seriously and has followed the outlines above in such a way to protect against the largest number of potential threats to that data where cost and time restraints allow. For the purposes of this report the primary location for the data copy is an offsite location on the University One-drive system, this allows access readily from any available location where access to the cloud storage is present. By doing this, any works can be accessed and updated where needed, quickly and efficiently. This also allows for access where other means of data storage may not be possible, for example in the workplace where personal laptops and external storage drives may not be permitted. 
In addition to this, backups of any data are stored on the learner’s personal laptop machine and also a portable USB drive. In order to minimise potential losses of important data, these have been backed up to each secondary storage location at the end of each session of work. By adopting this approach, the potential for significant loss of data is minimised to that of the localised time period only. If for example there was to be a failure of a backup storage drive, any data could be replaced from either of the two secondary storage locations. It is envisaged that this approach to data storage will continue outside of educational life to protect other personal data and files of importance. 

[bookmark: _Toc153891767]Time Management and Self-Organisation

Time Management and being able self-organise are important facets of daily life; this is especially important for an older learner that must balance the hours of study on campus at the University for the OME course as well as that of family and working full time hours. 
The nominal spread of study hours has been split in a 24/76 way, with the smaller hours being dedicated to face-to-face learning on campus, and the larger number being given over to self or “off the job” hours. For full-time students this management would be easier to balance between lectures, periods of reflection, and that of independent study in a library or remote setting. With the learner having the addition of full-time working hours on top, a careful balance must be obtained so that efforts are made not to become overly stressed or “burned out”. A plan was therefore devised in which this balance could be achieved whilst also being able to achieve the goals set out to complete the OME course. A typical study week is outlined in Figure 10 below.
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[bookmark: _Toc153891785]Figure 10 - Proposed work/study times for a typical week
In light of this, key dates were populated onto the learners One Drive calendar, for example, the submission of this report for review. Working in reverse from this deadline date, milestone gates were added for proposed completion of sections, ensuring that progress was gradual and balanced and adequate time was given for review before submission. In addition to this, block times were also added for sessions throughout the week to complete the works required. Whilst these plans were added with the best of intentions to undertake at the times stipulated, life has a way of providing obstacles, for example an impromptu family visit. In this regard they were used as a guide, the calendar markings were held to as close as possible where time and availability permitted. In places where this was not possible, additional time was set aside at weekends to make up for any shortfall.  

[bookmark: _Toc153891768]Personal Development Plan

Learning is ongoing process, and one that lasts throughout professional and to a certain extent, personal life. Considering this, an ongoing personal development plan has been created utilising existing and fresh content. Existing content consists of training records for both “hands on” and soft skills that are a prerequisite of professional life. 
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[bookmark: _Toc153891786]Figure 11 - Soft skills records				Figure 12 – “Hands on” training records
Figures [11,12] above are snippets of records using company systems. They have been structured in this manner to facilitate ease of retrieval on request on the CMS for instances of audit or updates. The soft skills in Figure [11] are managed and maintained via a software system where the learner is reminded in due time when subsequent re-certification is required. Similarly, records of hands-on training are also maintained via external software, however the onus is on the individual to ensure new or upskilling of existing skills are captured and maintained correctly. 
The records above already existed for the learner, however this was deemed insufficient for the requirements of this course, for example an e-Portfolio was missing. This has been created and structured so that information can be collated and retrieved as and when required. As this is a new addition to the learner’s repertoire, it will be updated and consolidated as and when required in the future. 
[bookmark: _Toc153891787]Figure 13 - Portfolio Folder[image: A screenshot of a computer  Description automatically generated]


[bookmark: _Toc153891769]Independent Study 

Torpex is a military explosive material made from a tertiary mixture comprising RDX (also known as Hexogen, (O2N2CH2)3), TNT, and powdered aluminium [14].  Typical ratios are in the range of 40:40:20, although this can vary dependent on the intended blend [15], with all having similar blast characteristics. There are instances where a phlegmatizing agent of beeswax [16] is added to help bind the mixture. 
Torpex, short for TORPedo EXplosive, is an HBX or High blast explosive. It was primarily developed to overcome shortcomings in existing underwater explosive materials. The introduction into service started with Torpex filled depth charges and employed in the Hedgehog antisubmarine devices in the US Navy and its destroyer class escorts. 
With the additional explosive power of RDX compared to TNT, the high blast explosives were also loaded into other ordnance including “earthquake” bombs such as was used in the sinking of the German Bismarck class battleship Turpitz and “blockbuster” bombs used in demolish German dams. 

[bookmark: _Toc153891770]Conclusions and Evaluation 

Throughout the course of this module the learner has acquired a deeper and broader understanding of many facets of learning that will be of benefit in both personal and professional life going forward. Undertaking learning style and personality tests has greatly improved the learning process for the learner, how this is intertwined with the individuals’ personality type and furthermore be used to better increase productivity. From this experience, and with practice, the delivered presentation skills can also be enhanced. 
Pursuing research into Torpex has given the learner an additional area of historical action to review. Having read large swathes of The Secret History of RDX [14] the learner fully intends to finish this and then use it as a platform to discover histories of material development and production during the war years.
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Below is feedback received from a fellow learner on the 4th December 2023 via Email. The Email address has been hidden to protect their personal information with regards given to GDPR. [image: A black pen on a white background  Description automatically generated]
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Development & Goals targets in the 1st year of new professional role. 
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MS		Microsoft Corporation
OME		Ordnance, Munitions & Explosives
GDPR		General Data Protection Regulation 27th April 2016
VARK		Visual, Aural, Reading/Writing, Kinaesthetic
CMS		Company Management System
S.M.A.R.T		Specific, Measurable, Achievable, Realistic and Timely
SQEP		Suitably Qualified and Experienced Person
RDX		Research Department Explosive – Chemical name Hexogen
TNT		Trinitrotoluene
HBX		High Blast Explosive
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‘As an auditory leamer, you probably hu or tak to yourself or others if you become bored. People may think you are not paying
attention, even though you may be hearing and understanding everything being said.

Here are some things that auditory leamers like you can do to leam betier

Sit where you can hear.
Have your hearing checked on a regular bass.

Use flashcards 1o leam new words; read them out loud.

Read siories, assignments, or directions out loud.

Record yourself spelling words and then listen to the recording.
Have test questions read to you out loud

‘Study new material by reading i out loud.

Remember that you need to hear things, not just see things, in order to learn viell.
Tactile

1fyou are a tactie leamer, you learn by touching and doing. You understand and remember things through physical movement You
are a “hands-on” leamer who prefers {0 touch, move, build, or draw what you leam, and you tend to leam betier when some type of
physical actiiy s involved. You need to be active and take frequent breaks, you often speak with your hands and wih gestures,
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s atactle leamer. you ke to take things apart and put things togsther. and you tend to ind reasons to tinker or move around when
You become bored. You may be very wel coordinated and have good athistic abilty. You can easily remember things that were done
but may have difficulty remembering what you saw or heard n the process. You ofien communicate by fouching, and you appreciate
physicaly expressed forms of encoLragement, such as a pat on the back.
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Paricipate in actvities that involve touching, building, moving, or draving.

Do lofs of hands-on activties lie completing art projects, taking walks, or acting out stores.
Its OK to chew gum, walk around, of fock in a chair while reading or studying.

Use Tlashcards and arrange them in groups to show relafionships between ideas.

‘Trace viords with your inger {o leam speling (finger speling).

Take frequent breaks during reading or studying periods (irequent, but not long).

Its OK totap  pencil, shake your foot, or hold on to something while leaming.

Use'a computer o reinforce lsaming through the sense of touch.

Remember that you leam best by doing, not just by reading, seeing, or hearing.
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Paricipate in actvities that involve touching, building, moving, or draving.

Do lofs of hands-on activties lie completing art projects, taking walks, or acting out stores.
Its OK to chew gum, walk around, of fock in a chair while reading or studying.

Use Tlashcards and arrange them in groups to show relafionships between ideas.

‘Trace viords with your inger {o leam speling (finger speling).

Take frequent breaks during reading or studying periods (irequent, but not long).

Its OK totap  pencil, shake your foot, or hold on to something while leaming.

Use'a computer o reinforce lsaming through the sense of touch.

Remember that you leam best by doing, not just by reading, seeing, or hearing.
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Uni feedback

A Deane Stephen AWE -

To: Shepherdson Simon AWE Mon 04/12/2023 11:03
Hi Simon

As part of the study skills course and subsequent assessment phase, we have asked to provide feedback on the Ice-Breaker presentation that was

given at the end of the 2" week of the course. Please see below my observations;

Liked the fact you added a little bit of humour to show your personality
I believe you kept to the time which not many people did which is good

A good balance of information with picture so | could see what you was talking about as I'm more of a visual learner

Some points did go in to a little to much detail for me and ended up getting a little lost when you was talking about old jobs
Kept your language professional ( didn’t really hear any umms or uhhh as if you was stuck for things to say)

I've just used your email as a template so its nice and easy to read but if you need any more feedback please just let me know

Stephen
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Simon Shepherdson

ICE-BREAKER PRESENTATION
Student Number 2309878
3rd November 2023





