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[bookmark: _Toc100446042]Introduction
Graham Gibbs came up with the Gibbs model of reflection in 1988, and it will be used in this report to think about what he learned. Using the Gibbs reflective model, the report will discuss four different issues. Before a discussion on academic writing, we'll focus on time management and study organisation (Embree, 2020). Then will be the third topic: online learning experiences and the fourth is public speaking and giving a presentation, respectively. 
In 1988, Graham Gibbs introduced Gibb's model of reflection as a new way to think about reflection. There are six steps in Gibb's reflection model, which involve explaining the full event, thoughts and feelings as well as evaluating, analysing, and drawing conclusions. Finally, an action plan for how the person will deal with the circumstance if it arises again is included. 
[bookmark: _Toc100446043]Time Management
As a result of a conscious effort to spend a predetermined amount of time on a specific task, time management is achieved. In addition, the primary goal here is productivity. The better the results, the more productive the work. Furthermore, effective time management necessitates a careful balance between personal and professional obligations, as well as any extracurricular interests. Time management is a necessity in academics. Students must be able to efficiently manage their time because they have a lot of material to cover. 
Time management is viewed in two ways around the world: linear time and multi-active time. One task is completed at a time in a linear time perspective. Using a multi-active view, all of the number's focus is given to it at the same time. Countries like the United States, Germany, and the United Kingdom have a strong preference for a linear perspective on time. In countries like India, Spain, and Portugal, multi-active time views are the norm. 
[bookmark: _Toc100446044]Model of Reflection
[bookmark: _Toc100446045]Description
Time management is accomplished through a deliberate effort to devote a predetermined amount of time to a specific task. Additionally, productivity is the primary objective here. The higher the quality of the output, the more productive the work (Moon, 2020). Many people rely on effective time management to complete their work on schedule and without error.
[bookmark: _Toc100446046]Feelings
A student like myself needs to be organised so that I can complete my homework and other tasks on time, and this is why time management is so important to me. For the first semester of college, I still remember how difficult it was for me to finish my homework on time. I and many other similar students were given another deadline to complete our two particular projects as soon as possible because we lagged very much according to the schedule and the new classes of that term had just begun. A terrible feeling, because suddenly there was way too much pressure to deal with, and turning in both assignments by the deadline was only making things worse. 
[bookmark: _Toc100446047]Evaluation
There were still a lot of preparations to be done before the new school year began, and I had to focus on finishing my projects before the given deadline because of my poor time management. As a result of having to wake up so late at night to finish my project and prepare for the upcoming exam, the experience was not pleasant at all. As a result, I was unable to maintain a healthy lifestyle because everything was out of whack. On the plus side, it provided valuable experience in time management which was very much essential at that stage. (Williams and Reid, 2018). 
[bookmark: _Toc100446048]Analysis
I was able to pinpoint the blunder that was causing me to repeatedly find myself in this predicament and then hustle to complete all of my tasks for the day. Identification of the faults was essential to finding the solutions.
[bookmark: _Toc100446049]Conclusion
As a result of my own mistakes, I've come to realize that to prevent having to manage numerous projects at once in the future, I must finish each one on time and efficiently. For both my project submission and exam preparation, I would have set a particular time, and I would have organised all the work following that schedule. 
[bookmark: _Toc100446050]Action Plan
To avoid this, I should have turned in my projects on time and started studying for the exam as soon as the teachers started teaching each subject, which is every day. It was a stressful situation, but if it happens again, I'll be more prepared by dividing my time between each task, completing the projects at the same time, and then preparing for my exams at the same time, as well. 
[bookmark: _Toc100446051]Academic Writing
Clear, concise, focused and supported by evidence are some of the characteristics of academic writing that can be found in academic papers. Reader comprehension is the goal of this section. Even though it has a formal tone and style, it doesn't require the use of long sentences or complicated vocabulary. Students become familiar with a variety of writing styles, vocabularies, and discourse conventions as they progress through your degree program. 
[bookmark: _Toc100446052]Model of Reflection
[bookmark: _Toc100446053]Description
Academic writing is a type of writing that goes into greater detail and aims to communicate knowledge and facts about a given topic. It is a type of formal writing that is commonly used in academic journals and academic institutions. 
[bookmark: _Toc100446054]Feelings
My course coordinator once gave me a dissertation-writing assignment in the classroom. For the first time, I struggled with academic writing since I had no idea what to write about or how to write it. 
[bookmark: _Toc100446055]Evaluation
Academic writing completion was hindered by my inability to gather information from the websites. The overall structure of the dissertation was clear to me, but the formatting and gathering of reliable information were both a bit perplexing (Bailey, 2017).
[bookmark: _Toc100446056]Analysis
Although I was eager to learn something new that might be beneficial in the future, I couldn't come up with a topic for this blog post because I was stumped for ideas (Godfrey, 2015). The thing was both a blessing and a curse because it taught me a new style of academic writing, but it was also a challenge because it was difficult to write.
[bookmark: _Toc100446057]Conclusion
I learned how to write a dissertation and how to gather information about the subject. I was able to concentrate more on the content and less on the presentation style and technique.
[bookmark: _Toc100446058]Action Plan
If I ever find myself in the position of writing academic writing, I'll take the time to thoroughly research the topic before focusing on the style and technique of my writing.
[bookmark: _Toc100446059]CV Writing
[bookmark: _Toc100446060]Description
To reach a well-paying job, you'll need a strong resume. The CV writing session contained various phases to properly produce a CV that would provide a fantastic picture of the suitable individual searching for a new role.  The importance of mentioning one's work experience in a CV has been discussed briefly. Organising a CV is the most difficult part of CV writing, according to the module. 
[bookmark: _Toc100446061]Feelings
Writing a CV is a lot easier than I expected, but it also has its share of challenges. Creating a fake work history is the most difficult part of CV writing, As a result, I selected a job I was interested in, and then I went to the company's website and checked out their careers page. It took me a few tries to get the hang of CV formatting, but now it's second nature. 
[bookmark: _Toc100446062]Evaluation
Positive aspects of the CV-writing course include the ability to present educational and work experiences in a way that gives an idea of the candidate's relevant strengths (Hayes, 2019). Editing and revising, two of the most critical tasks in constructing a CV, are not stressed enough in this seminar.  A CV might be tough to write if the writer is unfamiliar with the right organisation, editing, and revision processes. These things are essential for the evaluation process. 
[bookmark: _Toc100446063]Analysis
Students benefit from the CV writing course because it teaches them how to conduct themselves in an interview in a professional manner. This module's handbook emphasised the importance of CVs in making a good first impression, which is an important part of maintaining a professional work ethic. Because students were not given enough information about how to format their 7 CVs, this module hurts their chances of getting hired (Rogers, 2017). 
[bookmark: _Toc100446064]Conclusions
Overall, this CV writing course was beneficial because it forced me to reevaluate my writing style. 
[bookmark: _Toc100446065]Action Plan
I couldn't write a CV without doing some research first. The creation of drafts is also necessary for CV writing because they will be needed at some point. During the CV writing process, employers should emphasise editing and revision to ensure that resumes are written flawlessly and with the least amount of room for error. 
[bookmark: _Toc100446066]Presentation and Public Speaking Skills 
[bookmark: _Toc100446067]Model of Reflection
[bookmark: _Toc100446068]Description
Presentation and public speaking skills are necessary for success in these areas. When I first began this module's study, I lacked the self-assurance necessary to initiate meaningful conversations with others, much less take part in a public speaking event. 
[bookmark: _Toc100446069]Feelings
I eventually gained self-confidence and began participating in public speaking and group presentations as a result of my education. As a result of my involvement in group projects and public speaking, I've gotten a stronger appreciation for the value of cooperation and mutual respect (Goldstein, 2017). To keep the audience interested in what I was saying, I used presentational skills that were easy to understand and engaging. 
[bookmark: _Toc100446070]Evaluation
My understanding of the need to assess the audience's needs and present topics in that way was also aided by this course. I was able to learn how to use PowerPoint thanks to my presentation skills. It gave me a better understanding of the importance of seamlessly integrating my slides into my presentations. 
[bookmark: _Toc100446071]Analysis
As a student of public speaking, I learned how to compose sentences with correct grammar and deliver them to the audience clearly and concisely. As a result of public speaking, I was able to learn the art of public speaking as well as improve my writing. 
[bookmark: _Toc100446072]Conclusion
As a result, I feel more confident in my ability to keep my audience engaged and enthralled throughout my presentations. Learning how to vary my voice and emphasise the most important aspects, as well as how to adapt my delivery, was also a big help. When discussing my public speaking and presentation skills, I've employed the Gibbs model of reflection. An example of the six elements of this model: the introduction; middle; conclusion; and end.  Using this model encourages people to think sequentially about the learnings that I had while learning (Rodenburg, 2021). I had a good learning experience at the beginning of the process, despite the difficulties I encountered, thanks to the guidance of my mentor and the advice of my peers who are more experienced in the field of public speaking and presentation. 
[bookmark: _Toc100446073]Action Plan
I've worked hard to overcome my apprehension about speaking in front of a large group of people. Since I was a child, I've had a fear of speaking in front of large groups of people. Despite this, To speak in front of huge groups of people, I have always had a solid view. (Beebe and Beebe, 2017). I've learned the value of speaking clearly and concisely in front of a group of people throughout my education. There is nothing more rewarding than learning how to speak confidently in front of a group and how to use Microsoft PowerPoint to help to succeed in your career. 
[bookmark: _Toc100446074]Conclusion
It is clear from my self-reflection that I have acquired and mastered new abilities as a result of my education, including effective time management and the ability to write proper academic writings. One of the most valuable things I've gained from this experience is the ability to speak confidently in front of large groups of people. These skills are essential for the students' future growth and development. The skill of writing a different and effective CV is also very important for the career. This skill helps to have a competitive edge and win the interviews. For both professional and personal growth, it is beneficial to use it. For me, it was a wonderful experience, and I was able to acquire the skills I need for the future. 
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